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	PART I (GENERAL COURSE INFORMATION)

	NEW COURSE:   FORMCHECKBOX 

COURSE UPDATE:   FORMCHECKBOX 

	COURSE START DATE:      
	TERM DATE:     

	(IF THIS IS A COURSE UPDATE REQUEST, PLEASE CHECK-OFF ITEMS TO BE UPDATED)
 FORMCHECKBOX 
 COURSE TITLE
 FORMCHECKBOX 
 CLOCK HOURS
 FORMCHECKBOX 
ICS#
 FORMCHECKBOX 
 SPECIAL FEE

 FORMCHECKBOX 
 COURSE DESCRIPTION
 FORMCHECKBOX 
 COURSE CORE OUTLINE

	

	FULL COURSE TITLE:      

	SHORT COURSE TITLE (max. 20 characters):      
	CLOCK HOURS:      

	
	
	ICS #

(Be sure to select proper ICS #)

	COURSE PREFIX:    
	NUMBER:      
(Academic Services to Assign)
	CCE
(Choose from drop down menu)
	AVOCATIONAL

	
	 FORMDROPDOWN 

	 FORMCHECKBOX 
14200

	SUBJECT AREA CODES

(You may select up to ten codes)

	 FORMCHECKBOX 
      22 – CONTINUING STUDIES/AVO
 FORMCHECKBOX 
 B001 - BUSINESS, INDUSTRY & GOVERNMENT

 FORMCHECKBOX 
 B002 - BUSINESS - GENERAL

 FORMCHECKBOX 
 B010 - ACCOUNTING & FINANCE

 FORMCHECKBOX 
 B020 – FINANCIAL MANAGEMENT

 FORMCHECKBOX 
 B030 - STOCKBROKER

 FORMCHECKBOX 
 B040 – ADMINISTRATIVE PROFESSIONALS

 FORMCHECKBOX 
 B050 – CAREER DEVELOPMENT

 FORMCHECKBOX 
 B060 - COMMUNICATIONS

 FORMCHECKBOX 
 B070 – CUSTOMER SERVICE

 FORMCHECKBOX 
 B080 – HUMAN RESOURCES

 FORMCHECKBOX 
 B090 – INTERNATIONAL TRADE

 FORMCHECKBOX 
 B100 – MANAGEMENT & SUPERVISION

 FORMCHECKBOX 
 B110 – ORGANIZATIONAL IMPROVEMENT

 FORMCHECKBOX 
 B120 – GRANTS ADMINISTRATION & MGMT

 FORMCHECKBOX 
 B130 – SALES & MARKETING

 FORMCHECKBOX 
 B140 – SMALL BUSINESS DEVELOPMENT

 FORMCHECKBOX 
 BS01 - BIOSCIENCE

 FORMCHECKBOX 
 BS02 – BIOSCIENCE - GENERAL

 FORMCHECKBOX 
 BS10 - ENVIRONMENTAL HORTICULTURE

 FORMCHECKBOX 
 BS20 – LIFE SCIENCES

 FORMCHECKBOX 
 C001 – COMPUTERS

 FORMCHECKBOX 
 C010 – COMPUTERS – GENERAL

	 FORMCHECKBOX 
 C020 – COMPUTERS – GRAPHIC DESIGN/WEB

 FORMCHECKBOX 
 C030 – COMPUTERS – MS OFFICE

 FORMCHECKBOX 
 CS01 – COMMUNITY SERVICES
 FORMCHECKBOX 
 CS02 – COMMUNITY SERVICES - GENERAL
 FORMCHECKBOX 
 CS10 – CHILDREN FIRST

