Palm Beach State College

*Program Revision

Curriculum Committee Form Submission

	Revised Program Title
	     
	Level of Program
	


Packet Contents
Curriculum Action Form – Program Revision Form (Complete one for each program/concentration revision)

Program Learning Outcomes – Complete included PLO form or provide separate form (Separate form must 
include all the elements of the included template)

Course Sequence Form- Complete included CSF or provide separate form (Separate form must include all the elements of the included template).

Program Transition Form (Teach-Out Plan) Complete form included or provide a separate narrative (Narrative must address all the included points of the form especially advising actions for current students in program)

Substantive Change Form Only completed if curriculum action substantively changes what Palm Beach State College offers as per SACS Rules http://www.sacscoc.org/SubstantiveChange.asp 

Program Sheet-Complete if changes being made to narrative for program in catalog or on the Area of Study Page
Cluster/Business Partnership Council Approval - Cluster approval must be included in the form of minutes or an email vote. A cluster vote must be include a quorum of members voting (50% plus 1.) Business Partnership Council approval is supplemental.)

* IN ADDITION TO THIS PACKET, A COURSE ADDITION, REACTIVATION, REVISION, OR DELETION PACKET MUST BE SUBMITTED FOR EVERY COURSE THAT HAS CURRICULUM ACTION OCCURRING TO ITS COURSE DICTIONARY RECORD.
   Example:
	
	  Existing Criminal Justice PSAV Programs
	Revised Criminal Justice PSAV Program 
	

	CJK 0211, 0212, 0213 and  0290 all require a Course Deletion Packet

CJK 0076 and CJK 0011 do not need course action forms because they already exist in the Course Dictionary and are not changing as courses.
	CROSS-OVER CORRECTIONAL OFFICER TO CMS LAW ENFORCEMENT PSAV 5XXX
REQUIRED COURSES

  CONTACT HRS
     CJK 0211 Crossover Correctional to CMS Law 

                      Enforcement Introduction   

  94
     CJK 0212 Crossover Correctional to CMS Law 

                      Enforcement High Liability

    8
     CJK 0213 Crossover Correctional to CMS Law 

                      Enforcement Tactical Application
  40
     CJK 0020 CMS Law Enforcement Vehicle 

                      Operations                                                     48
     CJK 0422 Dart Firing Stun Gun    

    8
     CJK 0061 Patrol 1



  58
     CJK 0071 Criminal Investigation         

  56
     CJK 0076 Investigating Offenses

  24
     CJK 0081 Traffic Stops


  48
     CJK 0086 Traffic Crash Investigations                         32

     CJK 0490 Criminal Justice (LE) Review                      28
Total Program Hours                                                     444
	CROSS-OVER CORRECTIONAL OFFICER TO CMS LAW ENFORCEMENT PSAV 5XXX
REQUIRED COURSES
              CONTACT HRS
     CJK 0221 Correctional Crossover to Law 

                      Enforcement Introduction and Legal       47
     CJK 0212 Crossover Correctional to Law 

                      Enforcement CMS High Liability              8
     CJK 0222 Correctional Crossover to Law 

                      Enforcement Communications
                56

    CJK 0223  Correctional Crossover to Law 

                      Enforcement Human Issues                      32
     CJK 0020 CMS Law Enforcement Vehicle 

                      Operations                                                 48
     CJK 0422 Dart Firing Stun Gun    
                   8
     CJK 0061 Patrol 1


                 60
     CJK 0062 Patrol 2                                                      40 
     CJK 0071 Criminal Investigation         
                 56
     CJK 0011 Human Issues
                                   24
     CJK 0081 Traffic Stops

                 48
     CJK 0086 Traffic Crash Investigations                      32
Total Program Hours                                                  459                       
	CJK 0221, 0222,0223 and 0062 all require a Course Addition Packet
CJK0061 requires a Course Revision Packet 


July 2017
	Palm Beach State College Curriculum Action Process

Curriculum Action Form – Program/Concentration Revision (One curriculum action per form)

