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Staff & Program Development Proposal Form A 
 Activities that require travel       Non-travel Activities 

 
 Fall (Aug-Dec)   Spring (Jan-Apr)   Summer (May-July)        

 

NOTE: 
This form is for the purpose of requesting funding for your proposed activity. It does not grant permission for leave from your regular duties.  If 
funding is approved, your direct supervisor, et al., must approve leave requests associated with your activity.  Leave forms for campus personnel 
must have the signature of the Provost.  Also, if approved, the applicant is responsible for making all travel arrangements.  The administrative offices 
do not book hotels, transportation, etc. for S&PD funded travel. 
 
Read the S&PD Guidelines, complete this form on the computer, and then follow the submittal instructions on the last page of this 
proposal form. 

Date:       

1) Name(s):  Department / Position: 
Location:  (click on applicable box) 

BG BR LW PBG District 

 

     Dr. Roxanna Anderson       Social Science/Professor      

                  

                  

                  

NOTE:  S&PD will fund a maximum of four people to attend the same in-state conference. 

 

S&PD Objective:  (click on applicable box) 
 

 1. Discipline oriented conferences, workshops, and/or seminars. 

 2. Programs and training in computer skills, multimedia presentations, management, curriculum, student and classroom 
issues, safety, leadership development, worklife issues and/or distance learning. 

 3. Proposals that enhance teaching, student retention and recruitment and student engagement. 

 4. Proposals that increase productivity and/or efficiency of administrative processes and/or procedures. 

 5. Proposals for increasing awareness and understanding of cultural diversity. 
 

2) a)  Activity:  (Name of activity and brief description)  
      Workshop:  "Transgenerational, Post Traumatic Stress Disorder:  Slavery, Discrimination, Microaggressions and 

Solutions for the Future 

b) Web address with information 
about your activity (required if applicable):      https://www.hccfl.edu/bbcb.aspx 

c) Dates of Activity:       March 24-28 

d) Early Registration Deadline:      January 16, 2018  
   
e) Early Basic Registration Fee (per person): 

NOTE:  S&PD will only fund early basic registration up to $795.  If approved, 
the applicant will be responsible for any late fees and/or pre/post sessions or 
workshops. $      495.00 

http://www.palmbeachstate.edu/academicaffairs/Documents/SPD-TRAVEL-Guidelines.pdf
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 Registration includes: (check all that apply)  Lodging     Transportation    Meals 

f) Location of Activity: (city, state)      Tampa, Florida 

g) If activity is in Florida, will a college vehicle be requested?  Yes   No 

h) Are you presenting? (if yes, attach proof of acceptance)  Yes   No 

i) If faculty, will a replacement be required for your classes?  Yes   No 
  

 
 

3) Budget Details: (Total cost estimate should include all employees listed on this proposal) Estimated Cost.   

a) Registration Fees: $      495 EarlyBasic Fee     1 # Attending =      495 

b) Airfare:  

Provide a copy of the quote 
and below the name of the of 
the booking agency: 
      $       Airfare     # Attending =       

c) Mileage:     460. # Roundtrip miles      $.445/mile    1 # Drivers =      205 

d) Lodging: $      219 Rate/Day      4 # Days     # Attending =      876 

 
 
NOTE:  Lodging in Broward, Palm Beach, Martin, and St. Lucie counties will not be approved.   

e) Meals:  
Rate/day for out-of-district/state: 
$6-Breakfast; $11-Lunch; $19-Dinner $      125     1 # Attending =      125 

f) Car Rental: 
Agency quote provided by: 
      $       Rate/Day     # Days =      0 

 

 
NOTE: Rental car requests to cities where alternative transportation is available will not be approved. 
 
Explanation for car rental request: 

        

g) Cost of Faculty 
Replacement 

See Salary Schedule 
 for hourly rates $              # Hours =      0 

h) Other Expenses: (itemize: i.e. tolls, taxi) 

        =       

        =       

        =       

Total Estimated Cost:  $      1701 
 

http://www.palmbeachstate.edu/hr/documents/salaryschedule.pdf
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4) Describe how this activity benefits you and/or the college 

     The workshop is an effort to understand trauma among people of color and its effects on subsequent generations.  
Informing attendees of the traumatic effects of various stages in the history of African Americans is also relative to other 
individuals who have suffered through trauma.  Providing an understanding and solutions to ameliorate trauma will benefit 
other faculty and those who are the descendants of such trauma. 

 
 

5) Did you submit a proposal and receive S&PD funding within the last 12 
months?   
 
NOTE:  Do not include funding for travel that was requested or offered by the  
             administrator to whom this proposal is being submitted. 
 

 
 Yes 

If yes, complete 
“Activity” below. 

 
 No 

I have never received S&PD funding.        

Activity:      Stop:  You've Been Arrested 

Dates or Term:      Spring 2016 

Cost:      1302 
  

 
Activity:       

Dates or Term:       

Cost:       

 
6) How does your activity relate to the Strategic Plan and Mission of the College? 

Providing a historical background to how trauma effects people of color will provide information to attendees on how 
to meet the diverse learning styles of students.  Understanding these unique historical events will allow individuals to 
anticipate and respond to the evolving needs of our diverse population.  The participants attending Black, Brown and 
College Bound are largely people of color who need to understand how trauma has impacted the lives of those we serve 
in our classrooms, offices, as employees, etc.   
Prior to slavery, Africans were in heated wars among various tribes, and when engaging in warfare often captured the 
losers, and when slavery began, sold them to the slavers.  This is trauma #1.  Trauma #2 occurred when they were 
enslaved on the ships, crossing the vast oceans, and being chained together unable to move, defecating and urinating on 
one another.  Trauma 3 occurred when the ships off-loaded their chattel and sold them in the market places.  Trauma 4 
occurred when they were enslaved, and sold to other plantations.  Freedom should have been relief, but was not as 
many did not have the ability to read and write, nor have employable skills—Trauma 5. The continuing discrimination 
and microaggressions are Trauma 6 and 7.  Why are these historical stages at all important?  Genetics is now available 
which informs us that the outcome of trauma is inherited.  Often genes are mutated causing long lasting outcomes 
which affect those who suffered greatly.  Research has found that Holocaust survivors parenting styles are unique due 
to their ancestors’ history.  Bereavement is a trauma.  Losing one’s child causes significant trauma to the mother.  
Children are affected due to the loss of their parents.  These are just some of the outcomes African Americans have 
survived, but need to be informed about how trauma affects them. 
At the conclusion of the workshop, attendees will: 
• Be able to understand the concept of transgenerational trauma from a biological, psychological, and 
sociological framework. 
• Be able to articulate the many traumatic events in the lives of people of color. 
• Learn about how discrimination causes trauma. 
• Learn about microaggressions and their impact on each other. 
• Learn how post traumatic stress syndrome prepares those afflicted with the flight and fight syndrome. 
• Learn about psychological solutions to ameliorate trauma in individuals. 
• Make suggestions for how educators should change how they teach people of color. 
      

7) If approved, what is your instructional plan while on leave: 
Note:  Supervisors of faculty who teach must provide a detailed plan of instructional time while the professor/instructor is away from the 
classroom on SPD leave.  An example of unacceptable coverage would be to send students to the library during class time. 

http://www.palmbeachstate.edu/ire/Documents/documents/StrategicPlan_12-17.pdf
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      Monday, March 25th, Honors Psychology Class will be covered with a special guest instructor. 
Tuesday, March 27 general psychology class will be shown a film where they will have to answer questions. 
In Human Growth and Development, "Boyhood," will be shown, and students are required to respond to the different stages of 
growth with comparisons and contrasts from their textbook. 
Wednesday, March 28, General Psychology will have a special guest instructor, and in Feminist Psychology class, they will 
have an out of class assignment by going to Planned Parenthood and obtaining literature relevant to women for presentation at 
the following class meeting. 
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SIGNATURES   (No signatures required for proposals submitted to the VPAA.  See Electronic Approval and Submittal Instructions below.)      
 

Employee  Date 
   

Supervisor  Date 

   
Vice President of Administration and Business Services 
(for VPABS  proposals only)  

Date 

  
 

Vice President of Student Services and Enrollment Management 
(for VPSS proposals only)  

Date 

  
 

Vice President of Information Services  Date 

  
 

Vice President of Advancement  Date 

 
(This page may be duplicated in order to obtain all appropriate signatures if a proposal is being submitted on behalf of multiple employees.) 

 
ELECTRONIC APPROVAL (required for proposals submitted to the VPAA) 

No  Yes  

 

             

   Dean or appropriate supervisor  Date 

 
 
Submittal Instructions 
 
The proposal deadline is no later than noon three business days prior to the first business day of each month.  Send to one of the appropriate 
administrators below: 
 
Dr. Roger L. Yohe, Vice President of Academic Affairs 

• Send this form as an email attachment to your direct supervisor, who should indicate his/her approval and forward it through any hierarchy 
of supervisors, ending with the Academic Dean (if applicable), who should forward it with his/her approval to the VPAA Office at 
mailto:dunnam@palmbeachstate.edu. Proposals will not be accepted if sent to the VPAA office directly from the applicant. 

• If a web address is not applicable (see #2. b. of this proposal), send documentation about your activity with an unsigned hard copy of this 
form to the VPAA Office at MS #22, or fax to 561-868-3614.  The above requirement for an approved electronic copy of the proposal still 
applies. 

• DO NOT complete a Request for Leave form or pay any travel-related costs until your funding request has been approved. 
• Coordinate your funding request with the S&PD due dates and committee meeting dates.  Consideration should be given for supervisors’ 

availability to approve and forward your proposal.  Proposals received after the first business day of the month will be placed on the 
following month’s agenda for review. 
Rule of Thumb:  The date that your early registration is due should be at least 2 weeks after the date the committee returns its 
recommendation.   

 
Richard Becker, Vice President of Administration and Business Services 

• Send signed proposal to the VPABS Office at MS #24 
 
Peter Barbatis, Vice President of Student Services & Enrollment Management 

• Send signed proposal to the VPSS Office at MS #09 
 

Ginger Pedersen, Vice President of Information Services 
• Send signed proposal to the VPIS Office at MS #63 

 
David Rutherford, Vice President of Advancement 

• Send signed proposal to the VPA Office at MS #20 

mailto:dunnam@palmbeachstate.edu
http://www.palmbeachstate.edu/academicaffairs/spd-deadlines-vpaa-only.aspx
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Staff & Program Development Proposal Form A 
X Activities that require travel     ☐  Non-travel Activities 
 
☐ Fall (Aug-Dec)  X Spring (Jan-Apr)  ☐ Summer (May-July)        
 

NOTE: 
This form is for the purpose of requesting funding for your proposed activity. It does not grant permission 
for leave from your regular duties.  If funding is approved, your direct supervisor, et al., must approve 
leave requests associated with your activity.  Leave forms for campus personnel must have the signature of 
the Provost.  Also, if approved, the applicant is responsible for making all travel arrangements.  The administrative offices do not book hotels, 
transportation, etc. for S&PD funded travel. 
 
