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 CLUSTER MEETING MINUTES 

Thursday, March 22, 2018 
2:13pm – 3:56pm 

Palm Beach Gardens Campus, SC127 & SC255 
 

Chemistry Cluster 
 
ITEM 1. General Education Review 
 
Discussion:  All faculty, regardless of courses taught, will be invited to participate in a review of general 

education philosophy and outcomes as well as the fit of courses into general education and 
potential pathways. This opportunity will be electronic. The link was sent via email last week 
and will remain available until March 29th. Please plan to participate. 

 
Data/data source:  Email from Roger Yohe, Ph.D., VPAA and Karen Pain, Ph.D., Assessment Director, dated 
March 13, 2018. 
 
From: Yohe, Roger L  
Sent: Tuesday, March 13, 2018 12:33 PM 
Subject: General Education & Pathways Review: You're Invited! 
 
Hello Faculty! 
 
You’re invited to let your voice be heard through a survey to review general education and potential academic 
pathways.   
 
Click here for a Quick Video Explanation before taking the survey, or follow the link below to take the survey. 
 
Thanks in advance for your help and participation! 
Karen  
 
Take Survey Here by March 29th 
 
Karen D. Pain, Ph.D. 
Assessment Director / Adjunct Faculty 
Palm Beach State College 
4200 Congress Avenue, MS #19 
Lake Worth, FL 33461 
 
561.868.3325 
Website: www.palmbeachstate.edu/learningoutcomes  
 
Action:  Video Explanation: https://palmbeachstate-

elearning.mediaspace.kaltura.com/media/Survey+Video/1_rf1p2apg 
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Link to Survey that is to be completed by March 29, 2018: 
https://palmbeachstate.co1.qualtrics.com/jfe/form/SV_6EI45jRbEokBJpX 

 
ITEM 2. General Education Assessment 
 
Discussion: Although there is an expectation that assessment occurs every semester, IRE is collecting data 

this spring. All faculty and adjuncts should administer the cluster-developed assessment in 
every general education class and report results using the web utility. Faculty assessment 
coordinators will continue regular communication with the reporting link and course 
instruments. Contact your coordinator or the assessment director (Karen Pain) with questions 
as needed. 

 
Data/data source:  Data and potential process changes emailed to cluster chairs and available on the 

      intranet at http://intranet.palmbeachstate.edu/IRE/GenEd-CourseResults.aspx 
 
Action:  Administer general education assessments every semester in every general education course.  
 
ITEM 3. As a follow-up activity to Dr. Jenkins’ presentation, each Academic Affairs Cluster will be asked 
to take about twenty minutes during their cluster meeting to respond to the following question:   
 
Discussion Question:  (Please see Appendix B for original document supplied that will be completed and 
emailed to Angie Dunn (dunnam@palmbeachstate.edu) for Academic Affairs, by March 30, 2018. 
 
Consider PBSC today and current issues related to student success.  Can you identify any existing policies or 
procedures (anywhere within the College) that you believe create unnecessary barriers for student 
success?  Discuss this as a cluster and list your observations on the cluster form.  As you discuss this, if you 
have suggestions for improvements, please include those as well. 
 

Barriers to Student Success at PBSC    Potential Solutions (suggestions for improvement) 
 
Follow-up questions (if needed): 

1. What might the college do to ensure more students are identifying their career paths as early as 
possible? 

2. How might we enhance academic advising services to increase student success rates? 
3. How might we track students’ academic progress towards completing their chosen program’s 

requirements? 
4. Are courses in our certificate programs selected and scheduled in ways that ensure early completions 

(at the earliest point possible prior to the AS degree)?  
 

Please use the cluster form to record your cluster’s responses (we suggest that you appoint a scribe for this 
purpose.) Scan and send the completed form to Angie Dunn (dunnam@palmbeachstate.edu) for Academic 
Affairs, by March 30, 2018.  The information provided by each cluster will be analyzed by the Guided Pathways 
Task Force and will be instrumental in the development of continuing college-wide actions and 
discussions.   Your voice counts! 
ITEM 4. Chemistry Laboratory Textbook Updates - Vendor Presentations 
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Discussion: Cluster is exploring options for revising current General Chemistry laboratory manuals. Cluster 
held a discussion regarding textbook editions/additions/deletions and heard 15-20 minute 
proposals from multiple textbook vendors regarding new options for custom-printed lab 
manuals for CHM 1045L and CHM1046L as well as laboratory experiment kits for full-online 
version of CHM1032L.  