For assistance with this process, please contact Geri Spain at (561) 868-3893 or spaing@palmbeachstate.edu


	What is the effective date for this curriculum action? (Month, Year)(Academic Term)(example: August 2009, 2010-1)
	     

	

	Shaded spaces completed by Academic Services
	
	Form Submission Date
	     

	

	Section A - Initial Curriculum Information

	

	Who is the contact person for this curriculum action?
	Last Name  
	     
	First Name
	     
	Contact's phone

     

	

	Cluster/PSAV Discipline Name: 
	     

	

	Which program action is being submitted?         FORMCHECKBOX 
 Create a new program                        FORMCHECKBOX 
 Create a new program track

                                                                                                       FORMCHECKBOX 
 Revise an existing program or program track 

	

	Title of Program & Program Code Number:
	     
	Award Type:  FORMCHECKBOX 
 BAS  FORMCHECKBOX 
BS  FORMCHECKBOX 
AS  FORMCHECKBOX 
 ATD 

                    FORMCHECKBOX 
 ATC  FORMCHECKBOX 
 PSAV   FORMCHECKBOX 
 CCC

	Title of Program Track (If applicable):
	     
	

	Curriculum Rationale/Needs Assessment

Explain why this program should be offered and how you assessed the need for the program.  Be specific.

Provide documentation such as research statistics, the need to meet SUS articulation requirements, etc.

	     


	Program/Program Concentration REVISION Information



	

	How many  FORMCHECKBOX 
 college credits or  FORMCHECKBOX 
 clock hours are included in this program?
	     
	How many  FORMCHECKBOX 
 college credits or  FORMCHECKBOX 
 clock hours will be in this program after this curriculum action?
	     

	
	

	Current Program List (Copy Course List from 
Palm Beach State Catalog)
	Propose Program Course List

	
	


	Select one type of program listing to complete (only one per form)

	Credit Program Title:     
	Credit Program Title:     

	 General Education Requirements-
	 General Education Requirements-

	     
	     

	Required Courses-
	Required Courses-

	     
	     

	Elective Courses-     
	Elective Courses-     

	

	

	Credit Programs (AS/CCC/ATD/ATC/BAS/BS):
	Total General Education Courses Credits(if applicable)
	     
	

	
	Total Required Course Credits
	     
	Total Elective Credits
	     
	Total Program Credits
	     

	

	Clock Hour Programs (PSAV/ATD)
	Palm Beach State College completes an OCP Completion Table in Panthernet for each clock hour program reporting to FLDOE. Though it is not necessary to list these OCPs in the catalog it is necessary to provide the OCP breakdown of your program. 

(Details of how to enter OCPs.) Course listed as prefix, number, title, clock hours (BCV0XXX Blueprint Reading 120 clock hours) under each OCP.

Program OCPs can be found on the curriculum framework posted to the FLDOE website http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/curriculum-frameworks/index.stml 


	If the change to the program alters the OCP distribution, please list new configuration of OCPs in detail below:

	PSAV Program Title:     
	PSAV Program Title:     

	Required Courses-
	Required Courses-

	OCP Title/Letter-     
	OCP Title/Letter-     

	Courses      
	Courses      

	OCP Title/Letter-     
	OCP Title/Letter-     

	Courses      
	Courses      

	OCP Title/Letter-     
	OCP Title/Letter-     

	Courses      
	Courses      

	OCP Title/Letter-     
	OCP Title/Letter-     

	Courses      
	Courses      


	

	Will you be listing the OCPs in the catalog?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No 


	

	Program Learning Outcomes- If PLO’s are different from those on record, please fill in attached PLO form.     

	

	In addition to the curriculum rationale, please included a REVISED Program Transition “Teach-Out” Narrative with this action. (Included in this packet.)

	How long will you offer the existing program courses for students completing the old version of the program? (Give a term that courses will be last offered.)

