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STUDENT ACTIVITIES CLUSTER 

Tuesday, September 27, 2011 

1:00 PM – 3:00 PM 

Lake Worth, Conference Room B 

 

Minutes 
 

Attendance:  Angela Allen, Nicole Banks (via phone), Marc Davis, Olivia Ford-Morris, 

Pam Harrison, Jodi Hart, Mareta Iosia-Sizemore 

 

 

ITEM 1  Scholarship Standards 

 

Discussion: The Cluster made the decision to meet on Monday, 10/17/11, at 2pm on the Boca 

Campus to finalize a draft of Scholarship Standards that will be sent to the 

Student Deans for approval. 

  

Data source: N/A 

 

Action: Marc Davis will reserve AD 108.  Each Manager will come prepared with his/her 

SGA point system to the meeting. 

 

 

ITEM 2 Campus Update on Club Constitutions 

 

Discussion:   As of July 1, all campuses are in compliance with having current constitutions on 

file.  The Lake Worth Campus is still waiting on three constitutions; Palm Beach 

Gardens had clubs questioned the fairness of a GPA requirement; and the Boca 

Campus has all their constitutions on file.  Belle Glade was not present to report; 

however, Mareta reported that she has worked with Earl to review a few of the 

constitutions, and they are progressing, too. 

 

Data source: N/A     

   

Action: Mareta reminded the Managers that it is their responsibility to monitor the 

constitutions and have them accessible at all times.  
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ITEM 3  Finance Review of 6 Accounts (Pam Harrison) 

 

Discussion: Pam Harrison joined the group to share the bank statements she has created for 

the fund 6 accounts.  This initiative is a response to the feedback students gave 

during a panel discussion during the Spring Development Day.  Students 

expressed they are never really sure what is in their fund 6 account.  Pam has 

scheduled monthly bank statements, per campus, that will be sent out on the 15
th
 

of every month to the Managers.  The Managers will have to decide how they 

want to disseminate the information to the clubs.  Olivia informed the group that 

clubs were not happy their accounts were available for everyone to see; it may be 

better that each club be emailed just their balances and not the entire document. 

 

Marc asked the group for examples of other purposes for fundraising.  Angela 

used travel as an example.  Palm Beach Gardens’ PTK had raised thousands of 

dollars to offset the cost of their trip to Seattle.  The Palm Beach Gardens’ student 

activity fund was not covering the entire cost of the trip.  Olivia mentioned some 

of their clubs have had fundraisers at Sweet Tomatoes and Chick-Fil-A.  Pam 

wants the group to always comply with the Cash & Collections Policy and 

Procedures when conducting ANY fundraising event.  

  

Following a discussion as to what General Ledger Code (GLC) should be used, 

Pam advised the group to use 49800.  Angela asked for an explanation on Fund 2 

vs. Fund 6 and asked if they may transfer funds back and forth.  Olivia and Pam 

said this may not be done, but a disbursement or requisition can be created and 

split the cost between Fund 2 and Fund 6.   

 

Data Source: Sample Fund 6 Bank Statements 

 

Action: Managers may call or email Pam if clubs have any questions about their 

statements 

 

ITEM 4  Purchasing Review of Contracts and Novelties (Jodi Hart) 

 

Discussion: Jodi Hart joined the meeting to discuss the procedures for performance 

agreements.  She explained there are two main categories the College focuses on, 

which are 1) Price and 2) Legality.  If an agreement is questionable in those two 

areas, she may have to send it up the chain of command to Mr. Becker.  She went 

on to explain that only four College administrators have authority to sign 

contracts: Dr. Gallon, Mr. Becker, Mr. Duffie, and herself.  Jodi provided some 

examples of when a price is questioned (Humanities speaker for $4000 and Del 

Suggs).  She expressed to the group that the College will not approve inflatables 

due to the risk factor and the general liability to the College.  She says ALL 

contract parties need to have liability insurance.  This is not the case with 

speakers or lecturers.  Jodi informed the group that a performance agreement in 
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the amount of $0 should be created for any vendor volunteering their time 

because the contract has the proof of liability written in the document.  She 

suggested for vendors who do not carry liability insurance may contact other 

agents that do carry liability insurance and become one of their vendors.  

