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Palm Beach State College 

Minutes 

ATHLETIC DEPARTMENT STAFF MEETING 

AGENDA 

MONDAY February 28, 2011 

ATHLETIC CONFERENCE ROOM 

3:30PM 

 

ITEM 1 Call to Order 

 

In attendance:  Dwight Chambers, George Estes, Kyle Forbes, Jennifer Hudson, Kris Ruffo, 

Sam Skelton 

 

ITEM 2 Administrative Assistant Reports – Budget 

  

Discussion:  Jen Hudson reviewed the monthly Budget Manager’s Report and distributed the 

most recent expenditures and revenues. 

 

Data Source: Budget Manager’s Report 

 

Action: None 

 

ITEM 3 Travel Coaches/Recruits 

 

Discussion:  It was stressed to plan early on recruiting.  When recruits come in, certain 

information needs to be provided to the administrative assistant in a timely 

fashion so the College can get the best deal on flights. 

 

Data Source: None 

 

Action: All coaches should plan accordingly to submit recruiting travel early and be 

diligent about providing the correct information to the administrative assistant.   

 

ITEM 3  AD Report - Spring Break 

 

Discussion:  The AD reminded everyone of Spring Break dates and that the College was 

closed during that time. Baseball and softball were exceptions, but the AD 

needed to know dates when they were on campus so security could be alerted. 

 

Data Source: None 

 

Action: None 
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ITEM 4 Resident Assistant Update 

 

Discussion:  The AD provided information on the progress of the residents’ assistants’ 

proposal to assist in mentoring the athletes. The proposal will go to the budget 

committee in March. The College is asking for two 1-bedroom units that will 

cost about $870 per month. The RAs who live in those units will be allowed to 

live there alone with the College picking up the expense. It would be the 

responsibility of the RA to pick up any other expense he/she might incur during 

his/her stay. A job description will be developed by the AD and presented to the 

VP for Approval. 

 

Data Source: None 

 

Action: None 

 

ITEM 5 Damages in Units 

 

Discussion:  The AD also discussed damages to the units in which the scholarship athletes 

are residing. Anything above the $1,000 that they put down as a non-refundable 

maintenance service fee will be utilized to clean and repair the scholarship units. 

If cleaning, painting and repairs are above $1,000, those athletes will be charged 

additional costs divided four ways. 

 

Data Source: None 

 

Action: Concerning resident assistants, the AD will make a presentation to the budget 

committee in March. If approved by the budget committee and ELC, the AD 

will then prepare a job description and requirements for approval by the VP. 

 

ITEM 6 Transportation Report 

 

Discussion:  Dwight Chambers presented the latest update on vehicles and transportation 

including the bidding process status for a new bus. Further details will be given 

as the process moves along. 

 

Data Source: None 

 

Action: None 

 

 

Meeting adjourned at 4:30pm 

 