	
	Course
	Last Term
	Course
	Last Term

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	

	Do you want to make this program Limited Access?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No (If yes, please contact Palm Beach State Registrar for Limited Access Program Development Steps) Existing LA programs at  (http://www.palmbeachstate.edu/admissions/limited-access-programs.aspx)

	

	Do you want to make the program Controlled Access? (Enrollment managed by the department)  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
    If yes, justification:      

	

	Comments: Please enter any information that would clarify the curriculum action you are requesting.

     


	

	Attach minutes:   FORMCHECKBOX 
 Cluster Minutes (Required)  FORMCHECKBOX 
 Business Partnership Council Minutes (Optional)

	Date of Cluster Minutes
	     
	Date of Business Partnership Council Minutes
	     

	


	The VPAA approves ALL curriculum action recommendations of the Curriculum Committee. NEW Programs and significant program revisions must be approved by the Palm Beach State Board of Trustees.

	

	*CWE and Avocational courses are processed on a Course Dictionary Request Form
 http://www.palmbeachstate.edu/academicservices/Documents/CWE-Form.doc 
 


	Program Learning Outcomes

	Complete this form if this program actions requires new or revised learning outcomes.
No Change

	 
	Program/Cluster Leader:       

	 
	Program Area:       

	 
	Program Code(s):       
Date:       


For assistance developing program learning outcomes or an assessment plan, please see the 
Academic Manual Section L or contact the Karen Pain at (561) 868-3325 or paink@palmbeachstate.edu. 

Go to Program Learning Outcomes to find current program PLOs.



Revised October, 2015 

	Program Learning Outcome #1:       

	Check one:            ☐ New outcome                 ☐Edits for measures and/or achievement targets only; no changes to PLO    
                               ☐ Will replace the following existing outcome:  Click here to enter text.
                               

	This PLO addresses the following General Education/Institutional Learning Outcome (Check all that apply or “None”)

	
	Communications
	
	Humanities
	
	Mathematics
	
	Natural Science
	
	Social Sciences
	
	None

	This PLO addresses the following Institutional Learning Outcome (Check all that apply or “None”)

	
	Critical Thinking
	
	Ethics
	
	Global Awareness
	
	Information Literacy
	
	None

	Measure 1.1:  

     

	Achievement Target 1.1:

     

	Measure 1.2 (if applicable):

     

	Achievement Target 1.2 (if applicable):

     


	Program Learning Outcome #2:      

	Check one:            ☐ New outcome                 ☐Edits for measures and/or achievement targets only; no changes to PLO    
                               ☐ Will replace the following existing outcome:  Click here to enter text.

	This PLO addresses the following General Education/Institutional Learning Outcome (Check all that apply or “None”)

	
	Communications
	
	Humanities
	
	Mathematics
	
	Natural Science
	
	Social Sciences
	
	None

	This PLO addresses the following Institutional Learning Outcome (Check all that apply or “None”)

	
	Critical Thinking
	
	Ethics
	
	Global Awareness
	
	Information Literacy
	
	None

	Measure 2.1:  

     

	Achievement Target 2.1:

     

	Measure 2.2 (if applicable):

     

	Achievement Target 2.2 (if applicable):

     


	Program Learning Outcome #3:       

	Check one:            ☐ New outcome                 ☐Edits for measures and/or achievement targets only; no changes to PLO    
                               ☐ Will replace the following existing outcome:  Click here to enter text.

	This PLO addresses the following General Education/Institutional Learning Outcome (Check all that apply or “None”)

	
	Communications
	
	Humanities
	
	Mathematics
	
	Natural Science
	
	Social Sciences
	
	None

	This PLO addresses the following Institutional Learning Outcome (Check all that apply or “None”)

	
	Critical Thinking
	
	Ethics
	
	Global Awareness
	
	Information Literacy
	
	None

	Measure 3.1:  

     

	Achievement Target 3.1:

     

	Measure 3.2 (if applicable):

     

	Achievement Target 3.2 (if applicable):

     


	Program Learning Outcome #4:      

	Check one:            ☐ New outcome                 ☐Edits for measures and/or achievement targets only; no changes to PLO    
                               ☐ Will replace the following existing outcome:  Click here to enter text.