Read the S&PD Guidelines, complete this form on the computer, and then follow the submittal instructions on the last page of this 
proposal form. 

Date:      February 7, 2018 

1) Name(s):  Department / Position: Location:  (click on applicable box) 

 
 

 
 

BG BR LW PBG District 

    Dr. Lauren Chambers    English/ Professor I ☐ ☐ ☐ X ☐ 

             ☐ ☐ ☐ ☐ ☐ 

             ☐ ☐ ☐ ☐ ☐ 

             ☐ ☐ ☐ ☐ ☐ 

NOTE:  S&PD will fund a maximum of four people to attend the same in-state conference. 

 S&PD Objective:  (click on applicable box) 
 

X 1. Discipline oriented conferences, workshops, and/or seminars. 
☐ 2. Programs and training in computer skills, multimedia presentations, management, curriculum, student and classroom 

issues, safety, leadership development, worklife issues and/or distance learning. 
☐ 3. Proposals that enhance teaching, student retention and recruitment and student engagement. 
☐ 4. Proposals that increase productivity and/or efficiency of administrative processes and/or procedures. 
☐ 5. Proposals for increasing awareness and understanding of cultural diversity. 

 
2) a)  Activity:  (Name of activity and brief description)  

 I have been selected to present at this year’s Transitions and Transactions IV conference entitled “Literature Pedagogies 
and Social Justice in Community Colleges” from April 19th – April 22nd, 2018.  The Borough of Manhattan Community 
College hosts this conference.  I am scheduled to present a roundtable discussion with my colleague Dr. Edward Joaquin 
on the topic “Where Do We Go From Here: Preparing Community College Students for Careers.”  Our roundtable 
discussion is intended to provide a theoretical and practical framework for strategizing community college students’ 
career success. We aim to highlight major trends in both pedagogy and andragogy research to identify viable options to 
engage and teach future students to ensure their future success.   
 

b) Web address with information 
about your activity (required if applicable): 

  
http://www.bmcc.cuny.edu/TTconference/index.j
sp     

c) Dates of Activity: April 20th - 21st, 2018      

d) Early Registration Deadline:       February 9th 

   

http://www.palmbeachstate.edu/academicaffairs/Documents/SPD-TRAVEL-Guidelines.pdf
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e) Early Basic Registration Fee (per person): 
NOTE:  S&PD will only fund early basic registration up to $795.  If approved, 
the applicant will be responsible for any late fees and/or pre/post sessions or 
workshops. 

$   100.00    

 Registration includes: (check all that apply) ☐ Lodging    ☐ Transportation   ☐ M eals 

f) Location of Activity: (city, state)  Manhattan, New York     

g) If activity is in Florida, will a college vehicle be requested? ☐ Yes  ☐ No 

h) Are you presenting? (if yes, attach proof of acceptance) X Yes  ☐ No 

i) If faculty, will a replacement be required for your classes? ☐ Yes  X No 

  
 
 

3) Budget Details: (Total cost estimate should include all employees listed on this proposal) Estimated Cost.   

a) Registration Fees: $       100.00 ✕  1   # Attending = $100.00       

b) Airfare:  Provide a copy of the quote 
and below the name of the of 
the booking agency: 
      

$       207.00 ✕ 1   # Attending = $207.00       

c) Mileage:      # Roundtrip miles  ✕    $.445/mile ✕    # Drivers =       

d) Lodging: $  219.00     Rate/Day   ✕  3  # Days ✕    # Attending  1 =       
$657.00 

  
NOTE:  Lodging in Broward, Palm Beach, Martin, and St. Lucie counties will not be approved. 

  

e) Meals:  Rate/day for out-of-district/state: 
$6-Breakfast; $11-Lunch; $19-Dinner 

$ 36        ✕ 4 # Attending  1 = $144.00        

f) Car Rental: Agency quote provided by: 
      

$       Rate/Day ✕    # Days =  

 

 
NOTE: Rental car requests to cities where alternative transportation is available will not be approved. 
 
 
Explanation for car rental request: 

  

 
 

       
 

g) 
Cost of Faculty 
Replacement 

See Salary Schedule 
 for hourly rates 

$       ✕       # Hours =       

h) Other Expenses: (itemize: i.e. tolls, taxi) 

      Uber (to and from PBI airport)  = $20       

      Go Shuttle (to and from conference hotel)  = $50 

        =       

Total Estimated Cost:      $1178.00       

 

http://www.palmbeachstate.edu/hr/documents/salaryschedule.pdf
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4) Describe how this activity benefits you and/or the college 

This opportunity provides a host of benefits for my own academic growth, as I will be able to network with colleagues from 
around the country to gain more knowledge on pedagogical approaches to engage and motivate students to achieve their goals.  
The College benefits by supporting my attendance because the knowledge gained in this conference will be instrumental in my 
future courses.  In addition, the conference hosts panels on topics ranging from multimodal practices, to ESL development, and 
a host of sessions devoted to literature, which I teach every semester.  The range of subjects featured during this conference 
offer an exciting opportunity to both network and learn from others in order to adapt and develop more innovate approaches to 
engage our PBSC student body.   

 
 

5) Did you submit a proposal and receive S&PD funding within the last 12 months?   
 
NOTE:  Do not include funding for travel that was requested or offered by the  
             administrator to whom this proposal is being submitted. 
 

 
☐ Y es 
If yes, complete 
“Activity” below. 

 
X No 

I have never received S&PD funding.     X   

Activity:         

Dates or Term:        

Cost:        
  

 
Activity:       

Dates or Term:       

Cost:       

 
6) How does your activity relate to the Strategic Plan and Mission of the College? 

The opportunity to present at this conference will enable me to contribute more to the College’s mission of fostering “a 
dynamic teaching and learning environment.” By engaging other community college faculty, I will gain additional 
approaches to actively engage my students using innovative technology to enrich our classroom experiences.  Going to a 
conference hosted and geared towards community college faculty will provide a wealth of information, skills, and 
strategies on career activities that I can adapt to suit the needs of students attending Palm Beach State College. 
 

7) If approved, what is your instructional plan while on leave: 
Note:  Supervisors of faculty who teach must provide a detailed plan of instructional time while the professor/instructor is away from the 
classroom on SPD leave.  An example of unacceptable coverage would be to send students to the library during class time. 

    
[ENC 1101 – Reference #: 236605]: For this course, students will come to class to complete a peer revision activity for 
Essay 4 assignments (a cover letter and resume). The students in this course will have already received information to 
help create an effective resume and cover letter to use for future employment opportunities.  Therefore, this peer 
revision activity will enable students to get a different set of eyes on their assignment drafts to make any necessary 
changes before the final submission. 
 
[ENC 1102 – Reference #: 236624]: In this course, students are working to complete a final group debate project. 
Students will watch two final Ted talks during this class period to learn more about the impact of popular culture on our 
society (our course theme for the semester).  This activity will enable students to think critically about our discussions 
of popular culture during the semester.  In addition, students will complete and submit a short writing assignment after 
watching the videos that will count as the final quiz.   
 
[LIT 2380 – Reference #: 236734]: For this course, students will have just finished a novel titled The Summer We Got 
Free.  When students arrive to class, they will work in groups to answer a series of discussion questions and produce a 
short writing assignment as a group.  This activity is intended to provide students with an additional opportunity to 
practice literary analysis before the final essay. 
 
[AML 2020 – Reference #: 236369]: During my absence, students will complete an in-class peer revision of their 

http://www.palmbeachstate.edu/ire/Documents/documents/StrategicPlan_12-17.pdf


Proposal Form A      
 

Page 4 of 6     

Critical Analysis #2 paper.  Since they will have already received library instruction (how to search academic databases 
for research) prior to my departure, they will arrive with drafts of their Critical Analysis.  The class period will enable 
students the time and feedback from their peers to revise this assignment and receive constructive feedback to ensure 
they develop strong arguments for this assignment. 
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SIGNATURES   (No signatures required for proposals submitted to the VPAA.  See Electronic Approval and Submittal Instructions below.)   
    
                                                                    Dr. Lauren Chambers    02/08/2018 

Employee  Date 

 

Glenn L. Pate, Interim Associate Dean                                                                

  
 

02/14/2018 
Supervisor  Date 

   

Vice President of Administration and Business Services 
(for VPABS  proposals only) 

 Date 

   

Vice President of Student Services and Enrollment Management 
(for VPSS proposals only) 

 Date 

   

Vice President of Information Services  Date 
   

Vice President of Advancement  Date 

 
(This page may be duplicated in order to obtain all appropriate signatures if a proposal is being submitted on behalf of multiple employees.) 

 
ELECTRONIC APPROVAL (required for proposals submitted to the VPAA) 

No ☐ Yes ☐YES        
Edward Willey, Dean of Academic 
Affairs 

 02152018      

   Dean or appropriate supervisor  Date 
 

 
Submittal Instructions 
 
The proposal deadline is no later than noon three business days prior to the first business day of each month.  Send to one of the appropriate 
administrators below: 
 
Dr. Roger L. Yohe, Vice President of Academic Affairs 

● Send this form as an email attachment to your direct supervisor, who should indicate his/her approval and forward it through any hierarchy 
of supervisors, ending with the Academic Dean (if applicable), who should forward it with his/her approval to the VPAA Office at 
mailto:dunnam@palmbeachstate.edu. Proposals will not be accepted if sent to the VPAA office directly from the applicant. 

● If a web address is not applicable (see #2. b. of this proposal), send documentation about your activity with an unsigned hard copy of this 
form to the VPAA Office at MS #22, or fax to 561-868-3614.  The above requirement for an approved electronic copy of the proposal still 
applies. 

● DO NOT complete a Request for Leave form or pay any travel-related costs until your funding request has been approved. 
● Coordinate your funding request with the S&PD due dates and committee meeting dates.  Consideration should be given for supervisors’ 

availability to approve and forward your proposal.  Proposals received after the first business day of the month will be placed on the 
following month’s agenda for review. 
Rule of Thumb:  The date that your early registration is due should be at least 2 weeks after the date the committee returns its 
recommendation.   
 