  
Data/data source:   

CHM1045/6 Custom Lab Manual Publisher Proposals:  
• Kendall Hunt Publishing Company (https://he.kendallhunt.com/)  

  4050 Westmark Drive, P.O. Box 1840, Dubuque, IA 52004-1840 
Marla Swartz, Senior Acquisitions Editor, Higher Education Division 
mswartz@kendallhunt.com, cell: 561-482-9544 
ecommerce option. Students can purchase books directly from their website in addition 
to the bookstore.  
Royalties ($12/book for authors for books that retail at $25) available quarterly. 

 
• XanEdu Publishing (xanedu.com)  

Kay Wood, Southeast Account Executive, (kwood@xanedu.com) cell: 727-492-1266 
Patsy Forester, The Lab Library Specialist, (pforester@xanedu.com) cell: 706-201-7076 
Corporate office: 4750 Venture Drive, Suite 400, Ann Arbor, MI 48108 
Corporate: 800-218-5971 
Royalties twice a year (start of each term) 
TheLabLibrary.com 1-800-218-5971 ext. 7000 

Pre-loaded lab protocol library for use. DIY site. Optional build-your-own lab 
manual. Online royalties ($0.25 per lab protocol) available in addition to text 
royalties.  

 
• Hayden-McNeil (current publisher for our custom lab manual) proposal, written proposal 

submitted to Cluster 
o 5.5% Royalties for authors 

 
 Online Lab Kits for CHM 1032L: 

• EScience Lab Kits (GOB online; CHM1032L)  
1500 West Hampden Ave., Bldg. 2, Sheridan, CO 80110 
www.eScienceLabs.com 
Paul King (pking@esciencelabs.com) Regional Account Manager Southeast  

   Office: 303-741-0675 x230. Cell: 330-720-7900 
Have kits for various GOB and General Chemistry courses. 
Primarily college chemistry lab course kits (not secondary school courses). 
Typically a 10-experiment package kit for one semester course. Custom kits available.  
Comes with safety box in each kit with proper personal protection equipment.  
Assumes 100% of liability for the kits, so the college would not be held accountable for any 
accidents/incidents. 

 
Appendix A: Current Chemistry Cluster-approved textbook adoptions 
Appendix C: contains the Palm Beach State College Course Materials Selection Rubric that was 
distributed by Dr. Yohe via email on March 19, 2018. 
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Email from Roger Yohe, Ph.D., VPAA, regarding the Rubric for Course Material Selection that is 
available for use, if desired.  

 
From: Yohe, Roger L  
Sent: Monday, March 19, 2018 6:03 PM 
Subject: Rubric for Course Material Selection 
 
Dear Cluster Chairs, 
 
The College Affordability Task Force developed a Material Selection Rubric in 2017 (see attached).   The Task Force recommends an 
organized, systematic process in which the cluster selects textbooks and ancillary course materials based on sound academic 
decisions and prices.   
The process was modeled in part after a textbook selection process used by the PBSC Math Cluster.  Usually the Math Cluster selects 
committees for the courses in need of new course materials.  These selection committees will then have publishers present their 
products to them.  After the presentations, the committees make recommendations to the Math Cluster for adoption.   
 
Design of this rubric accounts for quality, affordability, and many other factors necessary for choosing the best textbooks for a 
course.  This rubric will need adaptations depending on each Cluster’s needs.  The Task Force is confident that this rubric will help 
the selection committees choose the best course materials for the students.  When selecting course material, the math selection 
committees use criteria that are closely associated with this rubric to assist in unifying course material selection. 
 
The rubric is a tool that is available to your cluster should you decide to use it.  I would acknowledge the hard work of the Task Force 
Members who took the time to develop the rubric.  If you have any questions about the rubric, please contact Associate Dean Carlos 
Ramos, the Task Force Chair. 
 
Thank you, 
Roger 
 
Roger Yohe, Ph.D. 
Vice President of Academic Affairs 
Palm Beach State College 
4200 Congress Avenue, Lake Worth, FL 33461 
Voice: 561.868.3147 Fax: 561.868.3614 
  
Action: The cluster has decided to review the proposal materials, costs, etc. from the vendors and 

make a determination this year as to how to proceed.  
 
