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When a cluster, business partnership council or individual instructor, designs or updates a course outline or 
creates or updates a program, it is the first

(Read bottom to top). 

 step of a continuous flow of quality control and information activity. 
What is propose is not done in isolation. It can affect far more than one discipline, as can be seen below.  

 
 
 
 
 
 
 

Curriculum Committee-All Curriculum Actions 
(Faculty, Administrators and Support Services Representatives from across the College)  

Evaluates impact of new/revised courses/programs on other programs at the College, Student Services and clarifies needed actions 
for course input into the Course Dictionary, action in the Degree Audit System and inclusion on the next revised college catalog. 

Palm Beach State Discipline Cluster/Faculty/Business Partnership Council 
Discusses and recommends course and/or program be developed or revised. Faculty may bring idea to cluster or be assigned by 

cluster to develop curriculum action. 

Required Signature Approval Group-All Curriculum Actions 
(Cluster Chair, Associate Dean, Dean, Director of Computing Services, Provost for New Programs) 

Reviews proposed courses and programs, evaluates content and impact on the general discipline and identifies any concerns with 
software or computer hardware installation. (Curriculum forms at http://www.palmbeachstate.edu/x6741.xml ) 

Statewide Course Numbering System 
(SCNS)-Course Action 

A statewide discipline committee assigns new course 
numbers based on content and consensus of what is 
offered across the state.  The state also maintains the 
official course offering list for Palm Beach State-so 
Academic Services submits revisions and deletions 
here as well. 

New Programs in State to 
Department of Workforce Education 

If a program is developed that is not offered in Florida, 
it must be submitted to DWE for a CIP (Classification 
of Instructional Program) Number before it can be 
added to the Palm Beach State Degree Audit System.  
This process is initiated by Academic Services and can 
take six months to a year to complete. 

Deans’ Council-New Courses and Programs, Deleted Programs  
(Academic Deans from across the College) 

Reviews the impact new/deleted courses and/or programs will have on College academics, finances, facilities, and personnel. 

Palm Beach State Course Dictionary 
All new/revised course actions approved by SCNS are 
entered by Academic Services into the Course 
Dictionary so that courses can be loaded into 
schedules and the college catalog can be updated.  

Palm Beach State Degree Audit System 
All new/revised course and program actions are 
updated in the Degree Audit System by a Records 
Specialist so that the most recent advising 
information is available and reports to the state are 
accurate. 

Financial Aid 
All curriculum actions that affect program totals must 
be updated and new programs that qualify for Federal 
Financial Aid coverage must be approved.  

Credentialing 
Curriculum actions can affect faculty credentialing by 
altering or initiating teaching assignments. 

VPAA Approval-All Curriculum Actions 
Curriculum Committee actions are recommendations to VPAA who gives final approval. 

New, Deleted, or Substantially Changed 
Programs 

If a program is new to Palm Beach State or has been 
substantially changed, it must be submitted to the 
Palm Beach State Board of Trustees.  Academic 
Services and the VPAA office prepare the BOT 
agenda item. 

All Other Program Changes 
If a program change does not warrant 
Palm Beach State Board of Trustees or 
DWE action, it can go to Degree Audit for 
updating.  This is submitted to DA by 
Academic Services. 
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