	This PLO addresses the following General Education/Institutional Learning Outcome (Check all that apply or “None”)

	
	Communications
	
	Humanities
	
	Mathematics
	
	Natural Science
	
	Social Sciences
	
	None

	This PLO addresses the following Institutional Learning Outcome (Check all that apply or “None”)

	
	Critical Thinking
	
	Ethics
	
	Global Awareness
	
	Information Literacy
	
	None

	Measure 4.1:  

     

	Achievement Target 4.1:

     

	Measure 4.2 (if applicable):

     

	Achievement Target 4.2 (if applicable):

     


	Program Learning Outcome #5:       

	Check one:            ☐ New outcome                 ☐Edits for measures and/or achievement targets only; no changes to PLO    
                               ☐ Will replace the following existing outcome:  Click here to enter text.

	This PLO addresses the following General Education/Institutional Learning Outcome (Check all that apply or “None”)

	
	Communications
	
	Humanities
	
	Mathematics
	
	Natural Science
	
	Social Sciences
	
	None

	This PLO addresses the following Institutional Learning Outcome (Check all that apply or “None”)

	
	Critical Thinking
	
	Ethics
	
	Global Awareness
	
	Information Literacy
	
	None

	Measure 5.1:  

     

	Achievement Target 5.1:

     

	Measure 5.2 (if applicable):

     

	Achievement Target 5.2 (if applicable):

     


	Program Learning Outcome #6:      

	Check one:            ☐ New outcome                 ☐Edits for measures and/or achievement targets only; no changes to PLO    
                               ☐ Will replace the following existing outcome:  Click here to enter text.

	This PLO addresses the following General Education/Institutional Learning Outcome (Check all that apply or “None”)

	
	Communications
	
	Humanities
	
	Mathematics
	
	Natural Science
	
	Social Sciences
	
	None

	This PLO addresses the following Institutional Learning Outcome (Check all that apply or “None”)

	
	Critical Thinking
	
	Ethics
	
	Global Awareness
	
	Information Literacy
	
	None

	Measure 6.1:  

     

	Achievement Target 6.1:

     

	Measure 6.2 (if applicable):

     

	Achievement Target 6.2 (if applicable):

     


	Program Learning Outcome #7:       

	Check one:            ☐ New outcome                 ☐Edits for measures and/or achievement targets only; no changes to PLO    
                               ☐ Will replace the following existing outcome:  Click here to enter text.

	This PLO addresses the following General Education/Institutional Learning Outcome (Check all that apply or “None”)

	
	Communications
	
	Humanities
	
	Mathematics
	
	Natural Science
	
	Social Sciences
	
	None

	This PLO addresses the following Institutional Learning Outcome (Check all that apply or “None”)

	
	Critical Thinking
	
	Ethics
	
	Global Awareness
	
	Information Literacy
	
	None

	Measure 7.1:  

     

	Achievement Target 7.1:

     

	Measure 7.2 (if applicable):

     

	Achievement Target 7.2 (if applicable):

     


	Program Learning Outcome #8:       

	Check one:            ☐ New outcome                 ☐Edits for measures and/or achievement targets only; no changes to PLO    
                               ☐ Will replace the following existing outcome:  Click here to enter text.

	This PLO addresses the following General Education/Institutional Learning Outcome (Check all that apply or “None”)

	
	Communications
	
	Humanities
	
	Mathematics
	
	Natural Science
	
	Social Sciences
	
	None

	This PLO addresses the following Institutional Learning Outcome (Check all that apply or “None”)

	
	Critical Thinking
	
	Ethics
	
	Global Awareness
	
	Information Literacy
	
	None

	Measure 8.1:  

     

	Achievement Target 8.1:

     

	Measure 8.2 (if applicable):

     

	Achievement Target 8.2 (if applicable):

     

	Program Learning Outcome #9:       

	Check one:            ☐ New outcome                 ☐Edits for measures and/or achievement targets only; no changes to PLO    
                               ☐ Will replace the following existing outcome:  Click here to enter text.

