
 
 
 

SPECIAL EVENTS TEAM MEETING 
October 14, 2016 @ 10:00 AM  
PTLC CONFERENCE ROOM 

 
 
ITEM #1. The Holiday Luncheon is booked in the SC127 for Friday, December 2, 2016 at 11:30 

AM. Jackie is securing the lighting from the Theatre and has 30 gifts to be distributed 
this year.  

  
ITEM #2. Kathy Lydiard and Pat Castro have coordinated party favors with Angela Allen. 
 Pat has contacted Dr. Bennett and she has agreed to provide waters and sodas for the 

event. 
 
ITEM #3. Heather has secured the raffle tickets and made up the invitation as she always 

handles. She will be collecting money for the event again this year. Heather will do 
nametags. Heather will also see to it that a save-the-date goes out end of October or 
beginning of November.  

 
ITEM #4. Rebecca has contacted Frank Atkins and George Rogers for the plants that will be 

given out. 
  
ITEM #5. Janet has ordered the food from Josephs and picked up plates, cookies and candies 

from Costco. I also have secured the table cloths. Janet and Joanne will go to Costco 
the morning of the party to get the rest of the food. Ham, chickens, salads, etc. 
Facilities has been sent a copy of the table setup and MTIS also have their request for 
microphones and a Holiday Movie to play during the event.  

  
 Tayrel has agreed to pick up the Strombolis from Lutinas as they are a favorite for 

the attendees. 
 
  
ITEM #6. Six people have committed to help with set up the morning before. 
 
 
ITEM #7. Virginia Lynch and Amanda Chick will cut the chickens after purchase for the event. 
 
ITEM #8. Janet will schedule a meeting to make sure we are all on track for a successful event 

sometime in November before Thanksgiving. 
 
 Thank you all!!  
 
In attendance: 
 
J. Cameron  P. Castro  H. Judge  K. Lydiard 
R. Peter  J. Ramirez 
 
Absent:  A. Chick  V. Lynch  J. Shepherd 
  T. Williams 



 
 