ITEM 5. Knewton Adaptive Online Learning Software to Incorporate into Full-Online CHM1032 

Curriculum 
 
Discussion: Dr. Roslonowski presented information on Knewton Adaptive online curriculum, which is 

modularized and created from OpenStax curriculum. Provides the student with immediate 
feedback while interacting with the curriculum. Provides summative and qualitative 
assessments. Cost to student is $40 for 2-years of access. She is considering using this in place 
of the standard required textbook.  

 
 
Data/data source:  

Knewton https://www.knewton.com 
Knewton alta chemistry courses: https://www.knewtonalta.com/courses/ 
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Action: Dr. Roslonowski will implement and test run this adaptive learning software in the CHM 1032 
full-online 12-week course and determine its effectiveness.  

 
 
ITEM 6. Adjunct Instructor Dr. Donald J. Dahm is Requesting that his resource book “Calculations in 

Chemistry” as a Required Textbook for the General Chemistry Courses.  
 
Discussion:  Discussion was had regarding making “Calculations in Chemistry” a required textbook.  
 
Data/data source: Calculations in Chemistry, Second Edition, Donald J. Dahm (Author, Rowan University),  

Eric A. Nelson (Author) http://books.wwnorton.com/books/webad.aspx?id=4294992841 
 
Action: The Cluster voted and unanimously voted NOT to make the “Calculations in Chemistry” book a 

required textbook as it is only an ancillary resource book to assist with calculations.  
 
 
ITEM 7. Election of Chemistry Cluster Chair and Scribe for Fall 2018- Spring 2019 
 
Discussion: The current Chemistry Cluster Chair is Cynthia Judd and the Scribe is Alexandra Gorgevska. 

Nominations were accepted and the election was held to determine who would serve as the 
Chemistry Cluster Chair and Scribe for the academic calendar year 2018-2019. Cynthia Judd was 
re-elected to Chemistry Cluster Chair and the Chemistry Cluster Scribe is Mary Roslonowski. 

 
Action:  Election held and the new Chemistry Cluster Chair and Scribe were assigned.  
 
 
Attendance:  Emma Chow Nelson Daniel Hayden Garriques 
 Alexandra Gorgevska  Richard Shreve Cynthia Judd 
 Marina Rines Mary Roslonowski Trineshia Sellars 
    

 
Absences:  Sapna Gupta 
 
Ex Officio: GNSC Chair and Associate Dean Carlos Ramos, PBSC, Lake Worth Campus 
 
Submitted by: 
Alexandra Gorgevska, Ph.D.  

 
Scribe for Chemistry Cluster – 22 March 2018 

cc. Minutes Distribution List  
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Appendix A: 
 
Chemistry Textbook Adoption Information 

 
Course  # 

 
Course Title 

 
Text Book 

 
Author 

 
Ed. 

 
Publisher 

 
ISBN 

Latest 
Adoption 

Due for Change 

CHM 1025 Introductory Chemistry Introduction to Chemistry Essentials Nivaldo J. Tro 5th Pearson 978-0-321-91905-2 Fall 2016 Fall 2019 

CHM1032 Principles of Chemistry An Introduction to General, Organic 
and Biological Chemistry (NO 
Mastering Chemistry) 

Timberlake 12th  Pearson 9780321908445 Fall 2015 Fall 2018 

CHM1032 Principles of Chemistry w/ Mastering Chemistry Timberlake 12th  Pearson with MC new design: 
9780321938398 

   

CHM1032 Principles of Chemistry Study Guide   12th  Pearson 9780321933461 Recommended  

CHM 1032L Principles of Chemistry Lab Laboratory Manual for General, 
Organic and Biological Chemistry 

Chow and Sellars 3rd Hayden-
McNeil 

9780738094540 Fall 2017 Fall 2020 

CHM 
1045/1046 

General Chemistry 1 and 2 General Chemistry (NO OWL) Ebbing and Gammon 11th Cengage 978-1-305-58034-3 Fall 2016 Fall 2019 

