
2022 SUMMER SCHEDULE 

This summer, the 4-day workweek will start on May 7 and run through August 5, 2022. 

All campuses will be closed on Fridays, Saturdays and Sundays during this period. Based 

on business needs, the following departments have been approved to remain open during 

college closing times: Facilities, Security, Theaters, Trade & Industry and Public Safety. 

Other departments who wish to be considered as an exception to the college closing 

schedule must be approved by the Vice President of Finance and Administration. The first 

Friday closing will be on May 13. The College will return to a 5-day workweek the week of 

Saturday, August 6, 2022. 

Scheduling and Leave 

 Campuses and remote worksites will open Monday – Thursday from 7:00 am to 10:00

pm. The College is officially closed from 10:01 pm on Thursday to 6:59 am on Monday,

and employee schedules must observe the official closing times.

 Managers are expected to review and establish specific hours of operation for their

department that best meets the needs of the college with approval by their Provost

and/or Vice President.

 Meal periods for staff during compressed or 4-day workweeks are unpaid.

 Employees working a minimum of 5 hours a day must take at least a 30 minute meal

period.

 Part-time employees will work up to their allowable hours per week based upon the

need as determined by the supervisor.

 Full-time staff working 40 hours per week are scheduled for 10.50 hours from Monday

– Thursday, which includes a 30 minute unpaid meal period. Individual supervisors

may approve longer unpaid meal periods.

 Full-time staff working 35 hours per week are scheduled for 9.25 hours from Monday

– Thursday, which includes a 30 minute unpaid meal period. Individual supervisors

may approve longer unpaid meal periods.



 If an employee requests a full day of annual leave, sick leave or paid personal leave,

the 40-hour employee will need to use 10 hours of leave for that day and the 35-hour

employee would be charged 8.75 hours for the day.

 Bargaining unit members will follow the collective bargaining agreement on work

hours.

College Closing 

Forty-hour employees will be paid 8 hours of holiday time and 35-hour employees will be paid 

7 hours of holiday time.  

The College will be closed on Memorial Day (Monday, May 30). Full-time, 40-hour 

employees may make up 2 hours of that week or utilize annual or paid personal leave 

time, and 35-hour employees are responsible for 1.75 hours. 

The College will be closed on Independence Day (Monday, July 4). Full-time, 40-hour 

employees may work an additional 2 hours that week or utilize annual or paid personal leave 

time, and 35-hour employees are responsible for 1.75 hours.

General Guidelines 

Our goal is to continue providing excellent service to our students, the public and our fellow 

employees during the compressed workweeks. Employees are encouraged to be present for 

the entire workday whenever possible. To ensure efficiency of all departments, employees 

should consider making personal appointments on scheduled days off. Schedule 

modifications may be required from time to time to ensure appropriate coverage. 

The College does not intend to have the ventilation and air conditioning systems operating 

after the college closes on Thursday, except for the areas approved to be open on Fridays. 

The systems will be turned on for operation on Monday. This will reduce energy costs, which 

is a savings for the college. 


