
 
 

Dual Enrollment (DE) Meeting  SCA127     Sept 22, 2010 

 

Attending:  
 

Robin Johnson  Jim Wallen  Ed Mueller  Ronnie Malave   

Sheryl Agresti   Gerri Romero  Meggin Rosario  Sherry Fletcher 
           

 

ITEM 1: Reading of the Minutes 

 
Discussion: N/A 

 

INTRODUCTION: 
Robin began the meeting at 2:00 pm by introducing Ed Mueller, who spoke to the group regarding the 

process by which dual enrollment students will soon be able to apply online. 

 

ITEM 2:   New Dual Enrollment (DE) Student Application Process - Ed Mueller  

 

Discussion: Dual Enrolled student will be able to apply online, but it will not be available for spring 

registration. There were some unforeseen issues with the new port that need to be 
resolved.  Currently, the DE student would be charged an application fee, and Ed will 

investigate a way to have an override for this in the system. 

 
In addition, Ed mentioned an issue with Palm Beach State staff who required a student, 

who wanted to take the CPT for DE purposes, to fill out a non-credit application.  All 

potential DE students must fill out a credit application to receive the voucher for the CPT.  

This procedure is effective immediately. 
 

Data Source: College Application 

 
Action: We will not be using an on-line application until there is an official notice from Robin 

Johnson.  Ed will return to the DE cluster meeting before the new online DE Application 

process is ready to be used.  Robin stressed that students are not allowed to apply online 
at this time.  The new projected date is for the summer 2011 and fall 2011 registrations. 

 

ITEM 3: Dual Enrollment student “HOLD” status – Ed Mueller 

 
Discussion: Ed discussed Controlled Access, the process which will have the student’s application in 

the system with a registration “HOLD” until all mandatory requirements have been met, 

such as when we have the Information/Advising sessions required prior to being able to 
register for classes. 

Ed defined Controlled Access: students cannot register for a class until they are accepted 

into the program.   
Criteria:  New dual enrolled applicants attend the Information/Advising Session 

 

Data Source:  Panther Net 

 
Action: The high school counselors and Palm Beach State DE advisors would send a mass email 

to all NEW dual enrolled students to attend an Information/Advising session before they 

can register.  After they attend, the HOLD would be removed and they are free to 



register.  This can be done as long as it is maintained by the advisors who will monitor 

the attendance at their sessions and then manually remove the hold from the students’ 
applications. 

 

ITEM 4:  Dual Enrollment Information/Advising session on the Website - Jim Wallen  

 
Discussion: Jim described how the event is scheduled on the website.  By example, it was explained 

how efficiently the students who register and then attend can be tracked so the Advisor 

will be well-prepared for the session.  Robin explained how the students are introduced to 
the Dual Enrollment program at the high school level. 

 

Data Source: http://intranet.palmbeachstate.edu/utilities/eventschedular/add.asp?campusnum=1 
 

Action:    A suggestion was made that a flyer be produced which would explain the steps.  This 

would include: 1) how to receive a student ID; 2) how to review the available dates for 

the Information/Advising sessions, 3) sign-up for an Information/Advising session, etc.  
 

Also, Sherry Fletcher explained the need to give precise direction to the students in an a, 

b, c or 1, 2, 3 list.  Items that are essential are as follows: how to get your email address, 
create your pin, and check your email regularly for messages.  Students and counselors 

need to be guided through a step-by-step process. 

 
Meggin Rosario volunteered the Lake Worth campus for the pilot and to test Jim 

Wallen’s Event Schedule system.  It was agreed by the group for Meggin to pilot the 

program.  Meggin will report back to the group as to how this system works out. 

 

ITEM 5: Information/Advising Power Point Update – Robin Johnson  

 

Discussion: The PowerPoint presentation was completed by CRM and displayed for the DE cluster to 
review, to provide feedback, and make corrections or comment.   

 

Data Source: PowerPoint Presentation 

 
Action: There were several improvements/”tweaks” suggested which will be conveyed to CRM.  

Robin emphasized that these are for the Information/Advising Sessions and not to be 

distributed to the high schools.  The slides may change regularly and the school could be 
delivering obsolete or incorrect information.  These presentations are for Palm Beach 

State use only.  

 

ITEM 6: Other items 

 

Discussion: Topic of Discussion: Dual Enrolled students in class at the high school and/or on campus 

without being registered.   There have been occasions where a student is not on the roster 
for a class, but that instructor is allowing them to remain in the class (on and off campus).  

The instructor asks the registrar at the end of the term for the student to be registered for 

the class, and a grade is given. 
   

Data Source: None 

 
Action: This is a clear violation and cannot be allowed to happen under any circumstances. 
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