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 Purpose: 

To provide a policy to determine the appropriate use of Plexiglass barriers (sneeze guards), and 

to provide the criteria and procedure for implementation. 

The CDC guidelines state, “Install physical barriers, such as sneeze guards and partitions, 

particularly in areas where it is difficult for individuals to remain at least 6 feet apart (e.g., cash 

registers).” 

  
 Definitions: 

Plexiglass Barrier or Clear Plastic Sneeze Guard: A barrier typically made from either 

plexiglass or acrylic.  Plexiglass barriers may be useful to avoid direct respiratory droplet 

exposure, such as spittle or spray from a person’s nose or mouth.   

     
 Responsibility: 

Campus Facilities Manager:  Responsible for reviewing the request for a plexiglass barrier to 

determine if it meets criteria as identified in the Procedure Details below. 

Maintenance Mechanic:  Responsible for installing the plexiglass barrier if approved by Campus 

Facilities Manager. 

  
 Procedure Details: 

A. Plexiglass Barriers, otherwise known as sneeze guards, will be provided at high traffic 

transactional areas where face to face contact is required and social distance cannot be 

maintained.  These areas include: 

1. Registration/Admissions 
2. Financial Aid 
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3. Advising 
4. Student Learning Center (optional) 
5. Cash registers and ticket booths, where applicable 
6. Reception desk/greeting areas where there is frequent face to face contact 
7. Food Service areas (sneeze guards provided by Auxiliary Services) 

B. Plexiglass barriers may be provided if staff have concerns regarding their welfare or state that 

they have an underlying condition making them more vulnerable to illness, and an alternate 

accommodation could not be provided. 

C. Plexiglass barriers will not be provided in offices, classrooms, or labs, typically, unless that 

lab requires close face to face contact, such as Dental Health, or labs where students work 

on the same piece of equipment and social distance cannot be maintained (e.g., Engineering, 

Electronics and some Chemistry labs).   

D. Requests for plexiglass barriers shall be submitted by work order.  Campus Manager to 

review the request and provide a barrier if it meets the criteria.   

E. Existing plexiglass barriers, installed prior to this policy, may remain in place or be removed if 

requested. 

F. Plexiglass barriers, where indicated, should extend approximately 6” above the top of a 

typical person’s head.  Plexiglass barriers are not intended to encapsulate a person.  

Plexiglass can affect the fluid dynamics of air flow in the room and could result in aerosols 

being present in an area behind the plexiglass longer than they otherwise would be.   

G. Face shields are recommended in lieu of plexiglass barriers/sneeze guards to provide an 

added layer of protection, if desired. Face shields do not replace the need for masks and 

should be worn in conjunction with masks.   

H. A face shield will be provided to all Faculty or Staff that request one. Requests shall be 

submitted by work order. 

I. Face shield maintenance is the responsibility of the individual wearer (i.e., periodically wiping 

it down with sanitizer). 

 
 References: 

CDC Guidelines: 

https://www.cdc.gov/coronavirus/2019-ncov/community/colleges-universities/considerations.html 

https://www.cdc.gov/coronavirus/2019-ncov/community/colleges-universities/considerations.html