 
Richard Becker, Vice President of Administration and Business Services 

● Send signed proposal to the VPABS Office at MS #24 
 
Peter Barbatis, Vice President of Student Services & Enrollment Management 

● Send signed proposal to the VPSS Office at MS #09 
 

Ginger Pedersen, Vice President of Information Services 
● Send signed proposal to the VPIS Office at MS #63 

 

mailto:dunnam@palmbeachstate.edu
http://www.palmbeachstate.edu/academicaffairs/spd-deadlines-vpaa-only.aspx
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David Rutherford, Vice President of Advancement 
● Send signed proposal to the VPA Office at MS #20 
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Staff & Program Development Proposal Form A 
 Activities that require travel       Non-travel Activities 

 
 Fall (Aug-Dec)   Spring (Jan-Apr)   Summer (May-July)        

 

NOTE: 
This form is for the purpose of requesting funding for your proposed activity. It does not grant permission for leave from your regular duties.  If 
funding is approved, your direct supervisor, et al., must approve leave requests associated with your activity.  Leave forms for campus personnel 
must have the signature of the Provost.  Also, if approved, the applicant is responsible for making all travel arrangements.  The administrative offices 
do not book hotels, transportation, etc. for S&PD funded travel. 
 
Read the S&PD Guidelines, complete this form on the computer, and then follow the submittal instructions on the last page of this 
proposal form. 

Date: 3/2/18 

1) Name(s):  Department / Position: 
Location:  (click on applicable box) 

BG BR LW PBG District 

 

Dr. Virginia Carneiro de Paula  Computer Science / Professor II      

                  

                  

                  

NOTE:  S&PD will fund a maximum of four people to attend the same in-state conference. 

 

S&PD Objective:  (click on applicable box) 
 

 1. Discipline oriented conferences, workshops, and/or seminars. 

 2. Programs and training in computer skills, multimedia presentations, management, curriculum, student and classroom 
issues, safety, leadership development, worklife issues and/or distance learning. 

 3. Proposals that enhance teaching, student retention and recruitment and student engagement. 

 4. Proposals that increase productivity and/or efficiency of administrative processes and/or procedures. 

 5. Proposals for increasing awareness and understanding of cultural diversity. 
 

2) a)  Activity:  (Name of activity and brief description)  
 AFC International Conference on College Teaching and Learning: the conference aims to bring together leading academic 

professors, researchers, and instructors to exchange and share their experiences and research results about all aspects of 
college teaching and learning.  It also provides the premiere interdisciplinary forum for researchers, practitioners, and 
educators to present and discuss the most recent innovations, trends, and concerns, practical challenges encountered and 
the solutions adopted in the field of college teaching and learning.   

b) Web address with information 
about your activity (required if applicable): 

https://afc.memberclicks.net/international-
conference-on-college-teaching-and-learning 

c) Dates of Activity: April 4-6, 2018 

d) Early Registration Deadline:        
   
e) Early Basic Registration Fee (per person): 

NOTE:  S&PD will only fund early basic registration up to $795.  If approved, 
the applicant will be responsible for any late fees and/or pre/post sessions or 
workshops. 

$ 459• AFC Member (does not include IHE 
Banquet) 

http://www.palmbeachstate.edu/academicaffairs/Documents/SPD-TRAVEL-Guidelines.pdf
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 Registration includes: (check all that apply)  Lodging     Transportation    Meals 

f) Location of Activity: (city, state) Orlando, FL 

g) If activity is in Florida, will a college vehicle be requested?  Yes   No 

h) Are you presenting? (if yes, attach proof of acceptance)  Yes   No 

i) If faculty, will a replacement be required for your classes?  Yes   No 
  

 
 

3) Budget Details: (Total cost estimate should include all employees listed on this proposal) Estimated Cost .   

a) Registration Fees: $ 459 Early Basic Fee   1 # Attending = 459.00 

b) Airfare:  

Provide a copy of the quote 
and below the name of the of 
the booking agency: 
      $       Airfare     # Attending = 0 

c) Mileage: 360 # Roundtrip miles      $.445/mile  1 # Drivers = 160.20 

d) Lodging: 

$ 149 
(double 

occupancy) 
+ taxes Rate/Day    2 # Days  1 # Attending = 168.00 

 
 
NOTE:  Lodging in Broward, Palm Beach, Martin, and St. Lucie counties will not be approved.   

e) Meals:  
Rate/day for out-of-district/state: 
$6-Breakfast; $11-Lunch; $19-Dinner $ 72   1 # Attending = 72.00 

f) Car Rental: 
Agency quote provided by: 
      $       Rate/Day     # Days = 0 

 

 
NOTE: Rental car requests to cities where alternative transportation is available will not be approved. 
 
Explanation for car rental request: 

        

g) Cost of Faculty 
Replacement 

See Salary Schedule 
 for hourly rates $ 21.22  3.75 # Hours = 79.58 

h) Other Expenses: (itemize: i.e. tolls, taxi) 

 Tolls - $11.19 x 2  = 22.38 

 Parking - $8.52 x 217.04  = 17.04 

        =       

Total Estimated Cost:  $ 978.20 
 

http://www.palmbeachstate.edu/hr/documents/salaryschedule.pdf
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4) Describe how this activity benefits you and/or the college 

The AFC International Conference on College Teaching and Learning will give me the opportunity to learn from researchers 
and teachers from different colleges, who will share their state-of-the art experiences in college teaching. Innovations, trends,  
concerns, practical challenges encountered and the solutions adopted in the field of college teaching and learning will be 
discussed. The discussions will allow me to reflect not only in my teaching strategy, but also to bring some ideas to share with 
my peers.    

 
 

5) Did you submit a proposal and receive S&PD funding within the last 12 
months?   
 
NOTE:  Do not include funding for travel that was requested or offered by the  
             administrator to whom this proposal is being submitted. 
 

 
 Yes 

If yes, complete 
“Activity” below. 

 
 No 

I have never received S&PD funding.        

Activity:       

Dates or Term:       

Cost:       
  

 
Activity:       

Dates or Term:       

Cost:       

 
6) How does your activity relate to the Strategic Plan and Mission of the College? 

The conference will give me the opportunity to hear from specialists about college teaching and learning. PBSC is a student-
oriented institution that motivates a  dynamic teaching and learning environment that provides a high-quality, accessible, 
affordable education. This activity will help me in improving my skills to better prepare students to contribute and 
compete ethically and successfully in a diverse global community. 
 

7) If approved, what is your instructional plan while on leave: 
Note:  Supervisors of faculty who teach must provide a detailed plan of instructional time while the professor/instructor is away from the 
classroom on SPD leave.  An example of unacceptable coverage would be to send students to the library during class time. 

 COP1220 - Programming list of exercises (arrays and strings) - Classwork 
COP1000 - Quiz 3 
COP2822 - Chapter 8: Tables and Forms - Classwork 

 

http://www.palmbeachstate.edu/ire/Documents/documents/StrategicPlan_12-17.pdf
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SIGNATURES   (No signatures required for proposals submitted to the VPAA.  See Electronic Approval and Submittal Instructions below.) 
      

Employee  Date 
   

Supervisor  Date 

   
Vice President of Administration and Business Services 
(for VPABS  proposals only)  

Date 

  

 

Vice President of Student Services and Enrollment Management 
(for VPSS proposals only)  

Date 

  

 

Vice President of Information Services 
(for VPIS proposals only)  

Date 

 
(This page may be duplicated in order to obtain all appropriate signatures if a proposal is being submitted on behalf of multiple employees.) 

 
ELECTRONIC APPROVAL (required for proposals submitted to the VPAA) 

No  Yes  

 

             

   Dean or appropriate supervisor  Date 

 
 
 
Submittal Instructions 
 
The proposal deadline is no later than noon three business days prior to the first business day of each month.  Send to one of the appropriate 
administrators below: 
 
Roger Yohe Vice President of Academic Affairs 

• Send this form as an email attachment to your direct supervisor, who should indicate his/her approval and forward it through any hierarchy 
of supervisors, ending with the Academic Dean (if applicable), who should forward it with his/her approval to the VPAA Office at 
mailto:dunnam@palmbeachstate.edu. Proposals will not be accepted if sent to the VPAA office directly from the applicant. 

• If a web address is not applicable (see #2. b. of this proposal), send documentation about your activity with an unsigned hard copy of this 
form to the VPAA Office at MS #22, or fax to 561-868-3614.  The above requirement for an approved electronic copy of the proposal still 
applies. 

• DO NOT complete a Request for Leave form or pay any travel-related costs until your funding request has been approved. 
• Coordinate your funding request with the S&PD due dates and committee meeting dates.  Consideration should be given for supervisors’ 

availability to approve and forward your proposal.  Proposals received after the first business day of the month will be placed on the 
following month’s agenda for review. 
Rule of Thumb:  The date that your early registration is due should be at least 2 weeks after the date the committee returns its 
recommendation.   

 
Richard Becker, Vice President of Administration and Business Services 

• Send signed proposal to the VPABS Office at MS #24 
 
Peter Barbatis, Vice President of Student Services & Enrollment Management 

• Send signed proposal to the VPSS Office at MS #09 
 
Ginger Pedersen, Vice President of Information Services 

• Send signed proposal to the VPIS Office at MS #63 
 
David Rutherford, Vice President of Advancement 

• Send Signed Proposal to MS #20 

mailto:dunnam@palmbeachstate.edu
http://www.palmbeachstate.edu/academicaffairs/spd-deadlines-vpaa-only.aspx
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Staff & Program Development Proposal Form A 
 Activities that require travel       Non-travel Activities 

 
 Fall (Aug-Dec)   Spring (Jan-Apr)   Summer (May-July)        

 

NOTE: 
This form is for the purpose of requesting funding for your proposed activity. It does not grant permission for leave from your regular duties.  If 
funding is approved, your direct supervisor, et al., must approve leave requests associated with your activity.  Leave forms for campus personnel 
must have the signature of the Provost.  Also, if approved, the applicant is responsible for making all travel arrangements.  The administrative offices 
do not book hotels, transportation, etc. for S&PD funded travel. 
 
Read the S&PD Guidelines, complete this form on the computer, and then follow the submittal instructions on the last page of this 
proposal form. 

Date: 2/22/2018 

1) Name(s):  Department / Position: 
Location:  (click on applicable box) 

BG BR LW PBG District 

 

Colleen Fawcett  Early Childhood Education      

                  

                  

                  

NOTE:  S&PD will fund a maximum of four people to attend the same in-state conference. 