CHM 1045L General Chemistry Lab 1 Laboratory Manual for General 
Chemistry 1 

Chemistry Dept. 2nd Hayden-
McNeil 

9780738061559 Fall 2016 Fall 2019 

CHM 1046L General Chemistry Lab 2 Laboratory Manual for General 
Chemistry 2 

Chemistry Dept. 2nd Hayden-
McNeil 

9780738061542 Fall 2016 Fall 2019 

CHM 
2210/2211 

Organic Chemistry 1 & 2 Organic Chemistry  Klein 3rd Wiley 978-1-119-31615-2 Fall 2017 Fall 2020 

CHM 2210 Organic Chemistry 1 Organic Chemistry as a 2nd 
Language  

Klein 3rd Wiley 9781118010402 Recommended  

CHM2211 Organic Chemistry 2 Organic Chemistry as a 2nd 
Language  

Klein 3rd Wiley 9781118144343 Recommended  

CHM 
2210L/2211L 

Organic Chemistry Lab 1 & 2 PBSC Organic Lab Manual Pavia, Lampman, Kriz, 
Engel 

3rd Cengage 9781133444602 Fall 2017 Fall 2020 

CHM 
2210L/2211L 

Organic Chemistry Lab 1 & 2 Organic Chemistry Lab Notebook     Hayden-
McNeil 

9781930882744    

  For All chemistry courses Sapling Code       9780983385950    
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Appendix B: 

SPRING 2018 DEVELOPMENT DAY 

CLUSTER ACTIVITY 

Dear Cluster Chairs, 
 
This Development Day, we are fortunate to have as our keynote speaker Dr. Davis Jenkins, Senior Research 
Associate at the Community College Research Center and Co-authors of Redesigning America’s Community 
Colleges, the seminal work on the Guided Pathways Model.  As a follow-up activity to Dr. Jenkins’ 
presentation, each Academic Affairs Cluster will be asked to take about twenty minutes during their cluster 
meeting to respond to the following question:   
 
Discussion Question:  Consider PBSC today and current issues related to student success.  Can you identify any 
existing policies or procedures (anywhere within the College) that you believe create unnecessary barriers for 
student success?  Discuss this as a cluster and list your observations on the form below.  As you discuss this, if 
you have suggestions for improvements, please include those as well. 
 
Follow-up questions (if needed): 
 

5. What might the college do to ensure more students are identifying their career paths as early as 
possible? 

6. How might we enhance academic advising services to increase student success rates? 
7. How might we track students’ academic progress towards completing their chosen program’s 

requirements? 
8. Are courses in our certificate programs selected and scheduled in ways that ensure early completions 

(at the earliest point possible prior to the AS degree)?  
 

As the cluster chair, we ask that you lead this discussion with your cluster.  The following article and video will 
help you to prepare for this role. 
 

• Putting Students First written by Bill Gates—available at: 
https://www.gatesnotes.com/Education/Georgia-State-University 
 

• Embedded Video— available at: https://youtu.be/Rh20W2uXHCc 

 
Please use the attached form to record your cluster’s responses (we suggest that you appoint a scribe for this 
purpose.) Scan and send the completed form to Angie Dunn (dunnam@palmbeachstate.edu) for Academic 
Affairs, by March 30, 2018.  The information provided by each cluster will be analyzed by the Guided Pathways 
Task Force and will be instrumental in the development of continuing college-wide actions and 
discussions.   Your voice counts!  
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SPRING 2018 DEVELOPMENT DAY 

CLUSTER ACTIVITY 

 
Focusing on Student Success: Identifying the Barriers and Potential Solutions 

 
Cluster: ___Chemistry_______           Completed by: __Alexandra Gorgevska, Ph.D. (Chemistry Cluster Scribe) 
 
Please summarize your Cluster Meeting discussion by identify any existing policies or procedures (anywhere 
within the College) that you believe create unnecessary barriers for student success?    
Scan and send the completed form to Angie Dunn (dunnam@palmbeachstate.edu) for Academic Affairs, by 
March 30, 2018.   
 

Barriers to Student Success at PBSC Potential Solutions (suggestions for improvements) 
• Conflicting information from campus-to-

campus (advising, registration, student 
services, etc.) 

• Outside factors (family, work, etc.) 
 

 
 
 

• Reduce turn-over rate of staff in those 
departments and create more uniform 
information dissemination 

• Support networks? 
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Appendix C: 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

          April 2017  v  College Affordability  

 

 

 

 

 

College	
Affordability 

Palm Beach State College Course 
Materials Selection Rubric 

 
Academic	Affairs	
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Preamble 

The College Affordability Task Force developed this Material Selection Rubric in 2017.   The Task Force proposes 

an organized, systematic process in which the cluster selects textbooks and ancillary course materials based on sound 

academic decisions and prices.   