 FORMCHECKBOX 
 CS20 – CHILD CARE

 FORMCHECKBOX 
 CS30 – TEST PREP

 FORMCHECKBOX 
 CS40 – TRAFFIC SCHOOL

 FORMCHECKBOX 
 H001 – HEALTH SERVICES

 FORMCHECKBOX 
 H002 – HEALTH - GENERAL

 FORMCHECKBOX 
 H010 – CERTIFIED ADDICTION PROFESSIONALS

 FORMCHECKBOX 
 H020 – HEALTH – MANDATORY EDUCATION

 FORMCHECKBOX 
 H030 – MASSAGE THERAPY PROFESSIONALS

 FORMCHECKBOX 
 H040 – MENTAL HEALTH PROFESSIONALS

 FORMCHECKBOX 
 H050 - NURSING

 FORMCHECKBOX 
 I001 - INSURANCE

 FORMCHECKBOX 
 I002 – INSURANCE - GENERAL

 FORMCHECKBOX 
 I010 – INSURANCE PRE-LICENSING

 FORMCHECKBOX 
 I020 – INSURANCE CONTINUING EDUCATION

 FORMCHECKBOX 
 L001 – LANGUAGE CONNECTIONS INSTITUTE

 FORMCHECKBOX 
 L002 – LANGUAGES - GENERAL

 FORMCHECKBOX 
 L010 – AMERICAN SIGN LANGUAGE

 FORMCHECKBOX 
 L020 – ESOL FOR THE WORKPLACE

 FORMCHECKBOX 
 L030 – SPANISH FOR THE WORKPLACE


	 FORMCHECKBOX 
 LE01 - LEGAL

 FORMCHECKBOX 
 M001 - MORTGAGE

 FORMCHECKBOX 
 P001 – PUBLIC SAFETY

 FORMCHECKBOX 
 P010 – EMERGENCY MEDICAL SERVICES

 FORMCHECKBOX 
 P020 – FIRE SCIENCE

 FORMCHECKBOX 
 P030 – CRIMINAL JUSTICE
 FORMCHECKBOX 
 R001 – REAL ESTATE

 FORMCHECKBOX 
 R002 – REAL ESTATE - GENERAL

 FORMCHECKBOX 
 R010 – REAL ESTATE PRE-LICENSING

 FORMCHECKBOX 
 R020 – REAL ESTATE CONTINUING EDU

 FORMCHECKBOX 
 R030 – REAL ESTATE PROF DEVELOPMENT

 FORMCHECKBOX 
 T001 – TRADE & INDUSTRIAL

 FORMCHECKBOX 
 T002 – TRADE & INDUSTRIAL - GENERAL

 FORMCHECKBOX 
 T010 - CONSTRUCTION

 FORMCHECKBOX 
 T020 - WELDING

 FORMCHECKBOX 
 T030 – HEATING, VENTILATION & A/C

 FORMCHECKBOX 
 T040 - MACHINING

 FORMCHECKBOX 
 T050 - AUTOMOTIVE

 FORMCHECKBOX 
 T060 – PROFESSIONAL PILOT

 FORMCHECKBOX 
 T070 – COMPUTER AIDED DRAFTING (CAD)

 FORMCHECKBOX 
 T080 - GEMOLOGY

 FORMCHECKBOX 
 T090 – CULINARY & HOSPITALITY

 FORMCHECKBOX 
TP01 – TEACHING PROFESSIONALS

	

	PART II (INSURANCE)

	Does this course require:
	1.  Medical Accident Insurance (students only)
	 FORMCHECKBOX 
  YES    FORMCHECKBOX 
  NO

	
	2.  Liability & Medical Accident Insurance (students and clients)
	 FORMCHECKBOX 
  YES    FORMCHECKBOX 
  NO

	If yes, please provide maximum number of students without duplication:        

	1.  Per Most Active Semester:      
	OR 
	2.  Annually:      

	RISK MANAGEMENT OFFICE’S APPROVAL DATE:
	DATE:
     

	

	PART III (COURSE FEES)

	This section for CCE COURSE FEES ONLY
	This section for AVOCATIONAL COURSE FEES ONLY

	BASE TUITION (Clock Hours X $5 per hour)
	$0.00
	BASE TUITION (Clock Hours X $.01 per hour)
	$0.00

	INSURANCE FEE (if applicable):  Medical Accident $4.75
	$0.00
	INSURANCE FEE (if applicable):  Medical Accident $4.75
	$0.00

	INSURANCE FEE (if applicable):  Liability $8.15 
	$0.00
	INSURANCE FEE (if applicable):  Liability $8.15
	$0.00

	SPECIAL FEE (Rounded up to next $5 increment)

	$0.00
	SPECIAL FEE (Rounding not required)
	$0.00

	Total CCE Course Fee:
	$0.00 FORMTEXT 

$0.00

	Total Avocational Course Fee:
	$0.00 FORMTEXT 

$0.00


	PART IV (COURSE DESCRIPTION)

	     


	PART V (COURSE CORE OUTLINE)

	     



	SUBMITTED BY:
	     
	DATE:
	     

	
	Program Director/Coordinator/Associate Dean
	
	

	
	
	
	

	APPROVED BY:
	     
	DATE:
	     

	
	Provost/Dean/Workforce Director
	
	

	
	
	
	


PLEASE FORWARD THIS FORM TO  newcourses@palmbeachstate.edu  WHEN APPROVAL PROCESS IS COMPLETE.
THIS REQUEST WILL BE PROCESSED WITHIN 5 BUSINESS DAYS OF NEWCOURSES RECEIPT
Form available on the web at www.palmbeachstate.edu/AcademicServices/Documents/CWE-Form.doc
�Course special fees must be rounded up to the next $5.00 increment if the course special fee is not divisible by 5.  For example, you have calculated that the Total course fee should be $142.00, and the course is a 9 clock hour course.  The tuition amount would be $45.00 (9 x $5.00) and the special fee would be $97.00.  Since the special fee is not divisible by 5, it must be rounded up to the next $5.00 increment, and the course special fee becomes $100.00.
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