 

S&PD Objective:  (click on applicable box) 
 

 1. Discipline oriented conferences, workshops, and/or seminars. 

 2. Programs and training in computer skills, multimedia presentations, management, curriculum, student and classroom 
issues, safety, leadership development, worklife issues and/or distance learning. 

 3. Proposals that enhance teaching, student retention and recruitment and student engagement. 

 4. Proposals that increase productivity and/or efficiency of administrative processes and/or procedures. 

 5. Proposals for increasing awareness and understanding of cultural diversity. 
 

2) a)  Activity:  (Name of activity and brief description)  
 Conscious Discipline Summer Institute Session A.  Conscious discipline is used in many of the area preschools and 

supported by the Institute for Excellent at Palm Beach State College.  As the professor that supervises and observes the 
practicum students in the field it is critical that I am trained in and aware of the techninques taught in this program.   

b) Web address with information 
about your activity (required if applicable): 

https://shop.consciousdiscipline.com/products/conscious-
discipline-summer-institute-session-a-
2018?variant=41355845456      

c) Dates of Activity: June 11-16, 2018 

d) Early Registration Deadline: N/A  
   
e) Early Basic Registration Fee (per person): 

NOTE:  S&PD will only fund early basic registration up to $795.  If 
approved, the applicant will be responsible for any late fees and/or 
pre/post sessions or workshops. $ 1,500.00 Scholarship received 

http://www.palmbeachstate.edu/academicaffairs/Documents/SPD-TRAVEL-Guidelines.pdf
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Registration includes: (check all that 
apply)  Lodging     Transportation    Meals 

f) Location of Activity: (city, state) Orlando, Florida 

g) If activity is in Florida, will a college vehicle be requested?  Yes   No 

h) Are you presenting? (if yes, attach proof of acceptance)  Yes   No 

i) If faculty, will a replacement be required for your classes?  Yes   No 
  

 
 

3) Budget Details: (Total cost estimate should include all employees listed on this proposal) Estimated Cost .   

a) Registration Fees: $ 1,500.00 Early Basic Fee   1 # Attending = 00.00 

b) Airfare:  

Provide a copy of the 
quote and below the name 
of the of the booking 
agency: 
Estimate $       Airfare  1 # Attending = 0 

c) Mileage:      # Roundtrip miles      $.445/mile     # Drivers = school vehicle 

d) Lodging: $ 145.13 Rate/Day    6 # Days  1 # Attending = 870.78 

 
 
NOTE:  Lodging in Broward, Palm Beach, Martin, and St. Lucie counties will not be approved.   

e) Meals:  
Rate/day for out-of-district/state: 
$6-Breakfast; $11-Lunch; $19-Dinner $ 114.00   1 # Attending = 216.00 

f) Car Rental: 
Agency quote provided by: 
      $       Rate/Day     # Days =       

 

 
NOTE: Rental car requests to cities where alternative transportation is available will not be 
approved. 
 
Explanation for car rental request: 

        

g) Cost of Faculty 
Replacement 

See Salary Schedule 
 for hourly rates $              # Hours = 0 

h) Other Expenses: (itemize: i.e. tolls, taxi) 

 Gas for the school car estimated at 2 fill-ups.  = 80.00 

 Parking for 6 days at $12.78 per day  = 76.68 

        =       

Total Estimated Cost:  $ 1243.46 
 

http://www.palmbeachstate.edu/hr/documents/salaryschedule.pdf
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4) Describe how this activity benefits you and/or the college 

The college actively supports Conscious Discipline throughout Palm Beach County through our Institute for Excellence.  I 
have not had any training in this area and I supervise all the practicum students so I need to be aware of this. 

 
 

5) Did you submit a proposal and receive S&PD funding within the last 12 
months?   
 
NOTE:  Do not include funding for travel that was requested or offered by the  
             administrator to whom this proposal is being submitted. 
 

 
 Yes 

If yes, complete 
“Activity” below. 

 
 No 

I have never received S&PD funding.        

Activity:       

Dates or Term:       

Cost:       
  

 
Activity:       

Dates or Term:       

Cost:       

 
6) How does your activity relate to the Strategic Plan and Mission of the College? 

Faculty/staff development is integral to quality education and The College must anticipate and respond to the 
evolving educational needs of the community are both part of our Strategic Plan.  The workshop will meet both of these goals.  
Special note: I received a full registration fee scholarship of $1,500.00 to attend the 7-day training. 

 

http://www.palmbeachstate.edu/ire/Documents/documents/StrategicPlan_12-17.pdf
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SIGNATURES   (No signatures required for proposals submitted to the VPAA.  See Electronic Approval and Submittal Instructions below.) 
      
 

Employee  Date 
   

Supervisor  Date 

   
Vice President of Administration and Business Services 
(for VPABS  proposals only)  

Date 

  

 

Vice President of Student Services and Enrollment Management 
(for VPSS proposals only)  

Date 

 
(This page may be duplicated in order to obtain all appropriate signatures if a proposal is being submitted on behalf of multiple employees.) 

 
ELECTRONIC APPROVAL (required for proposals submitted to the VPAA) 

No  Yes  

 

             

   Dean or appropriate supervisor  Date 
Note:  Supervisors of faculty who teach must provide a detailed plan of instructional time while the 
professor/instructor is away from the classroom on SPD leave.  An example of unacceptable 
coverage would be to send students to the library during class time. 

 
 
Submittal Instructions 
 
The proposal deadline is no later than noon three business days prior to the first business day of each month.  Send to one of the appropriate 
administrators below: 
 
Ginger Pedersen, Interim Vice President of Academic Affairs 

• Send this form as an email attachment to your direct supervisor, who should indicate his/her approval and forward it through any hierarchy 
of supervisors, ending with the Academic Dean (if applicable), who should forward it with his/her approval to the VPAA Office at 
woolfet@palmbeachstate.edu.  Proposals will not be accepted if sent to the VPAA office directly from the applicant. 

• If a web address is not applicable (see #2. b. of this proposal), send documentation about your activity with an unsigned hard copy of this 
form to the VPAA Office at MS #22, or fax to 561-868-3614.  The above requirement for an approved electronic copy of the proposal still 
applies. 

• DO NOT complete a Request for Leave form or pay any travel-related costs until your funding request has been approved. 
• Coordinate your funding request with the S&PD due dates and committee meeting dates.  Consideration should be given for supervisors’ 

availability to approve and forward your proposal.  Proposals received after the first business day of the month will be placed on the 
following month’s agenda for review. 
Rule of Thumb:  The date that your early registration is due should be at least 2 weeks after the date the committee returns its 
recommendation.   

 
Richard Becker, Vice President of Administration and Business Services 

• Send signed proposal to the VPABS Office at MS #24 
 
Peter Barbatis, Vice President of Student Services & Enrollment Management 

• Send signed proposal to the VPSS Office at MS #09 
 
Erin McColskey, Executive Assistant to the President for College Advancement and Communication 

• Send signed proposal to the College Advancement Office at MS #18 
 

mailto:woolfet@palmbeachstate.edu
http://www.palmbeachstate.edu/academicaffairs/spd-deadlines-vpaa-only.aspx
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Staff & Program Development Proposal Form A 
 Activities that require travel       Non-travel Activities 

 
 Fall (Aug-Dec)   Spring (Jan-Apr)   Summer (May-July)        

 

NOTE: 
This form is for the purpose of requesting funding for your proposed activity. It does not grant permission for leave from your regular duties.  If 
funding is approved, your direct supervisor, et al., must approve leave requests associated with your activity.  Leave forms for campus personnel 
must have the signature of the Provost.  Also, if approved, the applicant is responsible for making all travel arrangements.  The administrative offices 
do not book hotels, transportation, etc. for S&PD funded travel. 
 
Read the S&PD Guidelines, complete this form on the computer, and then follow the submittal instructions on the last page of this 
proposal form. 

Date:      2/8/2018 

1) Name(s):  Department / Position: 
Location:  (click on applicable box) 

BG BR LW PBG District 

 

     Brent M. Ferns, Sr.       Computer Science Faculty      

                  

                  

                  

NOTE:  S&PD will fund a maximum of four people to attend the same in-state conference. 

 

S&PD Objective:  (click on applicable box) 
 

 1. Discipline oriented conferences, workshops, and/or seminars. 

 2. Programs and training in computer skills, multimedia presentations, management, curriculum, student and classroom 
issues, safety, leadership development, worklife issues and/or distance learning. 

 3. Proposals that enhance teaching, student retention and recruitment and student engagement. 

 4. Proposals that increase productivity and/or efficiency of administrative processes and/or procedures. 

 5. Proposals for increasing awareness and understanding of cultural diversity. 
 

2) a)  Activity:  (Name of activity and brief description)  
      2018 Magna Teaching with Technology Conference 

 
The use of technology in higher education—it’s an ever-changing and at times challenging landscape to navigate. How 
are you staying on top of all the latest trends and advancements and making sure they’re relevant to your teaching 
practice? The conference offers the newest thinking on leveraging technology to promote improved instruction and 
learning. 
 
At this two-and-a-half-day event, you’ll gain the skills and confidence you need to improve teaching and learning through 
the pedagogical use of technology. Learn from innovators whose presentations showcase proven methods and tools that 
they use with their students. 

b) Web address with information 
about your activity (required if applicable): 

https://www.magnapubs.com/teaching-with-
technology-conference/index.html      

c) Dates of Activity:      October 5 - October 7, 2018 

d) Early Registration Deadline:      March 30, 2018  
   

http://www.palmbeachstate.edu/academicaffairs/Documents/SPD-TRAVEL-Guidelines.pdf
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e) Early Basic Registration Fee (per person): 
NOTE:  S&PD will only fund early basic registration up to $795.  If 
approved, the applicant will be responsible for any late fees and/or pre/post 
sessions or workshops. $      679 

 Registration includes: (check all that apply)  Lodging     Transportation    Meals 

f) Location of Activity: (city, state)      St. Louis, MO 

g) If activity is in Florida, will a college vehicle be requested?  Yes   No 

h) Are you presenting? (if yes, attach proof of acceptance)  Yes   No 

i) If faculty, will a replacement be required for your classes?  Yes   No 
  

 
 

3) Budget Details: (Total cost estimate should include all employees listed on this proposal) Estimated Cost.   

a) Registration Fees: $      679 EarlyBasic Fee     1 # Attending =      679 

b) Airfare:  

Provide a copy of the quote 
and below the name of the of 
the booking agency: 
     Expedia $      400 Airfare    1 # Attending =      400 

c) Mileage:     17 # Roundtrip miles      $.445/mile    1 # Drivers =      8 

d) Lodging: 
$ 

     200 Rate/Day      2 # Days    1 # Attending =      454 

 
 
NOTE:  Lodging in Broward, Palm Beach, Martin, and St. Lucie counties will not be approved.   

e) Meals:  
Rate/day for out-of-district/state: 
$6-Breakfast; $11-Lunch; $19-Dinner $      36     3 # Attending =      108 

f) Car Rental: 
Agency quote provided by: 
     n/a $      0 Rate/Day    0 # Days =      0 

 

 
NOTE: Rental car requests to cities where alternative transportation is available will not be approved. 
 