	This PLO addresses the following General Education/Institutional Learning Outcome (Check all that apply or “None”)

	
	Communications
	
	Humanities
	
	Mathematics
	
	Natural Science
	
	Social Sciences
	
	None

	This PLO addresses the following Institutional Learning Outcome (Check all that apply or “None”)

	
	Critical Thinking
	
	Ethics
	
	Global Awareness
	
	Information Literacy
	
	None

	Measure 9.1:  

     

	Achievement Target 9.1:

     

	Measure 9.2 (if applicable):

     

	Achievement Target 9.2 (if applicable):

     


	Program Learning Outcome #10:       

	Check one:            ☐ New outcome                 ☐Edits for measures and/or achievement targets only; no changes to PLO    
                               ☐ Will replace the following existing outcome:  Click here to enter text.

	This PLO addresses the following General Education/Institutional Learning Outcome (Check all that apply or “None”)

	
	Communications
	
	Humanities
	
	Mathematics
	
	Natural Science
	
	Social Sciences
	
	None

	This PLO addresses the following Institutional Learning Outcome (Check all that apply or “None”)

	
	Critical Thinking
	
	Ethics
	
	Global Awareness
	
	Information Literacy
	
	None

	Measure 10.1:  

     

	Achievement Target 10.1:

     

	Measure 10.2 (if applicable):

     

	Achievement Target 10.2 (if applicable):

     


For the Office of Institutional Research and Effectiveness use only  

Initial review completed by            on              (date)

☐Acceptable as is
☐Follow-up requested with         (program contact) 
Comments:       
Follow-up completed by          on                 (date)
Program Course Sequence

Complete this form if this program action requires new or revised Course Sequence.

 FORMCHECKBOX 
No Change
Program Title:       
Program Objective Code:      
Level:       FORMCHECKBOX 
 BAS/BS       FORMCHECKBOX 
AS       FORMCHECKBOX 
CCC      FORMCHECKBOX 
ATD    FORMCHECKBOX 
ATC     FORMCHECKBOX 
PSAV

 Prepared by:                                          

Date:      
Term 1

	 FORMCHECKBOX 
 Fall                 FORMCHECKBOX 
 Spring               FORMCHECKBOX 
 Summer

	Course ID
	Title

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


Term 2

	 FORMCHECKBOX 
 Fall                 FORMCHECKBOX 
 Spring               FORMCHECKBOX 
 Summer

	Course ID
	Title

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


Term 3

	 FORMCHECKBOX 
 Fall                 FORMCHECKBOX 
 Spring               FORMCHECKBOX 
 Summer

	Course ID
	Title

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


Term 4

	 FORMCHECKBOX 
 Fall                 FORMCHECKBOX 
 Spring               FORMCHECKBOX 
 Summer

	Course ID
	Title

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


Term 5

	 FORMCHECKBOX 
 Fall                 FORMCHECKBOX 
 Spring               FORMCHECKBOX 
 Summer

	Course ID
	Title

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


Term 6

	 FORMCHECKBOX 
 Fall                 FORMCHECKBOX 
 Spring               FORMCHECKBOX 
 Summer

	Course ID
	Title

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


Term 7

	 FORMCHECKBOX 
 Fall                 FORMCHECKBOX 
 Spring               FORMCHECKBOX 
 Summer

	Course ID
	Title

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


Term 8

	 FORMCHECKBOX 
 Fall                 FORMCHECKBOX 
 Spring               FORMCHECKBOX 
 Summer

	Course ID
	Title

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


Term 9

	 FORMCHECKBOX 
 Fall                 FORMCHECKBOX 
 Spring               FORMCHECKBOX 
 Summer

	Course ID
	Title

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


Palm Beach State College
Program Transition or “Teach Out” Plan

To best assist our students when a program is significantly revised or deleted from Palm Beach State offerings, it is necessary to create a Program Transition or “Teach Out” Plan.

