pbcc

Accessing Class Information —Reports and QCLASS

1. Running the Class Master Report — the class master report can be accessed through the JS Job
Submission Menu — type JS

STO000PO
Jan 23, 08

Code Function

Di rect Conmand:

*k k k%

AD  Admi ssions Menu CM  Coments Menu
AV  Advi senment Menu B Tabl es Menu
RG Registration Menu CO  Conmuni cati on Requests Menu
CU  Curriculum Menu JS Job Submi ssion Menu
SR St udent Records Menu
FT Fees and Tuition Menu ? Hel p
DA  Degree Audit Menu Term nate
Code: __
*Student | D *Term
Student SSN:
*Nare:

STOO00OM)
8:59 AM

CC Student Information System *****
- Main Menu -

Code Function

hel p

Ent er - PF1- - - PF2- - - PF3- - - PF4- - - PF5- - - PF6- - - PF7- - - PF8- - - PF9- - - PF10- - PF11- - PF12- - -
retrn quit

Rest r

Type CU for Curriculum:

STS010P0O **x%% PBCC Student Information System ***** STS010M
Jan 23,08 - Job Submission Menu - 9: 02 AM
Cdde Function
gr STUDENT JOBS - {REPORT} ONLY
U STUDENT JOBS - {UPDATE} & REPORT
Ag ADM SSI ONS REQUESTS
AN ADVI SEMENT REQUESTS
CuU CURRI CULUM REQUESTS
RG REG STRATI ON REQUESTS
SR STUDENT RECORDS REQUESTS
DA  DEGREE AUDI T REQUESTS
SC CALENDAR SCHEDULED JOBS MENU
TR TERM SCHEDULED JOBS MENU
FA  FASTER JOBS
? Hel p
Term nat e
Code:




Scroll through the reports using the F8 key until you see STC271J1 Class Master, and place and “S”
in the column labeled ACT to submit the report:

STS010P1 *xx%x% PBCC Student |nformation System *****
Jan 23, 08 - Browse Student Batch Jobs - 9: 07 AM
Bat ch Job
Act Nane Descri ption Prior Process Step
__ STC166J1 Course Special Designator 99 REPORT 50
__ STC167J1 Responsi bl e Division and Depart nent 99 REPORT 50
__ STC168J1 STC168J1 COURSES NOT OFFERED SI TERM ' X 99 REPORT 50
__ STC169J1 Course Status 99 REPORT 50
__ STC192J1 STC192J1 PRE/ CO REQUI SI TE 99 REPORT 50
__ STC232J1 STC232J1 M SSI NG CLASS CODE REPORT 50 REPORT 50
__ STC235J1 STC235J1 CLASS FEES 99 REPORT 50
S STC271J1 STC271J1 CLASS MASTER 99 REPORT 50
__ STC272J1 C ass Master Responsible Division And Departm 99 REPORT 50
_ STC274J1 STC274J1 NON- CREDI T COORDI NATOR REPORT 99 REPORT 50
__ STC276J1 Instructor Schedul es by Term 99 REPORT 50
_ STC277J1 STC277J1 | NSTRUCTOR SCHEDULES BY DI V/ DEPARTME 99 REPORT 50
__ STC278J1 Instructor Schedul e - [|ndividual 99 REPORT 50
Bat ch Job Nane: System Area: System Area Ind: _
Di rect command...:
Di spl ay Runs Submi t

Fill in the program parameters that meet your needs — not every field need be filled in. Term is
required. The example below produces all credit classes at the Lake Worth Campus for the 2008-2
term — Change “RUN NOW?” field to Y

UTL830N2
Jan 23, 08 -

|ty System *****
in Run Jobs -
n Status..: Pending
*Action (AAMP,N,D O ested on: 01/23/2008
Job Name: STC271J1 STCA&1J1 CLASS MASTER
Run Nbr.: Run Now Y (NY)
Par aneters Val ue
Effective Term
Class Type (C,N T, A
Canpus/ Center Code...........: 1
Course Id....................:
Tinme Block (D, EEWO
Print Totals Indicator
Session Code.................:
CLASS STATUS. . ...............:
I NSTRUCTOR STATUS. . ..........:

09:12:25.1
>

Text

1 of 41 >

1
2
3
4
5
6
7
8

©

10 SPECI AL DESI GNATOR 01
11 SPECI AL DESI GNATOR 02
12 SPECI AL DESI GNATOR 03

Nunber of Report Copi es:
Di rect Conmand:

1_ *PrinterDest: WEB

VVVVVVVYVYVYVYV

/

/

Make sure to change printer destination to WEB; press F5 to submit report.