Explanation for car rental request: 

       n/a 

g) Cost of Faculty 
Replacement 

See Salary Schedule 
 for hourly rates $      0       0 # Hours =      0 

h) Other Expenses: (itemize: i.e. tolls, taxi) 

      Uber - estimate $15/day & 3 days  =      45 

        =       

        =       

Total Estimated Cost:  $      1694 
 

http://www.palmbeachstate.edu/hr/documents/salaryschedule.pdf
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4) Describe how this activity benefits you and/or the college 

     I will learn new and better ways to use technology in the classroom to improve learning and engagement with students 
who are comfortable with and prefer using technology in learning. Additionally, as Department Chair, I can share what I learn 
with my colleagues and adjunct faculty. 

 
 

5) Did you submit a proposal and receive S&PD funding within the last 12 
months?   
 
NOTE:  Do not include funding for travel that was requested or offered by the  
             administrator to whom this proposal is being submitted. 
 

 
 Yes 

If yes, complete 
“Activity” below. 

 
 No 

I have never received S&PD funding.        

Activity:       

Dates or Term:       

Cost:       
  

 
Activity:       

Dates or Term:       

Cost:       

 
6) How does your activity relate to the Strategic Plan and Mission of the College? 

     The goals of this conference align with our mission of dynamic teaching and high-quality education; with our vision of 
engaging students; with our beliefs in student success, the use of instructional methods and technology, in meeting evolving 
educational needs, faculty/staff development, and lifelong learning; and with our goals of excellence in teaching, operational 
efficiencies, emerging educational needs and innovative educational opportunities, optimal access, and student success. 

7) If approved, what is your instructional plan while on leave: 
Note:  Supervisors of faculty who teach must provide a detailed plan of instructional time while the professor/instructor is away from the 
classroom on SPD leave.  An example of unacceptable coverage would be to send students to the library during class time. 

      The conference, including travel, will not interfere with any teaching assignments. 
 
 
Mileage: 
https://www.google.com/maps/dir/4200+S+Congress+Ave,+Lake+Worth,+FL+33461,+USA/Palm+Beach+Interna
tional+Airport+(PBI),+1000+James+L+Turnage+Blvd,+West+Palm+Beach,+FL+33415/@26.6498991,-
80.1149014,13z/data=!3m1!4b1!4m14!4m13!1m5!1m1!1s0x88d8d8727f03637d:0x1803bb48709511f8!2m2!1d-
80.0872773!2d26.6117786!1m5!1m1!1s0x88d8d62b565f5441:0xdfe06cce855176be!2m2!1d-
80.0928165!2d26.6857475!3e0  
 
Flight: 
https://www.expedia.com/Flights-Search?flight-
type=on&starDate=10%2F05%2F2018&endDate=10%2F07%2F2018&_xpid=11905%7C1&mode=search&trip=roundtrip&le
g1=from%3AWest+Palm+Beach%2C+FL+%28PBI-Palm+Beach+Intl.%29%2Cto%3ASt.+Louis%2C+MO+%28STL-
Lambert-St.+Louis+Intl.%29%2Cdeparture%3A10%2F05%2F2018TANYT&leg2=from%3ASt.+Louis%2C+MO+%28STL-
Lambert-St.+Louis+Intl.%29%2Cto%3AWest+Palm+Beach%2C+FL+%28PBI-
Palm+Beach+Intl.%29%2Cdeparture%3A10%2F07%2F2018TANYT&passengers=children%3A0%2Cadults%3A1%2Csenior
s%3A0%2Cinfantinlap%3AY 
 

 

http://www.palmbeachstate.edu/ire/Documents/documents/StrategicPlan_12-17.pdf
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SIGNATURES   (No signatures required for proposals submitted to the VPAA.  See Electronic Approval and Submittal Instructions below.)      
 

Employee  Date 
   

Supervisor  Date 

   
Vice President of Administration and Business Services 
(for VPABS  proposals only)  

Date 

  
 

Vice President of Student Services and Enrollment Management 
(for VPSS proposals only)  

Date 

  
 

Vice President of Information Services  Date 

  
 

Vice President of Advancement  Date 

 
(This page may be duplicated in order to obtain all appropriate signatures if a proposal is being submitted on behalf of multiple employees.) 

 
ELECTRONIC APPROVAL (required for proposals submitted to the VPAA) 

No  Yes  

 

             

   Dean or appropriate supervisor  Date 

 
 
Submittal Instructions 
 
The proposal deadline is no later than noon three business days prior to the first business day of each month.  Send to one of the appropriate 
administrators below: 
 
Dr. Roger L. Yohe, Vice President of Academic Affairs 

• Send this form as an email attachment to your direct supervisor, who should indicate his/her approval and forward it through any hierarchy 
of supervisors, ending with the Academic Dean (if applicable), who should forward it with his/her approval to the VPAA Office at 
mailto:dunnam@palmbeachstate.edu. Proposals will not be accepted if sent to the VPAA office directly from the applicant. 

• If a web address is not applicable (see #2. b. of this proposal), send documentation about your activity with an unsigned hard copy of this 
form to the VPAA Office at MS #22, or fax to 561-868-3614.  The above requirement for an approved electronic copy of the proposal still 
applies. 

• DO NOT complete a Request for Leave form or pay any travel-related costs until your funding request has been approved. 
• Coordinate your funding request with the S&PD due dates and committee meeting dates.  Consideration should be given for supervisors’ 

availability to approve and forward your proposal.  Proposals received after the first business day of the month will be placed on the 
following month’s agenda for review. 
Rule of Thumb:  The date that your early registration is due should be at least 2 weeks after the date the committee returns its 
recommendation.   

 
Richard Becker, Vice President of Administration and Business Services 

• Send signed proposal to the VPABS Office at MS #24 
 
Peter Barbatis, Vice President of Student Services & Enrollment Management 

• Send signed proposal to the VPSS Office at MS #09 
 

Ginger Pedersen, Vice President of Information Services 
• Send signed proposal to the VPIS Office at MS #63 

 
David Rutherford, Vice President of Advancement 

• Send signed proposal to the VPA Office at MS #20 

mailto:dunnam@palmbeachstate.edu
http://www.palmbeachstate.edu/academicaffairs/spd-deadlines-vpaa-only.aspx
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Staff & Program Development Proposal Form A 
 Activities that require travel       Non-travel Activities 

 
 Fall (Aug-Dec)   Spring (Jan-Apr)   Summer (May-July)        

 

NOTE: 
This form is for the purpose of requesting funding for your proposed activity. It does not grant permission for leave from your regular duties.  If 
funding is approved, your direct supervisor, et al., must approve leave requests associated with your activity.  Leave forms for campus personnel 
must have the signature of the Provost.  Also, if approved, the applicant is responsible for making all travel arrangements.  The administrative offices 
do not book hotels, transportation, etc. for S&PD funded travel. 
 
Read the S&PD Guidelines, complete this form on the computer, and then follow the submittal instructions on the last page of this 
proposal form. 

Date: February 22, 2018 

1) Name(s):  Department / Position: 
Location:  (click on applicable box) 

BG BR LW PBG District 

 

Glenn Pate  

(1) Interim Associate Dean/ 
(2) Dept. Chair - Accounting, 
Computers, & Economics / 
(3) Full-time Faculty      

                  

                  

                  

NOTE:  S&PD will fund a maximum of four people to attend the same in-state conference. 

 

S&PD Objective:  (click on applicable box) 
 

 1. Discipline oriented conferences, workshops, and/or seminars. 

 2. Programs and training in computer skills, multimedia presentations, management, curriculum, student and classroom 
issues, safety, leadership development, worklife issues and/or distance learning. 

 3. Proposals that enhance teaching, student retention and recruitment and student engagement. 

 4. Proposals that increase productivity and/or efficiency of administrative processes and/or procedures. 

 5. Proposals for increasing awareness and understanding of cultural diversity. 
 

2) a)  Activity:  (Name of activity and brief description)  
 2018 Kentucky Accounting Educator's Conference 

 
This is annual conference for Accounting teachers at the college level.   The  subject matter normally covers changes in the 
Accounting profession and how it will affect our classrooms, alternative teaching methods, distance education updates, and 
new technologies that can be used for teaching.  

b) Web address with information 
about your activity (required if applicable): http://www.kycpa.org/public/catalog/coursedetails.aspx?courseID=18KEC517 

c) Dates of Activity: May 17-18, 2018 

d) Early Registration Deadline: N/A  
   

http://www.palmbeachstate.edu/academicaffairs/Documents/SPD-TRAVEL-Guidelines.pdf
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e) Early Basic Registration Fee (per person): 
NOTE:  S&PD will only fund early basic 
registration up to $795.  If approved, the 
applicant will be responsible for any late fees 
and/or pre/post sessions or workshops. $ 199.00 

 
Registration includes: (check 
all that apply)  Lodging     Transportation    Meals 

f) Location of Activity: (city, state) Louisville, Kentucky 

g) If activity is in Florida, will a college vehicle be requested?  Yes   No 

h) Are you presenting? (if yes, attach proof of acceptance)  Yes   No 

i) If faculty, will a replacement be required for your classes?  Yes   No 
  

 
 

3) Budget Details: (Total cost estimate should include all employees listed on this proposal) Estimated Cost .   

a) Registration Fees: 
$ 

199.00 Early Basic Fee   1 # Attending = 199.00 

b) Airfare:  

Provide a copy of 
the quote and 
below the name of 
the of the booking 
agency: 
      

$ 
400.00 Airfare  1 # Attending = 400.00 

c) Mileage:      
# Roundtrip 
miles      $.445/mile     # Drivers =       

d) Lodging: 
$ 

116.06 
Rate/Day   
 2 # Days  1 # Attending = 232.12 

 
 
NOTE:  Lodging in Broward, Palm Beach, Martin, and St. Lucie counties will not be approved.   

e) Meals:  

Rate/day for out-of-
district/state: 
$6-Breakfast; $11-Lunch; 
$19-Dinner $            # Attending =       

f) 
Car 
Rental: 

Agency quote 
provided by: 
      

$ 
      Rate/Day     # Days =       

 

 
NOTE: Rental car requests to cities where alternative transportation is available will not be 
approved. 
 