Complete the following information:

	Program Title: 

	
	

	Program Level:   FORMCHECKBOX 
PSAV   FORMCHECKBOX 
CCC    FORMCHECKBOX 
AS   FORMCHECKBOX 
ATD   FORMCHECKBOX 
BAS   FORMCHECKBOX 
 BS 
	Program Code: 

	

	Program Change Justification: 

	

	Program Curriculum Action (list general action and provide effective term for whole change.) 

	General Curriculum Action
	Effective Term

	
	

	

	List the Curriculum Action details (Please provide effective term for each change.):

	

	New Courses-when do they start, are they replacing an existing course? 

	New Course
	Starting Term
	Replacing what course?

	     
	     
	     

	     
	     
	     

	     
	     
	     

	Existing Palm Beach State Course Additions to program-when will they be added to the program? 

	Existing Course
	Starting Term
	Replacing what course?

	     
	     
	     

	     
	     
	     

	     
	     
	     

	

	Revised Courses-what are the revisions and when are they effective? How long should the old version be 

offered for existing students?  Does this revision affect pre/coreq of another course? (Include in list of revisions.)

	Course 
	Revision
	New Version 

Starting Term
	Old Version Ending Term

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	

	Program ONLY Deleted Courses-if they are discipline courses - does the program total credits remain the same after their removal?     FORMCHECKBOX 
Yes     FORMCHECKBOX 
 No  If not, what is the new CIP#      
(Current available CIP# located at http://www.fldoe.org/workforce/dwdframe/ New CCC CIP# must articulate to AS degree offered at PBSC.)

	Program ONLY Deleted Courses-What is the effective term for the deletion? (Keep in mind those students who need to take the course to complete the existing program.) Does this revision affect pre/coreq of another course? (Include in list of revisions.)

	Program ONLY Deleted Course
	Ending Term
	Being replaced by what course?
	New forgive old?

	     
	     
	     
	 FORMCHECKBOX 
Yes   FORMCHECKBOX 
No

	     
	     
	     
	 FORMCHECKBOX 
Yes   FORMCHECKBOX 
No

	     
	     
	     
	 FORMCHECKBOX 
Yes   FORMCHECKBOX 
No

	

	Deleted Courses from Palm Beach State Offerings- Does effective date give existing students adequate time to complete the old version of the program?  Is there a new course replacing the deleted course?  Will the new course forgive a failing grade in the deleted course? 

	

	Palm Beach State Deleted Course
	Ending Term
	Being replaced by what course?
	New forgive old?

	     
	     
	     
	 FORMCHECKBOX 
Yes   FORMCHECKBOX 
No

	     
	     
	     
	 FORMCHECKBOX 
Yes   FORMCHECKBOX 
No

	     
	     
	     
	 FORMCHECKBOX 
Yes   FORMCHECKBOX 
No

	

	List all programs affected by these deleted courses:      

	

	List other awards in discipline (ex. PSAV programs and CCCs) and how they are affected by this curriculum action.       

	Program in discipline
	How is program affected by curriculum action?

	     
	     

	     
	     

	     
	     

	

	List the deadline for student completion of the existing program(s) that are being changed. 

	     

	

	If warranted, outline the career ladder for this program (PSAV to CCC to AS)– this provides students an entrance into a program at their current level and provides graduating students the ability to continue their education. 

	     

	

	For PSAV-will there be a creation of an internal articulation which facilitates the career ladder?   FORMCHECKBOX 
Yes   FORMCHECKBOX 
No.  If a high school diploma is already needed for the program, have you considered converting this program to an ATD or CCC and phasing the PSAV courses out? (This would cause less paperwork than internal articulation would.)  FORMCHECKBOX 
Yes   FORMCHECKBOX 
No.  If Yes, when will this curriculum action be taken?      