The process was modeled in part after a textbook selection process used by the PBSC Math Cluster.  Usually the 

Math Cluster selects committees for the courses in need of new course materials.  These selection committees will then 

have publishers present their products to them.  After the presentations, the committees make recommendations to the 

Math Cluster for adoption.   

Design of this rubric accounts for quality, affordability, and many other factors necessary for choosing the best 

textbooks for a course.  This rubric will need adaptations depending on each Cluster’s needs.  The Task Force is confident 

that this rubric will help the selection committees choose the best course materials for the students.  When selecting 

course material, the math selection committees use criteria that are closely associated with this rubric to assist in unifying 

course material selection. 

Rubric Glossary on page 8 and Relevant Policies in Place on page 13 were added for convenience. 
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Name of Evaluator: ______________________________________   

Date: ___________________  

 

Cluster: ____________________________    
 

Textbook Selection Committee: __________________________________ 

 

Course Title and Course Number (e.g. Int. Algebra, MAT 1033C): 
__________________________________________________ 

 

Title of Textbook, Manual, or Course Material: 
________________________________________________________________ 

 

Author: ___________________________________________    
 

Publisher: __________________________________ 

Edition Number: ___________________     
 

ISBN (if available):________________________________________ 

 

Total Points (5-30): _____________ 

 

COMMENTS: 
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 Superior Good Competent Below 
Expectations 

Unacceptable 

Scholarly 
Quality 

 

Points (1-
5):______ 

Textbook is 
peer edited by 
top scholars or 
publishers in 
the field, and 
reflects best 
practices in 
current 
scholarship (5 
pts). 

Textbook is 
peer edited by 
scholars or 
publishers with 
legitimate 
academic 
affiliations in 
strong 
institutions, 
and reflects 
current 
scholarship (4 
pts). 

Textbook is 
edited by 
scholars in the 
field with 
academic 
credentials from 
accredited 
institutions, or 
standard 
education 
publishers. 
Textual 
concepts reflect 
standard 
practice and 
theories in the 
field (3 pts). 

Texts are not 
peer reviewed 
by academics, or 
partially 
oversight from 
academics with 
credits from 
non-accredited 
institutions. 
Textual concepts 
are partially 
based on biased 
and illogical 
presumptions, or 
outdated 
theories (2 pts). 

Material’s 
editing is vague, 
nonexistent or 
has no 
scholastic 
oversight. 
Material is 
outdated or 
erroneous (1 
pt.). 

Affordability 

 

Points (1-
10):_____ 

Textbook is well 
below average 
text costs for the 
course, and 
offers 
exceptional 
added value (9-
10 pts). 

Textbook is 
below the 
average text 
costs for the 
course, and has 
above-average 
added value (7-8 
pts). 

Textbook is 
approximately 
equal to the 
average text costs 
for the course, 
and offers the 
standard added 
value for 
contemporary 
publishers (4-
6pts). 

Textbook is above 
the average text 
costs for the 
course. Added 
value is limited (2-
3 pts). 

Textbook is well 
above the 
average text 
costs for the 
course, and 
offers limited to 
no added value 
(1 pt.). 

Utilization 

 

Points (1-
5):______ 

Over 90% of the 
text will be 
directly utilized 
in class readings 
or to complete 
class 
assignments (5 
pts). 

From 60% to 
90% of the text 
will be directly 
utilized in class 
readings or to 
complete class 
assignments (4 
pts). 

From 30% to 60% 
of the text will be 
directly utilized in 
class readings or 
to complete class 
assignments (3 
pts). 

From 30% to 10% 
of the text will be 
directly utilized in 
class readings or 
to complete class 
assignments (2 
pts). 

Less than 10% of 
the text is 
directly utilized 
in class readings 
or to complete 
class assignments 
(1 pt.). 
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Student 
Accessibility 

 

Points (1-
5):______ 

The text is 
exceptionally 
accessible to 
student. 
Language 
correlates with 
the reading skills 
of our 
institution’s 
students. Text 
and presentation 
are graphically 
appealing, 
innovative, and 
prolific. Textbook 
is portable (5pts). 