Explanation for car rental request: 

        

g) Cost of Faculty 
Replacement 

See Salary 
Schedule 
 for hourly rates $              # Hours =       

h) Other Expenses: (itemize: i.e. tolls, taxi) 

        =       

        =       

        =       

Total Estimated Cost:  $ 831.12 
 

http://www.palmbeachstate.edu/hr/documents/salaryschedule.pdf
http://www.palmbeachstate.edu/hr/documents/salaryschedule.pdf
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4) Describe how this activity benefits you and/or the college 

By listening and assimulating the information provided by other accounting educators through their presentations I will gain a 
greater understanding of the newest changes and issues touching Accounting education today.  By bringing this information to 
the classroom, I will be able to pass this information along to my students and colleagues, in and out of my cluster as needed.   
Providing this information to our students will enhance their education and better prepare them for the future job market. 

 
 

5) Did you submit a proposal and receive S&PD funding within the last 12 
months?   
 
NOTE:  Do not include funding for travel that was requested or offered by the  
             administrator to whom this proposal is being submitted. 
 

 
 Yes 

If yes, complete 
“Activity” below. 

 
 No 

I have never received S&PD funding.        

Activity: 2017 Kentucky Accounting Educator's Conference 

Dates or Term: May 18-19, 2017 

Cost: $856 
  

 
Activity:       

Dates or Term:       

Cost:       

 
6) How does your activity relate to the Strategic Plan and Mission of the College? 

By listening and assimulating the information provided by other accounting educators through their presentations I will 
gain a greater understanding of the newest changes and issues touching Accounting education today.  By bringing this 
information to the classroom, I will be able to pass this information along to my students and colleagues, in and out of 
my cluster as needed.   Providing this information to our students will enhance their education and better prepare them 
for the future job market. 
 

7) If approved, what is your instructional plan while on leave: 
Note:  Supervisors of faculty who teach must provide a detailed plan of instructional time while the professor/instructor is away from the 
classroom on SPD leave.  An example of unacceptable coverage would be to send students to the library during class time. 

       

 

http://www.palmbeachstate.edu/ire/Documents/documents/StrategicPlan_12-17.pdf
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SIGNATURES   (No signatures required for proposals submitted to the VPAA.  See Electronic Approval and Submittal Instructions below.) 
                                                                     Glenn Pate                                                                                                   February 22, 2018 

Employee  Date 
   

Supervisor  Date 

   
Vice President of Administration and Business Services 
(for VPABS  proposals only)  

Date 

  

 

Vice President of Student Services and Enrollment Management 
(for VPSS proposals only)  

Date 

  

 

Vice President of Information Services 
(for VPIS proposals only)  

Date 

 
(This page may be duplicated in order to obtain all appropriate signatures if a proposal is being submitted on behalf of multiple employees.) 

 
ELECTRONIC APPROVAL (required for proposals submitted to the VPAA) 

No  Yes  

 
Edward Willey, 
Dean of Academic Affairs  02222018 

   Dean or appropriate supervisor  Date 

 
 
 
Submittal Instructions 
 
The proposal deadline is no later than noon three business days prior to the first business day of each month.  Send to one of the appropriate 
administrators below: 
 
Roger Yohe Vice President of Academic Affairs 

• Send this form as an email attachment to your direct supervisor, who should indicate his/her approval and forward it through any hierarchy 
of supervisors, ending with the Academic Dean (if applicable), who should forward it with his/her approval to the VPAA Office at 
mailto:dunnam@palmbeachstate.edu. Proposals will not be accepted if sent to the VPAA office directly from the applicant. 

• If a web address is not applicable (see #2. b. of this proposal), send documentation about your activity with an unsigned hard copy of this 
form to the VPAA Office at MS #22, or fax to 561-868-3614.  The above requirement for an approved electronic copy of the proposal still 
applies. 

• DO NOT complete a Request for Leave form or pay any travel-related costs until your funding request has been approved. 
• Coordinate your funding request with the S&PD due dates and committee meeting dates.  Consideration should be given for supervisors’ 

availability to approve and forward your proposal.  Proposals received after the first business day of the month will be placed on the 
following month’s agenda for review. 
Rule of Thumb:  The date that your early registration is due should be at least 2 weeks after the date the committee returns its 
recommendation.   

 
Richard Becker, Vice President of Administration and Business Services 

• Send signed proposal to the VPABS Office at MS #24 
 
Peter Barbatis, Vice President of Student Services & Enrollment Management 

• Send signed proposal to the VPSS Office at MS #09 
 
Ginger Pedersen, Vice President of Information Services 

• Send signed proposal to the VPIS Office at MS #63 
 
David Rutherford, Vice President of Advancement 

• Send Signed Proposal to MS #20 

mailto:dunnam@palmbeachstate.edu
http://www.palmbeachstate.edu/academicaffairs/spd-deadlines-vpaa-only.aspx


Proposal Form A  Staff & Program Development 
 

Page 5 of 5  September 25, 2015 

 

 



Proposal Form A  Staff & Program Development 
 

Page 1 of 4  September 25, 2015 

 

Staff & Program Development Proposal Form A 
 Activities that require travel       Non-travel Activities 

 
 Fall (Aug-Dec)   Spring (Jan-Apr)   Summer (May-July)        

 

NOTE: 
This form is for the purpose of requesting funding for your proposed activity. It does not grant permission for leave from your regular duties.  If 
funding is approved, your direct supervisor, et al., must approve leave requests associated with your activity.  Leave forms for campus personnel 
must have the signature of the Provost.  Also, if approved, the applicant is responsible for making all travel arrangements.  The administrative offices 
do not book hotels, transportation, etc. for S&PD funded travel. 
 
Read the S&PD Guidelines, complete this form on the computer, and then follow the submittal instructions on the last page of this 
proposal form. 

Date: 01/11/2018 

1) Name(s):  Department / Position: 
Location:  (click on applicable box) 

BG BR LW PBG District 

 

Karline Prophete  Educator Preparation Institute      

                  

                  

                  

NOTE:  S&PD will fund a maximum of four people to attend the same in-state conference. 

 

S&PD Objective:  (click on applicable box) 
 

 1. Discipline oriented conferences, workshops, and/or seminars. 

 2. Programs and training in computer skills, multimedia presentations, management, curriculum, student and classroom 
issues, safety, leadership development, worklife issues and/or distance learning. 

 3. Proposals that enhance teaching, student retention and recruitment and student engagement. 

 4. Proposals that increase productivity and/or efficiency of administrative processes and/or procedures. 

 5. Proposals for increasing awareness and understanding of cultural diversity. 
 

2) a)  Activity:  (Name of activity and brief description)  
 Attend the 2018 National Association for Alternative Certification (NAAC) Annual Conference. This year's theme is 

"Connect, Collaborate, and Innovate." There I will have the opportunity to connect with new and established colleagues, 
find opportunities to collaborate across programs, states, regions and sectors; explore ways to innovate, and share diverse 
practices, policies and technologies. My primary focus will be on innovative strategies aimed on retention and completion 
since our program struggles with getting candidates to meet program requirements and complete on time.  

b) Web address with information 
about your activity (required if applicable): https://www.alternativecertification.org/ 

c) Dates of Activity: 04/04/2018 - 04/06/2018 

d) Early Registration Deadline: 02/16/2018  
   
e) Early Basic Registration Fee (per person): 

NOTE:  S&PD will only fund early basic registration up to $795.  If approved, 
the applicant will be responsible for any late fees and/or pre/post sessions or 
workshops. $ 515.00 

http://www.palmbeachstate.edu/academicaffairs/Documents/SPD-TRAVEL-Guidelines.pdf
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 Registration includes: (check all that apply)  Lodging     Transportation    Meals 

f) Location of Activity: (city, state) Las Vegas, Nevada 

g) If activity is in Florida, will a college vehicle be requested?  Yes   No 

h) Are you presenting? (if yes, attach proof of acceptance)  Yes   No 

i) If faculty, will a replacement be required for your classes?  Yes   No 
  

 
 

3) Budget Details: (Total cost estimate should include all employees listed on this proposal) Estimated Cost .   

a) Registration Fees: $ 515.00 Early Basic Fee   1 # Attending = 515.00 

b) Airfare:  

Provide a copy of the quote 
and below the name of the of 
the booking agency: 
      $ 320-350 Airfare  1 # Attending = 320-350 

c) Mileage:      # Roundtrip miles      $.445/mile     # Drivers =       

d) Lodging: $ 169.00 Rate/Day    3 # Days  1 # Attending = 540.00 

 
 
NOTE:  Lodging in Broward, Palm Beach, Martin, and St. Lucie counties will not be approved.   

e) Meals:  
Rate/day for out-of-district/state: 
$6-Breakfast; $11-Lunch; $19-Dinner $ 57   1 # Attending = 57.00 

f) Car Rental: 
Agency quote provided by: 
      $       Rate/Day     # Days =       

 

 
NOTE: Rental car requests to cities where alternative transportation is available will not be approved. 
 
Explanation for car rental request: 

        

g) Cost of Faculty 
Replacement 

See Salary Schedule 
 for hourly rates $              # Hours =       

h) Other Expenses: (itemize: i.e. tolls, taxi) 

 n/a - airport shuttle provided by the hotel  =       

 Note: breakfast and lunch are included in the registration fee  =       

        =       

Total Estimated Cost:  $ 1462.00 
 

http://www.palmbeachstate.edu/hr/documents/salaryschedule.pdf
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4) Describe how this activity benefits you and/or the college 

The National Association for Alternative Certification (NAAC) is the professional organization that advocates for standsrds-
driven nontraditional educator preparation leading to effective school staffing. NAAC reviews trends and issues to inform 
practices and policies relevant to recruitment, preparation, certification, support, assessment and retention of high performing 
educators.  
 
The purpose of attending this conference is to connect and collaborate with other program directors who are seeking to resolve 
common issues relating to increasing enrollment, retention, and timely completion from similar Educator Preparation Institutes. 

 
 

5) Did you submit a proposal and receive S&PD funding within the last 12 
months?   
 
NOTE:  Do not include funding for travel that was requested or offered by the  
             administrator to whom this proposal is being submitted. 
 

 
 Yes 

If yes, complete 
“Activity” below. 

 
 No 

I have never received S&PD funding.        