	

	Testing Requirements (CPT/TABE scores) for any new/revised certificates/degrees (if applicable).      

	New/Revised Program
	Testing Requirements

	     
	     

	     
	     

	     
	     

	

	Is the new program Limited Access?  FORMCHECKBOX 
Yes   FORMCHECKBOX 
No  If so, when will this take effect?       If this is a change to an existing Limited Access program, when will the LA application be revised and posted?      

	

	How and when will you communicate with existing students concerning the changes being made and advise them in the completion of the existing program they are in or transition to the new curriculum? Detail each entry with a timeframe. (Examples-letters, e-mail blasts, club presentations, website updates, bulletin board postings, announcements in program introduction courses.) 

	Communication Format
	Timeframe

	     
	     

	     
	     

	     
	     

	

	How and when will you advertize these curriculum actions to prospective students?      

	Communication Format
	Timeframe

	     
	     

	     
	     

	     
	     

	


If you need to include additional information in any section of this form, please include as an attachment to this packet.

Substantive Change Form

Complete the SACSCOC  form if this program action reflects a substantive change in Palm Beach State offerings as outlined by SACSCOC guidelines.

No Change
Introduction

To be in compliance with SACSCOC guidelines and Federal Law, Palm Beach State College must assess whether a proposed change in programs, facilities, centers or program delivery is a “substantive” change. Substantive change is a Federal term relating to any “significant modification of the nature and scope of an accredited institution." Palm Beach State College must notify SACSCOC of a potential or actual substantive change in a timely fashion, and in many cases must receive approval for such a change from SACSCOC before the initiative is implemented.  The College has developed this form to assess the scope of the proposed change. The SACSCOC website provides more detailed information on substantive change at http://www.sacscoc.org/SubstantiveChange.asp. 

	Initiator’s Name:
	     
	Date:
	     

	Program Name:
	     

	Program Type: 
	  

 BDP   AS   CCC    ATD      ATC     PSAV

	
	


            

                                                                         

If yes, Provide a Brief Description of the Proposed Change (paragraph or less):   

	     



   
Reviewed and approved:   _______________________________________

VPAA

Copies: Curriculum File, Originator, SACS
Revised 12/1/17

Program Sheet (for Palm Beach State Catalog and Area of Study Web Page)
Complete this form if this program action reflects a change to the catalog or Area of Study narrative.

 FORMCHECKBOX 
No Change
	Program Sheet:      [image: image1.png]




	

	Program Website      

	

	Program Description 

	     

	Employment Opportunities 

	     

	Career Path Notes 

	     

	Admission www.palmbeachstate.edu/Admissions/ 

	     

	Completion Requirements 

	     

	Program Length (For PSAV – Clock hours and WEEKS are needed; For CREDIT – must be listed by WEEKS, MONTHS or YEARS) 

	     

	OCP set-up to be included in the catalog?  YES_______ NO________



	Location 

	The program is offered at

	Financial Aid www.palmbeachstate.edu/FinancialAid/  

	

	Application www.palmbeachstate.edu/Admissions/Admissions-Applications.aspx 

	

	Advising  www.palmbeachstate.edu/Advising/ 

	

	Career Center 
www.palmbeachstate.edu/Career/ 
     For more information about employment opportunities including job outlook and salary information visit:

           Occupational Outlook Handbook: http://www.bls.gov/oco/ 
           O-Net Online: http://online.onetcenter.org/ 

	For More Information 

	     


Revised 5-8-18
Cluster and/or Business Partnership Council Minutes

All curriculum actions required the approval of the discipline cluster.  Business partnership council approval can be included as well.  This can be provided in the form of written minutes electronically submitted to Academic Services or an email vote results sent on to Academic Services by the curriculum action preparer.  Cluster approval must include a quorum of members voting on the action (50% plus 1) with a majority of those members approving the action. Go to http://www.palmbeachstate.edu/academicservices/faculty-information/cluster-info-forms/default.aspx for the minutes template and email vote instructions.
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