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E-mail Account Request for External Individuals

Not Employed by the College

(revised: 2/9/04)

Activate:



Deactivate:



Renew:


  

Requesting Department



Campus 


Date


Name of External Individual 

           Non-Employee Social Security No.


Day Time Phone: ____________________ 
Birthdate: _______________________

Mailing Address of External Individual     (Street, City, State, Zip Code)

Describe College Business to be conducted via E-mail Account:





Department Supervisor




Supervisor’s Signature



Date



E-mail Address (Department Supervisor)

E-mail accounts for External Individuals Not Employed by the College will be deactivated Aug 15th of each Academic Year.


Administrator/Dean




Administrator/Dean Signature 


Date


E-mail Address (Administrator/Dean)

If this person is teaching and/or has access to student records, he/she must also complete the FERPA Student Records Tutorial.

For Human Resource Use Only


Computer Use Agreement On File


Verification of FERPA Tutorial with Registrar’s Office
    

Verified By:  




Date:  
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