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PALM BEACH STATE
. COLLEGE





COLLEGE FLEET VEHICLE (CFV)
REQUEST FORM

Please check one:
Van:  ( (Max. Capacity: Driver + 9)
Bus:  ( (Max. Capacity: Driver + 47)
Name: 

Today’s Date: 

College Department you work in:   


Purpose of Use: 


Date of Use:
From: 

To: 

(Key to vehicle is to be picked up and returned to the Security office. Please return key immediately upon returning to campus. Key is to be signed out and signed in at the Security office.
Pick-Up Time: 

Return Time: 

Destination: 


Estimated Mileage: 

Driver’s License Information:


State: 

Number: 

Expiration Date: 

Place you can be contacted while out of town:


Name of Hotel/Motel: 




Telephone Number you can be contacted at or cell #: 



Driver’s Signature: 

/






Print Name of Signature

Approved by Provost/VP/Immediate Supervisor: 







Signature





Print Name of Signature

To be completed by staff in office for reserving vehicles:
Vehicle #: 





Fax with a signed vehicle procedures form and two (2) copies of your driver’s license to: Lake Worth Campus:  1-3005 for Vans or Bus