Report is retrieved through EmployeeWeb — access web page - https://www.pbcc.edu/x5727.xml

Sign in through EmployeeWeb — same LOGON ID and PASSWORD as email and other college
services.

/ &) |

Home | Site Map | Contact Us | People Finder | FAQs

PALM BEACH COMMUNITY COLLEGE

PantherWeb  Academic Calendar Catalog Areas of Study  Distance Learning Library  Student Services Jobs MNews Events
— |

N e

Employee Information

Employee Questions

Experiencing Problems
' | w, Direct Deposit
Online Grading/Roster Info &

|
E m p I Oyee 0 — — . Z:::It:gGrading Questions

wWeb

> PBCC Intranet Home Employee ACCESS

# Human Resources

> Web Utilities Password Required

Logon ID: l:l Log on with your network-email ID.
Password: l:l Use your network-email password.

> Security Information

> Comments

Once you are in EmployeeWeb, click on Miscellaneous, PantherNet Reports on the pull down menu.

PALM BEACH COMMUNITY COLLEGE

INTRANET |

| Home Personal +  Faculty | Advisors +  Staff = Miscellaneous »  Logoff |

’Paystub Info Employ:e Nan:;:
erson ID:

Current Title:

L 5] Change Contact Info

01/31/2008
» Paycheck Date Campus:
02/15/2008 Department:

» Paycheck Date

02/29/2008

» Paycheck Date Exempt/Non-Exempt:

Work Hours:
Vacation leave earned:

Sick leave earned:

Persanal leave availahle:


https://www.pbcc.edu/x5727.xml

Reports that you have submitted will appear, click on the green text next to Class Master:

Please Note: The reports can be viewed in two ways, as plain text files or
using Adobe Acrobat Reader Version 5 or higher. To upgrade to the latest
version of Adobe Acrobat Reader click below.

AR

Listing of Available Reports
FCRO30J1 Fer030j1 Physical Room Inventory Report
FCR150J1 Fer150j1 Available Space Report
FCR220J1 Fcr220j1 Roomn Utilization Reports

IRME27J1 Report: Reassignments

IRME29J1 Report: Assignments

IRMBATJT  Report: Irm Instructor Jdad/Assignment Mismatch
IEME39J2  Pending Assignrp
IRM300J1  Approved Insructor Roll-Over
STC230J1 Stc230¢f Class Roll-Over
STC2351 235]1 Class Fees Report
STC2T71J1 Stc271j1 Class Master

nts awaiting Approval Report

The dates on which you have run the report will appear — click on the one you want to view or print:

PALM BEACH COMMUNITY COLLEGE

INTRANET

| Home Personal +  Faculty | Advisors +  5taff + Miscellaneous //Iﬁgoﬂ |

Listing of Available Dates for
5tc271j1 Class Master

2008-01-17@2029

pbcc

Click on the “View report in PDF” option:

PALM BEACH COMMUNITY COLLEGE

INTRANET

‘ Home Personal + Faculty / Advisors «  Staff = Miscellaneous »  Logoff

Please use PDF format to print reports!
Listing of Available Reports for
Stc271j1 Class Master
2008-01-17@2029

[PALM BEACH COMMUNITY COLLEGE STUDENT INFCRMATICN SYSTEM DATE: 01/!
PGM: STC271B2 LIB: PBCCBASE CLASS MASTER REPORT PAGE: 1
Term: 20082 Campus: 1
Typ: C Cntr: Crs: Time-Blk: Div: Dept: Sess: Cls Stat: 4

Course Course-Title
Ref # Cntr Sct Bldg Room Days Begins Ends TB Hrs Instructor Max Enr Avl Pd Stat Fees Sess  Be




The report will open in Acrobat and you can look at the report, save the report to your computer, or
print the report to your local or network printer. In order to save money, you need not print the
report — you can save it to your computer and use the Acrobat search features to find a needed
class.

QCLASS

QCLASS is a tool in PantherNet to get quick looks at class data without printing large reports.
QCLASS stands for “query class.” It is a very valuable and useful tool.

