	PALM BEACH STATE COLLEGE

Textbook / Software Adoption Form

	Title


	    
	Edition number
	     

	Author(s) Please provide
                    full name(s).
	     
	Edition date
	     

	Publisher


	     
	ISBN (10 digits) or ISPN
	     

	Publisher's location


	     
	Publisher’s telephone number
	     

	Course Information

	Course number
	     
	Course name
	     

	Date of last textbook/software change for this course:
	     
	Term textbook/software change is to be implemented:
	     

	Brief rationale for textbook / software change:
	     

	This textbook / software request is for

	 FORMCHECKBOX 
 New edition of previously approved required textbook/software      FORMCHECKBOX 
 New required textbook /software

 FORMCHECKBOX 
 New edition of previously approved supplemental textbook/software 

 FORMCHECKBOX 
 New supplemental textbook /software

	Is this request to:  FORMCHECKBOX 
 Replace an existing textbook/software  OR   FORMCHECKBOX 
 Add to existing textbook/software listings  

	This request is to be effective:     FORMCHECKBOX 
 College-wide   OR      FORMCHECKBOX 
 Originating Campus location only

	Supplemental materials are available in these formats:

	 FORMCHECKBOX 
 Audiovisual   materials
	 FORMCHECKBOX 
 Computerized test bank
	 FORMCHECKBOX 
 Computer software
	 FORMCHECKBOX 
  Instructor’s guide

	 FORMCHECKBOX 
  Forms
	 FORMCHECKBOX 
 Student study guides
	 FORMCHECKBOX 
  Web page  
	 FORMCHECKBOX 
 Other- 

	
	
	List Web address:      
	Please specify:      

	Sales Representative Information

	Name

	     
	Address
	     

	Telephone

	     
	E-mail
	     

	Cluster Approval – Complete Email Vote

	Position:
	Signature or Vote:
	Date:

	Cluster Chair/Department Chair/Program Specialist 
	     
	     

	Cluster Vote 

(attach copy of minutes)
	Voting participants include full-time faculty, learning specialists, department chairs/cluster chairs/program specialists.
	     
	     

	Additional Approval for 3-Year Exception Rule or to comply with individual cluster selection policy
(see http://intranet.palmbeachstate.edu/acadserv/textbook.asp for more detailed information.)

	District Director of Telecommunication Networks and Computer Resources 
	     
	     

	LLRC Director 
	     
	     

	Associate Dean Liaison to Cluster 
	     
	     

	Academic Dean
	     
	     

	Vice President of Academic Affairs
	     
	     

	Distribution (once form is completed and approved by appropriate persons):  

1. Department Chairs/Department Chair/Program Specialists    5.   Academic Services  
2. Associate Dean Liaisons/LLRC Director                                6.   Tech Infrastructure Director
3. Deans                                                                                       7.    Book store manager (must be received two months prior to the 

4. Vice President of Academic Affairs                                               beginning of a term.)


Implemented April 1999.  Revised 3/02, 11/03, 3/04, 1/07, 4/09, 2/12. 6/14
