
 

 

PALM BEACH STATE COLLEGE 

Student Services 

Advising Cluster Minutes 

July 10, 2014 

Lake Worth Campus 

 

 

CALLED TO ORDER:   9:10am 

 

PRESENT:   Dawn DeBuvitz (Chair), Kathy Karran-McCoy, Susan Lang, Penny McIsaac, Henry Ponciano, 

Gwen Royal 

 

GUEST(S):   Amy McDonald 

 

ABSENT:   N/A 

 

 

ITEM 1: FALL ALL-DAY ADVISOR TRAINING MEETING 
 

Discussion:   There was discussion about dates and topics.  September 12 was selected with 

September 19 as a back-up date depending on availability of meeting space in Palm 

Beach Gardens.  Below is a tentative agenda: 

 

 8:30am-9am  Registration and refreshments 

 9am-9:30am  Provost & Dean Welcome, Introductions, Announcements 

 9:30am-10:30am Ginger Pedersen – curriculum updates 

 10:30am-11:30am Ed Mueller & Chuck Zettler – enrollment, etc. 

 11:30am-1pm  LUNCH 

 1pm-1:30pm  Aylim De Chazal – International Education 

 1:30pm-2:30pm Thomas Vo – financial aid 

 2:30pm-3:30pm Kathy Gamble – Career Pathways?? 

 3:30pm-4:00pm Wrap-up & evaluations 

 
Action: Dawn will send a save-the-date invitation to managers.  Susan will be inviting 

presenters.  Henry will check on a meeting room and speak to Dr. Wihbey about her 
welcome and the possibility of sponsoring refreshments.  

 

ITEM 2:  SSLC AND STUDENT SERVICES MANAGERS JOINT MEETING 

 
Discussion:   Reviewed what was presented at the joint meeting.  Ed Mueller, Chuck Zettler and 

Thomas Vo will be asked to present their topics at the advisor training meeting in 

September. 

  

 Penny stressed that we are responsible for reporting any behavior that falls under Title 

IX.  It’s possible that more training will be done during the fall development day. 

 

Action: None. 
 

 

 



 

 

ITEM 3:  EPW => NEW STUDENT ORIENTATION 

 

Discussion:   Tabled. 

 

Action:  None. 

 
ITEM 4: SR 6A-10.02412 – FOREIGN LANGUAGE COMPETENCE AND EQUIVALENCE 
 
Discussion: Discussed for clarification.  Transfer students starting in 20151 and beyond are also 

required to satisfy the foreign language competence requirement for completion of the 

AA degree. 

 

Action:    None. 

 

ITEM 5:  DEGREE AUDIT ADVISING SHEET (PATRICIA HOYLE) 

 

Discussion: Reviewed Patricia’s draft of the degree audit advising sheet.  The sheet mirrors the audit 

that was on the web.  It was agree that this would be a useful tool but that it may need 

revising after the degree audit is put back on the web.  It is likely the degree audit will 

look different when it is active again. 

   

Action: None. 

 
ITEM 6:  EAP ADVISING 

 

Discussion: Ginger Pedersen, Susan Bierster, Mike Sfiropoulos met with Kathy and Craig to discuss 

EAP classes and how we advise them.  They questioned where the score ranges for 

COMPASS and PERT came from.  The score ranges are being reviewed and my 

possibly change.  There is discussion in academic services about offering more ESOL 

options for students who can’t pass COMPASS.  This could include creating short-term 

courses to prepare students to retake the COMPASS, similar to LGO classes. 

   

Action: None. 

 

ITEM 7:  ADVISING FOR MODULES 

  

Discussion: A meeting was held with Ginger Pedersen and Susan Bierster to discuss the new 

modular classes and who is eligible to take them.  These classes can be taken by 

exempt and non-exempt students.  Non-exempt students must have specific PERT 

scores to qualify. 

   

Action: None. 

 
ITEM 8: MISC/NEW BUSINESS 
 

Discussion:   

1. IT – Amy McDonald 
Talked with Amy about some of our technical issues with educational planning and 
the AA degree audit.  Discussed programming ideas for courses with new ID’s and 
titles.  Amy will ask the programmers to restore the educational planning check box 
and import button.  IT is focusing on financial aid right now. 



 

 

  
2. SLS1501 forced in application term 

A ticket has been submitted to the consortium to fix this issue.  The request is to 
have SLS1501 forced across semesters.  No update yet.  We must be sure to check 
student records and force the class if necessary. 
 

3. New positions 
Human Resources will be contacting us about our new positions and when we can 
start posting them. 
 

4. Career ladders 
Penny explained that Dr. Barbatis is still looking at career ladders for advisors, 
including adding a level three.  There may be changes after the position classification 
study is completed.  That will be at least nine months from now. 
 

5. Scanners 
Kathy will work with Ed Mueller regarding adding a scan category for advisors.  We 
can inquire about using older scanners if we want to use them.  We would scan 
degree audits, 4th attempt appeal letters, FERPA forms, etc. 
 

6. Suggestions for additions to transfer guidelines 
Managers will survey their staffs again. 
 

7. SSLC Updates (Henry) 
None.  No meeting was held since our last cluster meeting. 

8. Campus Updates 
 

Gwen 

-Working on getting classes added to be consistent with other campuses (i.e. 

modules, foreign languages). 

 

Henry 

-One of his advisors in the Emerging Leaders program is working with students 

taking classes for the 2nd time. 

-PBG has implemented parent orientations held at the same time as EPW’s. 

 

Kathy 

-Considering adding a brief career assessment to EPW’s. 

     

Dawn 

-Discussed the CAPTURE grant. 

-Discussed converted positions. 

 

Action: See above. 

 

 

NEXT MEETING: August 14, 2014; location TBD 

 

ADJOURNMENT: 12:05pm 

 

Scribed and submitted by:          Dawn DeBuvitz  


