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Conducting Studies and Research at Palm Beach State College
Palm Beach State College has established requirements for individuals or groups requesting to conduct studies or research.  Although procedures may differ for College initiated studies, College personnel and outside requests, all must be aware of and comply with the ethical framework and regulatory requirements of the College.

Individuals should in all aspects of their research/study:

· demonstrate integrity and professionalism

· observe fairness and equity

· avoid conflicts of interests

· ensure the safety of those associated with the research/study.

Student and/or employee participation in research/studies

Whenever students and/or employees are requested to participate in a research/study:

· Risks to participants are minimized by using procedures that are consistent with sound research design that do not expose students to risk.

· Selection of participants is equitable.

· Informed consent will be sought from each prospective participant and will be documented in accordance with Palm Beach State College's consent regulations.

· There are adequate provisions to protect the privacy of participants and maintain confidentiality.

· No consent form will be required for retrieving individual participant information contained in the college's employee data base if generated reports do not identify individual employee data and the employee is not identifiable.  Informed consent will be required if data are displayed by individual employee and the employee is identifiable.

· Where appropriate, the research/study plan makes adequate provision for monitoring the data collected. 

· If data are to be collected on film, photographs, audio or videotape, etc., the participants must be informed.  The consent forms must describe specifically how these recordings will be used, by whom, for what purposes, how long they will be stored, and how they will be disposed of at the end of the study. 

· The use of such data for other purposes must be disclosed and permission obtained for subsequent use on the consent form.

· If the data obtained is to be made available to any person or organization other than the participant, the informed consent must disclose the person or agencies to whom data will be furnished as well as the nature and purpose for the use of the data.

· Where required, provide additional safeguards to protect the rights and welfare of participants and the College.

The entire informed consent process involves giving participants adequate information concerning the study, providing the participants adequate opportunity to consider participation by responding to participants' questions while ensuring that the participants comprehend the nature of the study and their participation.

Procedures

I. Individual Units or Cluster/Departments evaluating objectives and/or the delivery of a program or service that is not part of a research design, but is in fact the prescribed program or service for enrolled students:

· No IRB approval is necessary.

II. Employees of the College requesting to conduct a research/study as part of fulfilling the requirements of their course of study:

· The employee presents proposal to appropriate supervisors (e.g. department chairs, associate deans, deans) for tentative approval.
· Proposal presented to campus provost for tentative approval, if research takes place on a particular campus.
· Proposal presented to the Director of Institutional Research & Effectiveness along with appropriate documentation including proposal outline, approvals by appropriate administrators, university IRB approval, and a description of Palm Beach State  participants to be tested.
· Final approval will be made by the Director of Institutional Research & Effectiveness.
III. Requests to conduct research/studies from individuals, groups or agencies outside the College:

· All initial requests should be forwarded to the Director of Institutional Research & Effectiveness.

· The Director will solicit all supporting documentation including, but not limited to, copy of proposal, safeguards for the protection of students and confidentiality, consent form, sampling requested, and administration processes.

· The Director of Institutional Research & Effectiveness will convene a committee to review documentation and may grant tentative approval.

· The Director of Institutional Research & Effectiveness will seek formal approval from the appropriate administrators and, if granted, the Director will grant final approval.

IV. Survey and data requests from Palm Beach State cooperating agencies:

· All such requests should be forwarded to the Director of Institutional Research & Effectiveness for preliminary approval.

· If preliminary approval is granted, the Director will solicit approval from appropriate administrators.

· The Director grants final approval and determines the need for informed consent. 

Palm Beach State College, while providing opportunities to conduct research/studies, insists on the maintenance of high ethical standards, validity and accuracy in the collection and reporting of data.


Palm Beach State College
Research/Study Approval

Name:  ____________________________________________
Date: ____________

Title:  _____________________________________________

Cluster/Department:  _________________________________

Title of research/study:  ___________________________________________________

Purpose of study: ________________________________________________________


Level I Approval: (cluster/department administrator)

Name: __________________________________
Title: ________________________

Signature: _______________________________ 
Date: ______________


Level II Approval:  (provost)

Name: __________________________________
Title: ________________________

Signature: _______________________________ 
Date: ______________


Level III Approval:  (Institutional Research & Effectiveness)

Name: __________________________________
Title: ________________________

Signature: _______________________________ 
Date: ______________


Palm Beach State College
Research/Study Approval

Name:  ____________________________________________
Date: ____________

Title:  _____________________________________________

Agency/University:  ______________________________________________________

Title of research/study:  ___________________________________________________

Purpose of study: ________________________________________________________


Level I Approval: (Institutional Research & Effectiveness)

Name: __________________________________
Title: ________________________

Signature: _______________________________ 
Date: ______________


Level II Approval:  (provost)

Name: __________________________________
Title: ________________________

Signature: _______________________________ 
Date: ______________


Level III Approval:  (cluster/department administrator)

Name: __________________________________
Title: ________________________

Signature: _______________________________ 
Date: ______________


Requesting Agency:___________________________________
Date:____________

File/Data: ______________________________________________________________

Purpose/Use: ___________________________________________________________

Public Law 93-380, Privacy Rights of Parents and Students, commonly known as the "Buckley Amendment," limits the availability of personally identifiable records of students.  Educational institutions conducting studies for the purpose of improving instruction are permitted access to these records "if such studies are conducted in such a manner as will not permit the personal identification of students and their parents by persons other than representatives of such organizations and such information will be destroyed when no longer needed for the purpose for which it is collected."  Access to these records or copies of these records may not be given by you to any other person or agency.

It is under this justification and these restraints that these records are made available to you.  Acceptance and subsequent use of the records will constitute recognition of and adherence to the above limitations regarding use of these records.

I understand the above limitations and agree to adhere to them.

Signature: ___________________________________________
Date: ____________

Name: ______________________________________________

Title: _______________________________________________
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