The QCLASS screen is accessed in the student system with the following command:
In the direct command line, type in CU QC QC:

STO000PO **x%xx PBCC Stu
Jan 23,08

nt Information System ***** STOO00OM)
- Main Menu - 1:36 PM

Code Function Code Function

AD  Adm ssi ons Menu CM  Comments Menu

AV  Advi sement Menu TB  Tabl es Menu

RG Registration Menu CO  Communi cati on Requests Menu

cu Curricul um Menu JS Job Subm ssi on Menu

SR  Student Records Menu
FT Fees and Tuition Menu ? Hel p

DA  Degree Audit Menu Term nate

Code:
*Student | D *Term
St udent SSN:
*Nane:

Di rect Command: CU QC QC
Ent er - PF1- - - PF2- - - PF3- - - PF4- - - PF5- - - PF6- - - PF7- - - PF8- - - PF9- - - PF10- - PF11- - PF12- - -
help retrn quit Restr

From this screen, the user can submit many different queries such as for a specific course, campus,
enrollment numbers, special designators, etc. Each field with an asterisk has a help function to
understand the codes valid for each field. For the Status field, the values are O (Open), F, (Full),

C (cancelled), H (Hold), U (Unavailable). Please note that after drop and add, Full classes are
changed to unavailable by PantherNet.

STC710P0 *xxxx PBCC Student Information System ***** STC710MD
Jan 23,08 - Query Class File (Online) - 01: 37 PM
Retrieve Request...: N Save Request...: N
Totals Only................: N
Cred, Noncred, Both or Test: C
*Terns...(Range)..... From . : Thru. .:
or (Specific)........:
Sessions. . ...
*Credit Type. ..o
*Speci al Desi gnators.......:
Status............. (oFCHY) .0 _
*Campus/Center.............:
*COUMSe. .o vt
Enrollnment.................: 0000 Thru 9999
*Budget Number...... (Local): (State):
*Division..................: Departnent.:
Building................... : Room ...... :
*Instructor(Last,First,M).:
Dates................ From . : Thru..:
Times................ From . : Thru.
Days............. (MIMWRFSY).: _ T|ma Block.......... (DEVD) .
Enter-PFl---PF2---PF3---PF4---PF5---PF6---PF7---PF8---PF9---PFlO--PFll--PFlZ---
help retrn quit reset mai n




Some Examples:

Looking at ACG2022 classes at the Lake Worth Campus with more than 20 students for the 2008-2
term. The report can be run with “Totals Only” which produces a summary screen (below) or left at
N which produces a detailed listing by class.

STC710P0 *xxxx PBCC Student Information System ***** STC710MD
Jan 23,08 - Query Class File (Online) - 01: 37 PM
Retrieve Request...: N Save Request...: N
Totals Only................: N
Cred, Noncred, Both or Test: C
*Terns...(Range)..... From.: 20082__ Thru..: 20082__
or (Specific)........:
Sessions. . ...
*Credit Type. ...
*Speci al Desi gnators.......:
Status............. (oFCHY) ..
*Campus/Center.............: 1
*Course. .................... ACXR022
Enrollnment.................: 0020 Thru 9999
*Budget Nunber...... (Local): (State)
*Division..................: Depart nment .
Building...................: Room ......:
*Instructor(Last,First,M).:
Dates................ From .: Thru..:
Times................ From . : Thru.
Days............. (MIMWRFSY).: _ _ _ _ _ _ _ Tlrre Block.......... (DEVD) .
Enter-PFl---PF2---PF3---PF4---PF5---PF6---PF7---PF8---PF9---PFlO--PFll--PFlZ---
help retrn quit reset mai n

All classes in the 2008-2 term with less than 10 students:

STC710P0O *xx*x% PBCC Student |nformation System ***** STC710M)
Jan 23, 08 - Query Cass File (Online) - 01: 37 PM
Retrieve Request...: N Save Request...: N
Totals Only................: N
Cred, Noncred, Both or Test: C
*Terns...(Range)..... From.: 20082__ Thru..: 20082_
or (Specific)........:
Sessions. ...t
*Credit Type. ...l
*Speci al Desi gnators.......:
Status............. (OFCHY).: _ _ _ _ _
*Canpus/Center.............:
*COUMSEe. . oot
Enrollnent.................: 0001 Thru 0009
*Budget Nunmber...... (Local): (State):
*Division..................: Departnent. :
Building...................: Room ......:
*Instructor(Last,First,M).:
Dates................ From .: Thru..:
Times................ From .: Thru.
Days............. (MMWRFSY).: _ _ _ _ _ _ _ Tlne Block.......... ( DEVD) .
Enter—PFl———PF2———PF3———PF4———PFS———PFG———PF7———PF8———PF9———PFlO——PFll——PFlZ———
help retrn quit reset mai n

The best way to learn how versatile the QCLASS tool is to use it. Since output is only produced to
the screen, you can experiment and see how questions can be answered.

If you have any questions, please call or email Dr. Ginger Pedersen (pederseg@pbcc.edu, 1-3891).

January 2008
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