The text is 
accessible to 
student. 
Language 
correlates with 
the reading skills 
of our 
institution’s 
students. Text 
and presentation 
are graphically 
appealing and 
prolific. Textbook 
is portable (4 
pts). 

The text is 
accessible to 
student. 
Language 
correlates with 
the reading skills 
of our 
institution’s 
students. Text 
and presentation 
are graphically 
appealing.  
Textbook is 
portable (3 pts). 

The text has 
limitations in its 
accessibility to 
student. 
Language does 
not correlate 
with the reading 
skills of our 
institution’s 
students. Text 
and presentation 
have below 
average graphic 
appeal. Textbook 
potentially has 
portability issues 
(2pts). 

The text is 
inaccessible to 
student. Language 
is obscure, flawed, 
or well 
above/below the 
reading skills of 
our institution’s 
students. Text has 
limited to no 
graphic appeal. 
Textbook is 
awkward to 
carry/transport (1 
pt). 

 

RUBRIC INTERPRETATION 

The maximum for the rubric is 30 points.  A text scoring less than 15 points should be subject to review for approval as a 
legitimate course text. 

 

 

 
 
 

 

Correlation with 
Curriculum 

 

Points (1-
5):______ 

The text 
material 
completely 
covers material 
that would 
correlate with 
meeting the 
course learning 
outcomes and 
fits the course 
description (5 
pts). 

The text covers 
material that 
would correlate 
with meeting 
most of the 
course learning 
outcomes and 
fits the course 
description (4 
pts). 

The text covers 
material that 
would correlate 
with meeting at 
least half of the 
course learning 
outcomes and fits 
most of the 
course 
description (3 
pts). 

The text covers 
some material 
that would 
correlate with 
meeting the 
course learning 
outcomes and fits 
some of the 
course description 
(3 pts). 

The text material 
does not cover 
material that 
would correlate 
with meeting the 
course learning 
outcomes or 
course 
description (1 
pt.). 
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RUBRIC GLOSSARY 

 
1. Scholarly Quality: 

a. “Top Scholars/Publishers in field.” Indicates scholars with full academic credentials and notable 
accomplishments in their field, with repeated publication of textbooks which have been adopted 
by numerous academic institutions.  Top publishers should have name recognition as publishers of 
quality academic texts that have been repeatedly adopted by academic institutions within the 
United States (Publishers such as Norton, Pearson, Bedford, etc.) 
 

b. “Best Practices in Current Scholarship” indicate those pedagogical practices that are recognized by 
the academic community within a discipline as contemporary/cutting edge and highly effective, 
validated by the review and acceptance among scholars and journals and/or institutions.  

 
c. “Scholars or Publishers with Legitimate academic affiliations” scholars holding advanced degrees 

from accredited institutions with a reputation for national research (Quality private colleges, State 
Universities) or publishers with products peer edited by scholars with said affiliations, or material 
published by university presses. 

 
d. “Reflects current scholarship” texts representing pedagogical ideas commonly discussed in 

accredited graduate school classes, acknowledged in academic journals as valid concepts, 
appearing in multiple sources across the community of scholars as generally non-controversial. 

 
e. “Academic credentials from accredited institutions, or standard education publishers.” This would 

include those texts developed by our own faculty, provided their concepts are reviewed and found 
sound by fellow faculty within the cluster. 

 
f. “Texts are not peer reviewed by academics, or partially oversight from academics with credits from 

non-accredited institutions.”  Exceptions may be made for those texts that, while not edited or 
produced by academics, have had lasting impact on that field as recognized by academics. For 
example, Carnegie Mellon’s How to Win Friends and Influence People in an entrepreneurship class 
should be given good or superior marks, as well as other enduring classics and works of fiction 
within literature classes. 

 
g. “Textual concepts are partially based on biased and illogical presumptions, or outdated theories.” 

Those ideas that, within the reasonable, rational and secular field of American public academics fall 
well outside the pale in offending/denigrating members of our student body, or whose 
establishment has no basis in scientific/rational method or the consensus of thought within that 
academic community. For example, textbooks advocating racial inferiorities or superiorities, 
substituting faith-based ideas as equivalent in validity to scientific theories, or proposing well 
outdated techniques (ex: the imprecise use of lobotomizing surgery to cure schizophrenia). 
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2. Affordability: 
a. “Average Costs” are determined within cluster by comparison with other textbooks within the 

cluster choices, with consultation from materials regarding textbook expense provided by the 
bookstore.  Costs of textbooks should be based upon new text price net from the bookstore. 
 

b. “Added value” are those services provided by publishers beyond the text itself.  Some examples 
include customer service and additional guides/materials or instructional seminars from company 
representatives, online materials that come with the course at no additional cost, and the 
availability of the text itself in multiple formats. 

