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Academic Rank Form – In-Field

Palm Beach State College
Academic Affairs
Directions: This form is to be used by bargaining unit faculty requesting advancement in rank. Such faculty must be enrolled in or planning to be enrolled in a program of study in the assigned field of specialization.  
1. Name:      
2. Date of Request:      
3. Current Academic Rank:  



 FORMCHECKBOX 
 Assistant Professor

 FORMCHECKBOX 
 Associate Professor

 FORMCHECKBOX 
 Professor I

 FORMCHECKBOX 
 Professor II

4. Request to move to higher academic rank :  

 FORMCHECKBOX 
 Associate Professor

 FORMCHECKBOX 
 Professor I

 FORMCHECKBOX 
 Professor II

 FORMCHECKBOX 
 Professor III

5. University or College where the graduate study was/will be pursued:       
6. Accreditation: (Check www.chea.org) :      
7. Program Level:  FORMCHECKBOX 
 Master’s  FORMCHECKBOX 
 Doctorate  FORMCHECKBOX 
 Additional graduate work only (not degree seeking)

8. Name of Degree Program (if applicable):      
9. Moving from Assistant Professor to Associate Professor
Requirements:  (check one) – Attach documentation
 FORMCHECKBOX 
 1.  Master’s degree with eighteen (18) graduate semester hours in assigned field of specialization; or its equivalent in the event the individual is pursuing a planned doctoral program in which the Master’s degree is not to be awarded.
 FORMCHECKBOX 
 2. In the creative or applied arts and in specialized, professional, technical or vocational fields, hold a Rank II vocational certificate, or have completed the necessary prerequisites which would qualify one for a Rank II vocational certificate if it continued to be issued after June 30, 1979 and present evidence of having completed at least two years validated work experience in the field assigned or have six semester hours of vocational-technical courses and ten (10) Continuing Education Units (CEU’s) approved by the department/division chairperson and the Vice President of Academic Affairs and have at least three years of fulltime teaching experience in one’s field at Palm Beach State and be recommended for Tenure.
 FORMCHECKBOX 
 3. Librarians must have a Master’s Degree in Library Science
 FORMCHECKBOX 
 4. Counselors must have a Master’s degree with a graduate major in guidance and counseling.
10. Moving from Associate Professor to Professor I

All Requirements must be met – Attach documentation
 FORMCHECKBOX 
 Master’s degree with a minimum of eighteen (18) graduate semester hours in field and an additional eighteen (18) graduate semester hours preferably in the assigned area of specialization (with prior approval by the Academic Dean’s Council for all courses outside area of specialization). Such courses beyond the Master’s degree must be taken in the consecutive ten-year period preceding the request for reclassification in rank.
 FORMCHECKBOX 
 Minimum of three (3) years of successful full-time teaching experience at an accredited secondary school or college is required; or in some field of specification required by Palm Beach State, except that there will be no teaching experience required for faculty members with a Doctorate degree who meet the qualifications specified in C-1 of Assistant Professor.

11.  Moving from Professor I to Professor II

A. Faculty members must meet at least one of these educational requirements: (Check one that applies)- attach documentation
 FORMCHECKBOX 
(a) Acceptance for candidacy for a Doctor’s degree in the assigned teaching field as verified by a regionally accredited degree-granting institution.
 FORMCHECKBOX 
(b) Master’s degree with at least eighteen (18) semester hours in the field of specialization as assigned plus an additional forty-eight (48) semester hours in a program leading to a Doctorate degree in field other than one’s specialization and accepted for candidacy for the Doctorate degree. At least twenty-four (24) of the forty-eight (48) semester hours must be in the faculty member’s field of specialization or approved related areas. A minimum of twelve (12) of the twenty-four (24) semester hours must be in the area of specialization.
 FORMCHECKBOX 
(c) Persons accepted into a doctorate program who do not receive a Master’s degree are required to have at least forty-two (42) semester hours in their field of specialization or approved related areas. At least thirty (30) of these forty-two (42) hours must be in field.
B. Teaching Experience – (Check one that applies) – attach documentation
 FORMCHECKBOX 
 A minimum of seven (7) years of successful full-time teaching experience at an accredited secondary school or college with three (3) of the seven (7) years at Palm Beach State College or a minimum of ten years full-time teaching experience is required.

 FORMCHECKBOX 
 A minimum of five (5) years of successful full-time teaching experience is required for faculty members with an earned doctorate who meet the qualifications in (a), (b) or (c) above.

12.  Moving from Professor II to Professor III

1. Faculty members must meet at least one of these educational requirements – attach documentation
 FORMCHECKBOX 
 (a) Doctorate in field of specialization as assigned.

 FORMCHECKBOX 
 (b) Doctorate with a major other than field of specialization to which assigned. In addition the faculty member’s Master’s degree must include at least eighteen (18) graduate semester hours in the field of specialization and the doctorate must include at least twenty-four (24) semester hours in field or approved related areas. At least twelve (12) of these twenty-four (24) semester hours must be in field of specialization.

 FORMCHECKBOX 
 (c) Persons with a doctorate degree who did not receive a Master’s degree are required to have at least forty-two (42) semester hours in their field of specialization or in approved related areas. At least thirty

(30) of these forty-two (42) semester hours must be in the field of specialization.
2. Teaching Experience  – attach documentation
 FORMCHECKBOX 
 A minimum of ten (10) years of successful full-time teaching experience is required at an accredited secondary school or college. Five (5) of the ten (10) years must be at Palm Beach State College or a minimum of fifteen (15) years of successful full-time teaching experience at other accredited secondary schools or colleges.
Human Resources 

Request for advancement in rank is:

 FORMCHECKBOX 
Approved

 FORMCHECKBOX 
Denied
Signature/Human Resources: 

Date:   

If approved, date that advancement in rank will be granted:      
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