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Students can only observe select Summer Youth College (SYC) courses at the Boca 
Raton Campus.  In all cases please verify with your course professor that they will accept 
these observation hours before securing placement.  
 

Please provide sufficient time & notice for these observations to be setup 

 

Boca SYC (20173) Observation Dates: June 19th to July 18th; Mon-Thu 9:00a-11:00a;  
12:00p-2p; 2:00p-4:00p) www.palmbeachstate.edu/SYC/BocaCampus  

Prior to Observing: 

 Complete the PBSC online FO placement form at 

www.palmbeachstate.edu/forms/FieldExperience indicating "Other Placement" selection.  

Answer "Type of School" question with "SYC" 

 Contact CCE Coordinator, Mrs. Ebony Lamar by email at lamare@palmbeachstate.edu regarding 

placement request (allow two (2) business days for response) Make sure you include “FIELD 

OBSERVATION” in CAPITALIZED LETTERS in the subject line.   

 Once contacted, bring your Palm Beach State Student ID and another photo ID either Driver’s 

License, State ID, or passport to the Boca Raton Campus, Room CA 110 (ONLY on Mondays 

and Wednesdays). 

 At that time, turn in your completed Permission Memo Field Observation Placement form: PBSC-

SYC-Permission-Form by email to lamare@palmbeachstate.edu or via fax (561) 868-3494.  

 Observation Schedules will be created in three (3) to five (5) business days (notification will be 

by email, phone call, or in person with Mrs. Lamar). 

 

Once Assigned Follow This Daily Process: 

1. You will need to check-in with the Boca Raton Summer Youth College office, CA 110, to obtain a 

visitor’s pass. 

2. Class breaks for lunch these hours do not count as observation, so you will need to make your 

own lunch arrangements (Lunch break is 11:00a-12:00p & class break is 1:00p-2:00p). 

3. The Classroom Teacher will sign your observation log after the daily observation is completed. 

4. Check-out when your observation is done for the day in the SYC office prior to leaving. 

 

After you complete your Field Observation hours: 

  

 Ask the teacher to complete the Permission Form for Field Observation Placement 

(PFFOP) SYC-FO-Permission-Form -Teacher must sign the bottom of the form.  
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 You will need to sign the bottom of the form and return it to the SYC Office.  A copy will be made 

and kept on file.  This action is necessary to obtain a copy of the course syllabus (you will need 

the syllabus, field observation log, and PFFOP to complete your observation packet)  

 Submit your observation packet to your professor. 

 Attach your signed PFFOP to your online placement form – click on link for instructions 

www.palmbeachstate.edu/Online-Placement-Form-Upload-Instructions.pdf   

Please be advised, Summer Youth College class observations will end on July 18, 2017, after 

this date students will no longer be placed for SYC observation due to security concerns during the last 

week.  

Be sure to dress appropriately to be in the presence of youth.  Refrain from wearing shorts above mid-

thigh, halters, cropped tops, jeans with holes, flip-flops, and revealing attire (see-through & extreme 

tight-fitting) or clothing that exposes underwear.  If your attire is deemed inappropriate you will be asked 

to leave the classroom.  Should you notice anything inappropriate, please do not hesitate to contact 

Courtland Smith or Ebony Lamar at (561) 862-4730 or (561) 868-4145.  

To qualify for all of these observation settings, students may need to show  
proof that they are PBSC students when they secure the placement.   

(You may need to provide copy of your schedule and you will need your PBSC Student ID) 

As with the public school placements, please remember that the same code of ethics and 

code of conduct apply to this observation situation: 
 

 Respect the in-house rules of the school 
 Attendance and Punctuality - Arrive at the school 10-15 minutes early.  Follow the cooperating 

teacher’s directions at all times.  Notify the cooperating teacher if a personal emergency arises.  
 Appearance - Follow the school dress code and dress professionally.  Maintain a clean and neat 

appearance all times.  
 Conduct - Demonstrate professional behavior at all times.  Please remember that you are there to 

quietly observe. 
 Confidentiality - Classroom work with students is always confidential.  Keep your observations on 

a professional level.  You must not divulge information to which you may have access. 

http://www.palmbeachstate.edu/field-observation/documents/Online-Placement-Form-Instructions.pdf

