Palm Beach Community College – Academic Affairs

Faculty Interview Plan
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Timeline

	Complete Position Vacancy Request online
	     

	Position Closing Date
	     

	HR Prescreening
	     

	Deans Council Review
	     

	Rating Grid Scoring by Committee
	     

	Approval of Candidates for Telephone Interview by HR
	     

	Schedule/Conduct Telephone Interviews
	     

	Approval of Candidates for In-Person Interviews by HR
	     

	Schedule In-person Interviews, send packets to candidates
	     

	Conduct In-person Interviews
	     

	Recommendation to Deans Council/HR
	     

	Reference Checks
	     

	Submission of Reference Checks to HR
	     

	HR offers position to candidate
	     


Application/Credential Review Rating Grid:    FORMCHECKBOX 
 Standard Faculty Grid    FORMCHECKBOX 
 Other (please attach)
Telephone Interview Questions:

	     

	     

	

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     


In-Person Interview Questions:

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     

	     


Micro Teaching Topic (recommended -  20 minutes):
     
Essay Topic:
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