
AGENDA/MEETING MINUTES 

January 4, 2017 

1:30 p.m. 

Lake Worth Campus 

Music Cluster (HU 127) 

 

ITEM 1. Follow-up on Guided Pathways discussions. 

 

Discussion: Michael is planning to be a part of any committee discussing “Guided Pathways.”  He is 

concerned that the College not discourage or prevent students from taking electives, such 

as music ensembles, which are not specifically in their primary area of study.  Historically, 

most colleges and universities depend on a high percentage of non-music majors to help 

create an adequate number and mix of instruments or voices in student ensembles.  David 

and Allen support Michael’s participation and agree with his concerns. 

 

Data/data source:   

 

Action: None  

 

 

ITEM 2. New Syllabus Template 

 

Discussion: Michael informed us that there will be workshops to acquaint faculty with the new syllabus 

template, which must be used beginning with the Summer 2017 terms.  Discussion 

followed that we may want to have one uniform syllabus for specific courses like combos 

and class piano, in which there are a variety of sections usually taught by adjunct faculty.  

In the meantime, we would like to address inconsistencies in applied lesson syllabi. 

 

Data/data source:   

 

Action: None 

 

 

ITEM 3. Examination of applied-lesson syllabi. 

 

Discussion: We examined copies of syllabi for applied lessons from several faculty members, focusing 

on two criteria:  grading breakdown and attendance policies.  We agreed that we need to 

improve and unify these syllabi in these ways: 

a. Include a statement on all applied-lesson syllabi headed “Assignments will include:”, 

followed by a brief summary of assignments by instrument group (woodwinds, brass, 

percussion, jazz piano, classical piano, jazz guitar, classical guitar, and voice); 

b. All syllabi should include the 50/25/25 grading breakdown.  Details of this include: 

1. 50% for the lesson grade, left to each teacher to decide how to divide 

2. 25% for the Recital Seminar performance, with the listing of how that is divided—

6% for performing on the assigned date, 7% for submitting program information on 

time, 6% for proper stage etiquette, and 6% for dressing appropriately 

3. 25% for the jury assessment at the end of the semester 

c. Change the statement which indicated that first-semester students are not required to 

perform in Recital Seminar unless receiving a Music Department scholarship so that it 

reads more like “all applied-lesson students are expected to perform in Recital Seminar 



every semester.  First-semester students not receiving a Music Department scholarship 

may be exempted upon teacher recommendation.” 

d. Under the syllabus section regarding juries, we agreed on this as a uniform statement:  

“This grade is based upon your performance at juries and is an average of all the grades 

submitted by the teachers present at your jury.  Juries will be scheduled during final 

exams.  A sign-up sheet for individual times will be posted in advance on the Music 

Department bulletin board.” 

e. Include the seminar attendance statement (“Attendance at Recital Seminar is also 

required.  Four (4) unexcused absences from Recital Seminar will result in the 

student’s grade in applied lessons being lowered one (1) letter grade.  Each additional 

unexcused absence will result in the grade being lowered an additional letter grade.”) 

under both the Seminar Requirement and the Attendance sections on each syllabus. 

f. Include this statement under the Attendance section: 

“Notify your instructor of an absence from your applied lesson prior to your lesson, or, 

in the case of an unavoidable emergency, within twenty-four hours of the lesson time. 

Failure to notify your teacher of an absence from your applied lesson as indicated 

above will result in a minimum reduction in the semester grade of five points, or half a 

letter grade.” 

g. Include the following statement in the Make-up Exam Policy section:  

 

“The only exams are the Recital Seminar performance and the jury.”   

 

“For Recital Seminar, the student is expected to perform on the assigned date.  Failure 

to do so (unless excused for a valid reason) will result in the loss of 5 points.  To be 

excused, the student must follow appropriate communication procedures as outlined 

above.  If the student is excused, the instructor and/or Professor MacMullen will assign 

an alternative performance date.  Lack of preparedness is NOT a valid excuse for 

postponing a recital performance.” 

 

“Juries are scheduled during final exams and will be announced in advance.  The only 

excuse accepted is an illness that prevents the student from performing, or a 

substantiated emergency.  A student who misses the jury (with an accepted excuse) 

will be given an incomplete (“I”) in the course.  The student must arrange for a make-

up jury during the first month of the following semester.” 

 

Data/data source:  “Attendance policies in Applied Lessons,” “Recital Seminar Student Performance 

Rubric” 

 

Action:  None 

 

 

OTHER.  Academic Advisement Concerns 

 

Discussion:  On Thursday, January 5, 2017 (the first class day of the spring semester), Ashley 

Rubinovich, a student in Allen Webber’s Music Appreciation class, approached him and 

asked whether PBSC has a Concert Band.  She told Allen that she had played in the 

concert band and marching band at Palm Beach Central High School, but when she came 

to PBSC and asked about a concert band, an academic advisor told her that WE DO NOT 

HAVE A CONCERT BAND, and that if she wanted to participate in one, she would 

NEED TO DO SO AT FAU.  This is not the first time that the music faculty have had such 

reports of uninformed PBSC academic advisors.  We believe there is NO excuse for this 

type of misinformation and total lack of effort on the part of this particular academic 



advisor even to research whether we have a Concert Band, any other student music 

ensembles, music courses, music faculty, or university-parallel freshman and sophomore 

music courses, all of which we do, in fact, have at PBSC.  Another common report from 

PBSC students who had intended to study music here to prepare for transfer into a 

bachelor’s degree program in music is that PBSC academic advisors have told them to take 

all of their general-education courses first, and then take all of their music courses during 

the last semester.  This shows an utter and profound ignorance of the music curriculum, the 

four-semester sequential nature of several music courses such as music theory, sight 

singing, and class piano, and the required repetition of applied-lesson study each and every 

semester and musical ensemble participation each and every semester. 

 

 The music faculty have tried for years through various means to educate PBSC’s academic 

advisors about the music curriculum requirements, but in the face of a lack of any real 

progress, have sensed more and more that it is not worth our time and effort to do so.  We 

implore the College actively to work toward solutions to correct this abysmal failure in its 

advisement system. 
 

Data/data source:  verbal discussion with with Ashley Rubinovich (PBSC student) 

 

Action:  Michael MacMullen will contact Dr. Barbatis to arrange a meeting with the advising staff to 

follow up on this matter. 
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