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PALM BEACH STATE
COLLEGE





PALM BEACH STATE COLLEGE
DISTRICT and LAKE WORTH CAMPUS CARS
(VEHICLES EQUIPPED WITH SUNPASS)

CHECK ONE:     FORMCHECKBOX 
District Vehicle 54                 FORMCHECKBOX 
  Campus Vehicle 82          
Name: 

Today’s Date: 

College Department you work in:   


Purpose of Use: 


Date of Use:
From: 

To: 

Pick-Up Time: 

Return Time: 

(Key to vehicle is to be picked up and returned to the Security Office. Please return key immediately upon returning to campus. Key is to be signed out and signed in at the Security office. DO NOT put the key in the outside drop box by Security – Key MUST BE signed in at the security office. Security cell phone number is 561-324-3531 to call to meet for key sign-in when returning late at night. (Please call prior to arrival)
Destination: 


Estimated Mileage: 

Driver’s License Information:

State: 

Number: 

Expiration Date: 

Place you can be contacted while out of town:


Name of Hotel/Motel: 




Telephone Number you can be contacted at or cell #: 




Driver’s Signature: 

/



          Print Name of Signature

Approved by Provost/VP: 




                                 Signature
                                             

_________________________

           Print Name of Signature

Fax with signed vehicle procedures & 2 copies of license to:

District Vehicle 54:  13585                                                Lake Worth Campus Vehicle 82:  13890
PLEASE attach 2 (two) photocopies of your driver’s license with this form. withtormthisrequest.











For Provost/VP office use only:  Date/time confirmation sent to employee:  ____________________

                                                     Date/time request faxed to security:           ____________________

Revised:  12/9/10