Activity:       

Dates or Term:       

Cost:       
  

 
Activity:       

Dates or Term:       

Cost:       

 
6) How does your activity relate to the Strategic Plan and Mission of the College? 

The measured outcomes of the Educator Praparation Institute is direclty related to the strategic plans of the College. 
More specifically, goals #1 and #3. Our program is committed to excellence in teaching and learning by offering classes 
in instructional technology, foundations of research-based practices in Reading, Diversity, and a Teaching Methods 
Practicum. In addition, help meet the ever increasing demand for highly qualified teachers in Palm Beach County. We 
work very closely with the school district to repond to not only their pre-service teacher needs by offering florida 
teacher certification exam workshops, but also offer professional development classes for first year teachers and the 
certified Clinical Educator workshop for experienced professionals.  

7) If approved, what is your instructional plan while on leave: 
Note:  Supervisors of faculty who teach must provide a detailed plan of instructional time while the professor/instructor is away from the 
classroom on SPD leave.  An example of unacceptable coverage would be to send students to the library during class time. 

       

 

http://www.palmbeachstate.edu/ire/Documents/documents/StrategicPlan_12-17.pdf
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SIGNATURES   (No signatures required for proposals submitted to the VPAA.  See Electronic Approval and Submittal Instructions below.) 
      
 

Employee  Date 
   

Supervisor  Date 

   
Vice President of Administration and Business Services 
(for VPABS  proposals only)  

Date 

  

 

Vice President of Student Services and Enrollment Management 
(for VPSS proposals only)  

Date 

 
(This page may be duplicated in order to obtain all appropriate signatures if a proposal is being submitted on behalf of multiple employees.) 

 
ELECTRONIC APPROVAL (required for proposals submitted to the VPAA) 

No  Yes  

 

             

   Dean or appropriate supervisor  Date 

 
 
 
Submittal Instructions 
 
The proposal deadline is no later than noon three business days prior to the first business day of each month.  Send to one of the appropriate 
administrators below: 
 
Roger Yohe Vice President of Academic Affairs 

• Send this form as an email attachment to your direct supervisor, who should indicate his/her approval and forward it through any hierarchy 
of supervisors, ending with the Academic Dean (if applicable), who should forward it with his/her approval to the VPAA Office at 
mailto:dunnam@palmbeachstate.edu. Proposals will not be accepted if sent to the VPAA office directly from the applicant. 

• If a web address is not applicable (see #2. b. of this proposal), send documentation about your activity with an unsigned hard copy of this 
form to the VPAA Office at MS #22, or fax to 561-868-3614.  The above requirement for an approved electronic copy of the proposal still 
applies. 

• DO NOT complete a Request for Leave form or pay any travel-related costs until your funding request has been approved. 
• Coordinate your funding request with the S&PD due dates and committee meeting dates.  Consideration should be given for supervisors’ 

availability to approve and forward your proposal.  Proposals received after the first business day of the month will be placed on the 
following month’s agenda for review. 
Rule of Thumb:  The date that your early registration is due should be at least 2 weeks after the date the committee returns its 
recommendation.   

 
Richard Becker, Vice President of Administration and Business Services 

• Send signed proposal to the VPABS Office at MS #24 
 
Peter Barbatis, Vice President of Student Services & Enrollment Management 

• Send signed proposal to the VPSS Office at MS #09 
 

 
 

mailto:dunnam@palmbeachstate.edu
http://www.palmbeachstate.edu/academicaffairs/spd-deadlines-vpaa-only.aspx
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Staff & Program Development Proposal Form A 
 Activities that require travel       Non-travel Activities 

 
 Fall (Aug-Dec)   Spring (Jan-Apr)   Summer (May-July)        

 

NOTE: 
This form is for the purpose of requesting funding for your proposed activity. It does not grant permission for leave from your regular duties.  If 
funding is approved, your direct supervisor, et al., must approve leave requests associated with your activity.  Leave forms for campus personnel 
must have the signature of the Provost.  Also, if approved, the applicant is responsible for making all travel arrangements.  The administrative offices 
do not book hotels, transportation, etc. for S&PD funded travel. 
 
Read the S&PD Guidelines, complete this form on the computer, and then follow the submittal instructions on the last page of this 
proposal form. 

Date:      2/21/18 

1) Name(s):  Department / Position: 
Location:  (click on applicable box) 

BG BR LW PBG District 

 

     Lystra Seenath  
     Social Science/Associate 
Professor      

                  

                  

                  

NOTE:  S&PD will fund a maximum of four people to attend the same in-state conference. 

 

S&PD Objective:  (click on applicable box) 
 

 1. Discipline oriented conferences, workshops, and/or seminars. 

 2. Programs and training in computer skills, multimedia presentations, management, curriculum, student and classroom 
issues, safety, leadership development, worklife issues and/or distance learning. 

 3. Proposals that enhance teaching, student retention and recruitment and student engagement. 

 4. Proposals that increase productivity and/or efficiency of administrative processes and/or procedures. 

 5. Proposals for increasing awareness and understanding of cultural diversity. 
 

2) a)  Activity:  (Name of activity and brief description)  
      The conference is the Annual Meeting of the American Sociological Association. At this meeting attendees are 

provided with the opportunity to share new reseach and practices within the area of Sociology. This conference also 
provides an opportunity to meet with notable scholars within the field of Sociology.  

b) Web address with information 
about your activity (required if applicable): 

http://www.asanet.org/annual-meeting-2018 
      

c) Dates of Activity:      August 11-14, 2018 

d) Early Registration Deadline:      July 10th 2018  
   
e) Early Basic Registration Fee (per person): 

NOTE:  S&PD will only fund early basic registration up to $795.  If approved, 
the applicant will be responsible for any late fees and/or pre/post sessions or 
workshops. $      $174.00 

http://www.palmbeachstate.edu/academicaffairs/Documents/SPD-TRAVEL-Guidelines.pdf
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 Registration includes: (check all that apply)  Lodging     Transportation    Meals 

f) Location of Activity: (city, state) 
     Pennsylvania Convention Center, 
Philadelphia 

g) If activity is in Florida, will a college vehicle be requested?  Yes   No 

h) Are you presenting? (if yes, attach proof of acceptance)  Yes   No 

i) If faculty, will a replacement be required for your classes?  Yes   No 
  

 
 

3) Budget Details: (Total cost estimate should include all employees listed on this proposal) Estimated Cost.   

a) Registration Fees: 
$ 

     380.00 EarlyBasic Fee     1 # Attending =      174.00 

b) Airfare:  

Provide a copy of the quote 
and below the name of the of 
the booking agency: 
     Copy attached 

$ 
     271.40 Airfare    1 # Attending =      271.40 

c) Mileage:     0 # Roundtrip miles      $.445/mile    0 # Drivers =      0 

d) Lodging: 
$ 

     233.31 Rate/Day      4 # Days    1 # Attending =      933.32 

 
 
NOTE:  Lodging in Broward, Palm Beach, Martin, and St. Lucie counties will not be approved.   

e) Meals:  
Rate/day for out-of-district/state: 
$6-Breakfast; $11-Lunch; $19-Dinner $           1 # Attending =      144.00 

f) Car Rental: 
Agency quote provided by: 
     0 $      0 Rate/Day    0 # Days =      0 

 

 
NOTE: Rental car requests to cities where alternative transportation is available will not be approved. 
 
Explanation for car rental request: 

       1582.N/a 

g) Cost of Faculty 
Replacement 

See Salary Schedule 
 for hourly rates $      0       0 # Hours =      0 

h) Other Expenses: (itemize: i.e. tolls, taxi) 

      Taxi to and from the airport  =      60.00 

        =       

        =       

Total Estimated Cost:  $      1582.72 
 

http://www.palmbeachstate.edu/hr/documents/salaryschedule.pdf
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4) Describe how this activity benefits you and/or the college 

This conference will provide me with an opportunity to learn new approaches to enhance student engagement and successful 
completion rates for the courses I teach. The intent of the conference is to discuss new research in the field of Sociology. As a 
Professor, student success in my number one goal and I know it is also one of the goals the college supports. An opporutunity 
to acquire cutting edge research data as well teaching and learning strategies from reknown scholars in the area of Sociology 
will be beneficial to myself, the students body and the college      

 
 

5) Did you submit a proposal and receive S&PD funding within the last 12 
months?   
 
NOTE:  Do not include funding for travel that was requested or offered by the  
             administrator to whom this proposal is being submitted. 
 

 
 Yes 

If yes, complete 
“Activity” below. 

 
 No 

I have never received S&PD funding.        

Activity:      N/A 

Dates or Term:      N/A 

Cost:      N/A 
  

 
Activity:      N/A 

Dates or Term:      N/A 

Cost:      N/A 

 
6) How does your activity relate to the Strategic Plan and Mission of the College? 

The first goal of the College's Strategic Plan is to "advance a constant commitment to excellence in teaching and 
learning". This conference will meet the number one goal of the College's Strategic Plan because at the conference 
discipline specific research will be presented by well known scholars in Sociology. In learning about new Scholastic 
research in the area of Sociology as well as engaging teaching and learning strategies this conference aligns itself well 
with the college's commitment to excellence in teaching and learning.  
 
      

7) If approved, what is your instructional plan while on leave: 
Note:  Supervisors of faculty who teach must provide a detailed plan of instructional time while the professor/instructor is away from the 
classroom on SPD leave.  An example of unacceptable coverage would be to send students to the library during class time. 

      N/A 

 

http://www.palmbeachstate.edu/ire/Documents/documents/StrategicPlan_12-17.pdf
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SIGNATURES   (No signatures required for proposals submitted to the VPAA.  See Electronic Approval and Submittal Instructions below.)      
 

Employee  Date 
   

Supervisor  Date 

   
Vice President of Administration and Business Services 
(for VPABS  proposals only)  

Date 

  
 

Vice President of Student Services and Enrollment Management 
(for VPSS proposals only)  

Date 

  
 

Vice President of Information Services  Date 

  
 

Vice President of Advancement  Date 

 
(This page may be duplicated in order to obtain all appropriate signatures if a proposal is being submitted on behalf of multiple employees.) 

 
ELECTRONIC APPROVAL (required for proposals submitted to the VPAA) 

No  Yes  

 

             

   Dean or appropriate supervisor  Date 

 
 
Submittal Instructions 
 
The proposal deadline is no later than noon three business days prior to the first business day of each month.  Send to one of the appropriate 
administrators below: 
 
Dr. Roger L. Yohe, Vice President of Academic Affairs 

• Send this form as an email attachment to your direct supervisor, who should indicate his/her approval and forward it through any hierarchy 
of supervisors, ending with the Academic Dean (if applicable), who should forward it with his/her approval to the VPAA Office at 
mailto:dunnam@palmbeachstate.edu. Proposals will not be accepted if sent to the VPAA office directly from the applicant. 