  

 Jodi gave the group an overview of P-Card usage.  Angela asked if the P-Card can 

be used to order pizza.  Jodi said it cannot, unless College Café gave them 

permission to do so or if they refused their order request.  Angela mentioned she 

has been told by some of her club advisors that their P-Card automatically charges 

their Fund 6.  This is also false, according to Pam Harrison.  Jodi and Pam 

confirmed that a P-Card payment is made after the fact, and the user is 

responsible for charging the correct account.  Jodi identified the difference 

between the P-Card and purchase orders, which is that purchase orders require 

prior approval, and the GLC is determined prior to purchase.  P-Card Transactions 

are exactly the opposite.  Angela was not sure how P-Cards are awarded.  Olivia 

explained they have to be authorized by the Manager and approved by the Dean.  

Jodi said the contract between the College and College Café/Dunkin Donuts 

stipulates that they have first right of refusal.  The College stands behind this 

contract because any liability relating to food issues falls on College Café.  Marc 

asked about the non-compete fee.  Jodi had never heard of that, and that any 

charges like that in the future should be brought to her attention.  Mareta wanted 

to know if the first right of refusal stands on the weekend or after operation hours, 

and Jodi confirmed.  Olivia asked Jodi to find out why College Café only has 

white table cloths.  Jodi said she would look into it. 

 

Data Source:  N/A   

 

Action: Managers are to put together a list of novelties or acts for Purchasing to review to 

avoid a performance agreement being denied. 

  

 

ITEM 5  Volleyball Tailgating Bash (Tuesday, Oct. 11) 

 

Discussion: Mareta passed out fliers; bus sign-in sheets; release forms; medical forms; and 

insurance log for any student utilizing the free bus ride.  She left it up to the 

managers to decide if they wanted to use the tickets.  They have a space for 

departure time and pick-up location.  She told the group that food has been order 

for 200, and she hopes she gets that many in attendance.  Mareta asked all the 

managers not to pass out the stuffed panthers delivered to their campus until after 

the October 11
th
 event.   

 

Data Source: Sign in-sheets; Hold Harmless Release Forms; Emergency Medical Treatment 

Form; Bus Tickets; Insurance Log; and Tailgating Flyers 

 

Action: Mareta will pony the forms to Belle Glade. 
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ITEM 6  Manual Review and Edits 

 

Discussion: Mareta reminded the group that she gave the Deans until September 12 to send 

her any edits for the manual.  To date, she has not received any which means she 

might need to send another reminder.  However, she sent the group a section at a 

time to review and try that route to start to finalize the document. Angela asked 

that there be a place online to direct her advisors to get the forms for Student 

Activities. 

 

Data Source: N/A    

 

Action: Mareta will work on creating a FORMS tab on the left navigation bar on the 

Student Activities Home Page. 

 

 

ITEM 7  Voter Registration Procedures 

 

 

Discussion: Mareta wanted to confirm with the Cluster that each campus understood the new 

guidelines for having outside groups on campus for voter registration.  The 

decision is made at the campus level, as long as the outside group has been 

certified by the Supervisor of Elections.   

 

Data Source: N/A   

 

Action: N/A 

 

 

ITEM 8  Campus Updates 

 

Discussion: Tabled due to time. 

 

Data Source: N/A   

 

Action: N/A 

  

 

ITEM 9  District Updates 

 

Discussion: Mareta updated the group on the following District Events: 

 

1. Vans:  Two replacement vans have been ordered; we are waiting for the PO to 

be published. 

2. Panther Pack:  We have over 627 members registered (105, Belle Glade; 104, 

Palm Beach Gardens; 118, Boca Raton; 300, Lake Worth).  Mareta asked the 
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campuses to grab any shirts that her office had left over from last year to pass 

out on campus. 

 

3. OrgSync:  Waiting for IT to approve the OrgSync system. The tentative plan 

is to launch in January and host training on every campus in November. 

 

4. Development Day:  Mareta wanted to know if any of the campuses had a 

Bingo set or Karaoke machine; nobody had one. 

 

5. SACS:  Mareta reminded the group of the SAC visit dates and asked Marc to 

find a QEP student to wear the “think” costume for October 6. 

 

6. CSL:  Mareta reminded the group that the application for CSL has closed. 

 

7. Panther Cup:  Mareta explained to the group that there has been quite a bit of 

difficulty finding a field to accommodate the tournament.  She is not sure it 

will occur and will keep them posted. 

 

8. Panther Prowl:  Mareta told the group that the Airport Hilton is the cheapest 

venue next to the Crown Plaza.  Olivia shared that the Hilton is not as nice a 

venue than the Convention Center and to consider the Marriot. 

   

 

Data Source: N/A   

 

Action: N/A 

 

 

The next meeting is scheduled for Tuesday, October 25, 2011, from 1pm-3pm at Lake Worth in 

Conference Room B. 


