Palm Beach State College

Career Pathway Agreement Credit/Contact Hour Articulation Form
DIGITAL DESIGN-Computers

STEP 1

STUDENT: Fill in Student Information and select the program code you are enrolled in at Palm Beach State College under STEP 1. Print out this form and take to the Associate Dean of Business, and Office Administrative programs on any campus along with required documentation for processing.
Student Information:
	Student Name:
	     
	PBSC ID #:
	     

	

	PBC District School Attended:
	     
	Date of Graduation:
	     

	

	Phone:
	
	PBSC email account:
	       @palmbeachstate.edu


You are enrolled at Palm Beach State College (within *two years of completing high school) and have declared the following program code (SELECT CODE). * Students working in field may petition for a waiver of the two year rule.
	 FORMCHECKBOX 

	Accounting Technology (AS 2050)
	 FORMCHECKBOX 

	Office Software Applications (CCC 6484) 

	 FORMCHECKBOX 

	Legal Office Management (CCC 6112) 
	 FORMCHECKBOX 

	Office Specialist (CCC 6483)

	 FORMCHECKBOX 

	Office Administration (AS 2485)
	 FORMCHECKBOX 

	Office Support (CCC 6482)

	 FORMCHECKBOX 

	Office Management (CCC 6114)
	
	


	Take the following documentation with you to the associate dean for processing.
	Attached

	Provide a copy of high school transcript indicating the CTE courses completed with a grade of B or higher.
	 FORMCHECKBOX 


	Show proof of completion of Palm Beach State placement testing (copy of placement scores) (visit www.palmbeachstatecollege.edu/testing for details of testing requirements.)
	 FORMCHECKBOX 


	Show completion of college prep courses as required by placement testing. (Available on student’s Palm Beach State Degree Audit Screen.) 
	
 FORMCHECKBOX 


	Provide copies of any required industry certification documentation (see course assessment below for details)
	 FORMCHECKBOX 



PALM BEACH STATE COLLEGE ACTION:

Verify that the student has taken the following high school courses completed with a grade of “B” or higher (check all that apply):
	High School Administrative Assisting Program of Study Course Work

	                          FORMCHECKBOX 
  8207310                                   FORMCHECKBOX 
  8209020           
  Introduction to Information Technology    OR    Computing for College   

                                                                             & Careers
	 FORMCHECKBOX 
8209510

Digital Design 1
	 FORMCHECKBOX 
 8209520

Digital Design 2

	

	Comments:
	     



Indicate assessments completed or to complete (Issue Career Pathway Cashier Form for assessments as needed):
	College Course/Credit Hrs
	Assessment
	Met
	Need

	CGS1100   Microcomputer 
Applications  (3 credits)
	Pass Palm Beach State Challenge exam with an 80% or provide verification of Microsoft Certification in Word, Excel, & PowerPoint at the Specialist level 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	OST1100C Beginning Keyboarding (3 credits)

	Pass Palm Beach State challenge exam with 80% proficiency
	 FORMCHECKBOX 

	 FORMCHECKBOX 



STEP 2
STUDENT: 1.) Pay the Cashier’s fee for the assessment(s) needed.  2.) Take the Cashier’s Receipt to the location of the assessment and complete as directed 3.) Once the assessments are finished, return to the associate dean to complete the credit award process.
Palm Beach State College Action:

Articulation Completion: Verify successful assessment completion and finish the following credit award authorization. Both pages of this form should be initialed by the evaluator in the bottom left corner and submitted to the College Registrar for processing along with all required documentation.

TO COLLEGE REGISTRAR:

I certify that this student has completed the necessary requirements to have the following courses posted to their Palm Beach State transcript* per the provisions of the Career Pathway Articulation Agreement between Palm Beach State College and the School District of Palm Beach County. 
	Check off Award
	Course
	Title
	Credits

	 FORMCHECKBOX 

	CGS1100
	Microcomputer Applications 
	3 credits

	 FORMCHECKBOX 

	GRA2100C
	Introduction to Macintosh Graphics
	3 credits

	 FORMCHECKBOX 

	OST1100C
	Beginning Keyboarding

	3 credits


	
	
	
	
	

	Associate Dean (Print)
	
	Signature
	
	Date


* SACS accreditation requirement for residency “Complete 25% of the program at PBSC” has already been satisfied and is not required to obtain the articulation credits/contact hours.  Students who completed the high school courses, but fail the stated assessment will have to take the college level courses and a passing grade on for them to the credit or contact hours.
FOR REGISTRAR’S OFFICE USE ONLY:
	Date courses added to transcript:
	
	Signature:
	

	
	College Registrar’s Office


Allow 4-6 weeks for this processing to be completed. Student will be notified through their Palm Beach State email address when the courses are posted to their transcript.
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