• If a web address is not applicable (see #2. b. of this proposal), send documentation about your activity with an unsigned hard copy of this 
form to the VPAA Office at MS #22, or fax to 561-868-3614.  The above requirement for an approved electronic copy of the proposal still 
applies. 

• DO NOT complete a Request for Leave form or pay any travel-related costs until your funding request has been approved. 
• Coordinate your funding request with the S&PD due dates and committee meeting dates.  Consideration should be given for supervisors’ 

availability to approve and forward your proposal.  Proposals received after the first business day of the month will be placed on the 
following month’s agenda for review. 
Rule of Thumb:  The date that your early registration is due should be at least 2 weeks after the date the committee returns its 
recommendation.   

 
Richard Becker, Vice President of Administration and Business Services 

• Send signed proposal to the VPABS Office at MS #24 
 
Peter Barbatis, Vice President of Student Services & Enrollment Management 

• Send signed proposal to the VPSS Office at MS #09 
 

Ginger Pedersen, Vice President of Information Services 
• Send signed proposal to the VPIS Office at MS #63 

 
David Rutherford, Vice President of Advancement 

• Send signed proposal to the VPA Office at MS #20 

mailto:dunnam@palmbeachstate.edu
http://www.palmbeachstate.edu/academicaffairs/spd-deadlines-vpaa-only.aspx
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Staff & Program Development Proposal Form A 
 Activities that require travel       Non-travel Activities 

 
 Fall (Aug-Dec)   Spring (Jan-Apr)   Summer (May-July)        

 

NOTE: 
This form is for the purpose of requesting funding for your proposed activity. It does not grant permission for leave from your regular duties.  If 
funding is approved, your direct supervisor, et al., must approve leave requests associated with your activity.  Leave forms for campus personnel 
must have the signature of the Provost.  Also, if approved, the applicant is responsible for making all travel arrangements.  The administrative offices 
do not book hotels, transportation, etc. for S&PD funded travel. 
 
Read the S&PD Guidelines, complete this form on the computer, and then follow the submittal instructions on the last page of this 
proposal form. 

Date:       

1) Name(s):  Department / Position: 
Location:  (click on applicable box) 

BG BR LW PBG District 

 

Jeannette Sullivan, Ph.D.  College Readiness / Professor II      

                  

                  

                  

NOTE:  S&PD will fund a maximum of four people to attend the same in-state conference. 

 

S&PD Objective:  (click on applicable box) 
 

 1. Discipline oriented conferences, workshops, and/or seminars. 

 2. Programs and training in computer skills, multimedia presentations, management, curriculum, student and classroom 
issues, safety, leadership development, worklife issues and/or distance learning. 

 3. Proposals that enhance teaching, student retention and recruitment and student engagement. 

 4. Proposals that increase productivity and/or efficiency of administrative processes and/or procedures. 

 5. Proposals for increasing awareness and understanding of cultural diversity. 
 

2) a)  Activity:  (Name of activity and brief description)  
 The World Positive Education Accelerator (WPEA) is the first of its kind—integrating the International Positive 

Education Network's (IPEN) second Festival of Positive Education with Champlain College's David L. Cooperrider 
Center for Appreciative Inquiry methodology.  Some topics include: 
How to talk about ethical issues in the classroom  
evidence-based curricula, teacher training, development programs and assessment tools  
Positive character development 
Resilience - overcoming change, obstacles, and setbacks 
Metacognitive approaches to student success curricula 
 

b) Web address with information 
about your activity (required if applicable): http://ipen-festival.com/ 

c) Dates of Activity: JUNE 25-28, 2018 

d) Early Registration Deadline: 
 May 1, 2018.  There was a Super Early Bird 
deadline of January 8, 2018.  

   

http://www.palmbeachstate.edu/academicaffairs/Documents/SPD-TRAVEL-Guidelines.pdf


Proposal Form A  Staff & Program Development 
 

Page 2 of 4  September 25, 2015 

e) 
Early Basic Registration Fee (per person): 
NOTE:  S&PD will only fund early basic registration up to $795.  If approved, 
the applicant will be responsible for any late fees and/or pre/post sessions or 
workshops. 

$ 650.   I took a chance on this and registered in 
order to save an additional $100.It is $650 for 
teacher /Educators before May 1, 2018, then it is 
$850.  I paid $552.50 in order to secure this even 
lower rate with the "Super Early Bird" special.  

 Registration includes: (check all that apply)  Lodging     Transportation    Meals 

f) Location of Activity: (city, state) Fort Worth, Texas 

g) If activity is in Florida, will a college vehicle be requested?  Yes   No 

h) Are you presenting? (if yes, attach proof of acceptance)  Yes   No 

i) If faculty, will a replacement be required for your classes?  Yes   No 
  

 
 

3) Budget Details: (Total cost estimate should include all employees listed on this proposal) Estimated Cost .   

a) Registration Fees: $ 552.50 Early Basic Fee   1 # Attending = 552.50 

b) Airfare:  

Provide a copy of the quote 
and below the name of the of 
the booking agency: 
$373 from Travelocity 
booking.  Awaiting 
confirming quote from 
Variety Travel $ 373 Airfare  1 # Attending = 373 

c) Mileage:      # Roundtrip miles      $.445/mile     # Drivers = 0 

d) Lodging: $ 169.00 Rate/Day    4 # Days  1 # Attending = 676 

 
 
NOTE:  Lodging in Broward, Palm Beach, Martin, and St. Lucie counties will not be approved.   

e) Meals:  
Rate/day for out-of-district/state: 
$6-Breakfast; $11-Lunch; $19-Dinner $ 144   1 # Attending = 144 

f) Car Rental: 
Agency quote provided by: 
      $       Rate/Day     # Days = n/a 

 

 
NOTE: Rental car requests to cities where alternative transportation is available will not be approved. 
 
Explanation for car rental request: 

        

g) Cost of Faculty 
Replacement 

See Salary Schedule 
 for hourly rates $ 21.70  6 # Hours = 120 

h) Other Expenses: (itemize: i.e. tolls, taxi) 

 Ground Transportation from airport to hotel, round trip  = 80 

        =       

        =       

Total Estimated Cost:  $ 1945 
 

http://www.palmbeachstate.edu/hr/documents/salaryschedule.pdf
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4) Describe how this activity benefits you and/or the college 

This conference has the theme of "turning inspiration into action" and the ideas of over 1,200 researchers, educators and 
practitioners will be shared in how to promote academic achievement within the framework of positive character development.  
These critical skills can be the determining factors in assisting students to flourish in college and in their careers and lives.  
 

 
 

5) Did you submit a proposal and receive S&PD funding within the last 12 
months?   
 
NOTE:  Do not include funding for travel that was requested or offered by the  
             administrator to whom this proposal is being submitted. 
 

 
 Yes 

If yes, complete 
“Activity” below. 

 
 No 

I have never received S&PD funding.        

Activity: International Positive Psychology Association  

Dates or Term: July 13-16, 2017 

Cost: 1345.56 
  

 
Activity:       

Dates or Term:       

Cost:       

 
6) How does your activity relate to the Strategic Plan and Mission of the College? 

This activity relates directly to our mission of teaching and learning.  This conference will bring together educators who 
seek to anticipate and respond to the changing needs of our students. As Palm Beach State seeks to retain its Gold status 
and improve retention and completion rates, it is critical that our faculty be well versed in advanced teaching and 
learning standards, technologies and foundational theories. 

7) If approved, what is your instructional plan while on leave: 
Note:  Supervisors of faculty who teach must provide a detailed plan of instructional time while the professor/instructor is away from the 
classroom on SPD leave.  An example of unacceptable coverage would be to send students to the library during class time. 

 The summer classes are all on Blackboard Gradebook and have assignments online as well as in the classroom.  
Students will review their educational planning resources with their Academic Advisor plus their Educational Planning 
Workshop and to complete papers while I am away.  A substitute can accompany students to one of their Orientations 
to augment this process.   

 

http://www.palmbeachstate.edu/ire/Documents/documents/StrategicPlan_12-17.pdf
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SIGNATURES   (No signatures required for proposals submitted to the VPAA.  See Electronic Approval and Submittal Instructions below.) 
      
 

Employee  Date 
   

Supervisor  Date 

   
Vice President of Administration and Business Services 
(for VPABS  proposals only)  

Date 

  

 

Vice President of Student Services and Enrollment Management 
(for VPSS proposals only)  

Date 

 
(This page may be duplicated in order to obtain all appropriate signatures if a proposal is being submitted on behalf of multiple employees.) 

 
ELECTRONIC APPROVAL (required for proposals submitted to the VPAA) 

No  Yes  

 

             

   Dean or appropriate supervisor  Date 

 
 
 
Submittal Instructions 
 
The proposal deadline is no later than noon three business days prior to the first business day of each month.  Send to one of the appropriate 
administrators below: 
 
Roger Yohe Vice President of Academic Affairs 

• Send this form as an email attachment to your direct supervisor, who should indicate his/her approval and forward it through any hierarchy 
of supervisors, ending with the Academic Dean (if applicable), who should forward it with his/her approval to the VPAA Office at 
mailto:dunnam@palmbeachstate.edu. Proposals will not be accepted if sent to the VPAA office directly from the applicant. 

• If a web address is not applicable (see #2. b. of this proposal), send documentation about your activity with an unsigned hard copy of this 
form to the VPAA Office at MS #22, or fax to 561-868-3614.  The above requirement for an approved electronic copy of the proposal still 
applies. 

• DO NOT complete a Request for Leave form or pay any travel-related costs until your funding request has been approved. 
• Coordinate your funding request with the S&PD due dates and committee meeting dates.  Consideration should be given for supervisors’ 

availability to approve and forward your proposal.  Proposals received after the first business day of the month will be placed on the 
following month’s agenda for review. 
Rule of Thumb:  The date that your early registration is due should be at least 2 weeks after the date the committee returns its 
recommendation.   

 
Richard Becker, Vice President of Administration and Business Services 

• Send signed proposal to the VPABS Office at MS #24 
 
Peter Barbatis, Vice President of Student Services & Enrollment Management 

• Send signed proposal to the VPSS Office at MS #09 
 

 
 

mailto:dunnam@palmbeachstate.edu
http://www.palmbeachstate.edu/academicaffairs/spd-deadlines-vpaa-only.aspx
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