 
3. Utilization: 

a. “Directly utilized in class readings or to complete class assignments” is based upon readings 
assigned in the course syllabus as mandatory, or materials that must be referenced by the students 
to correctly and fully complete assignments given by the instructor. For example, a student 
completing an APA style research paper may not be directed to fully read through a 50-page guide 
of citation examples, but they would need to employ that guide to complete said paper, so that 
material would count for course utilization. 
 

4. Correlation with Curriculum: 
a. Self-explanatory, acknowledging the “course learning outcomes and fits the course description” 

are those items set by the cluster and provided in the standard syllabus, as per the academic 
procedures of the college. 
 

5. Student Accessibility: 
a. “Language correlates with the reading skills of our institution’s students” is measured by the 

average ability of our students who are college-ready. Materials should not contain excessive 
academic jargon or vocabulary/diction that is incomprehensible to all but our highest performing 
students. Neither should the language be so over-simplified that our students are not receiving a 
challenging, college-level academic experience. 

b. “Text and presentation are graphically appealing.” Fonts, organization, use of color and 
engagement of students visually should be considered. Texts where visual learning and 
graphs/charts/illustrations are considered standard within that field should be examined for 
quality and quantity. For example: detailed and accurate illustrations of a circulatory system 
within an anatomy textbook. 

c. “Textbook is portable.” Those texts that are virtual/available online and do not require specialized 
systems qualify for high portability.  Physical texts should not overwhelm the physical 
capabilities/carrying capacity of our average student. 
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Relevant Policies in Place 

Section G –Academic Affairs Policies & Procedures – 2016-17 

 TITLE - Textbook Selection 

 Board Policy NUMBER 6Hx-18-2.11 

 LEGAL AUTHORITY - 1001.64 FS, 6A-14.024 FAC 

 DATE ADOPTED/AMENDED Adopted 6/19/2001; Amended 2/11/2003, 4/8/2008,  3/16/2010 

Policy: 

a) Cluster Selection Process 
Each faculty cluster will develop and maintain a textbook selection process, which may include the option by a full-

time faculty member to select no textbook. Textbook selection guidelines will include the following items: 

• Texts will be adopted for a minimum of three (3) academic years.  All adoptions of texts (new or new edition) 

become effective in fall term of each academic year. 

• Each cluster will select the textbook that adjuncts will use for each course college-wide. 

• For those sequential courses in which the same textbook is used for more than one term, one textbook will be 

selected for use college-wide. 

• Faculty that are reassigned classes (i.e. cancellation, overloads) will use the textbook selected by the cluster for 

that course. 

b) Instructor Handbook Definitions: “Faculty Cluster Committees”  
 "All faculty are members of a faculty cluster… discuss all matters related to student performance, textbook 

selection, course and program development, course revisions and all other matters…” (source: Faculty/Program 

Instructor handbook) 

“Any curriculum action to courses or programs must be voted upon by the faculty cluster for that group” (AMM K-

5) 

“After faculty cluster approval is received, the proposed action is sent to the Associate Dean liaison, the Academic 

Dean, the Cluster Chair, [etc.]” (AMM K-5) 

c) Payment for requiring specific course materials. 
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Section G –Academic Affairs Policies & Procedures – 2016-17 In accordance with Florida Statute 1004.085 and 

Fla. Admin Code R. 6A-14.092, the following policies are to be observed: 

No employee of Palm Beach State College may demand or receive any payment, loan, subscription, advance, 

deposit of money, service, or anything of value, present or promised, in exchange for requiring students to 

purchase a specific textbook for coursework or instruction. 

A Palm Beach State College employee may receive: 

(a).  Sample copies, instructor copies, or instructional materials. These materials may not be sold for any 

type of compensation if they are specifically marked as free samples not for resale. 

(b).  Royalties or other compensation from sales of textbooks that include the instructor's own writing or 

work. 

  
 
 
 
 
  


