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Palm Beach State College 

Minutes 

ATHLETIC DEPARTMENT STAFF MEETING 

 TUESDAY JUNE 21, 2011 

AGENDA 

ATHLETIC CONFERENCE ROOM 

2:00PM 

 

Item 1  Call to Order 

In attendance:  Chambers, Estes, Forbes, Holstein, Hudson, McCall, Ruffo, Skelton 

ITEM 2 Director of College-Wide Programs Update - On Line Orientation 

Discussion: Susan Lang explained the online process to the staff which would be put into 

effect that day. It is critical that first-time students take this as part of the process 

to get released to register for classes at Palm Beach State. 

Data source: None 

Action: Coaches/Advisors were to alert their first time athletes of this requirement for  

  class registration purposes. 

ITEM 3 Educational Planning Workshop 

Discussion: In addition to the online process for orientation, the second part of that process 

will be for first-time students to register for an Educational Planning workshop 

before the beginning of the fall semester. Because there are many athletes who are 

from out of the area and state, it was discussed how to best implement this 

process. 

Data Source: None  

Action: It was decided that Susan would contact Craig Gero (SS counselor) who runs the 

Educational Planning workshops and plan for a date of Friday, August 19 from 

9:00 am - noon for all new athletes. 

ITEM 4 Early Registration: July 5 & 6 

Discussion: All Advisors/Coaches were reminded of the early registration dates for athletes. 

Susan indicated she would be available as a first contact for any system issues and 

that coaches should feel free to contact her.  

Data Source: None 
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Action Items: All coaches/advisors were to be on campus and available; registration and  Live 

Chat are their priorities at this time. 

ITEM 5 Academic Advisement Training 

Discussion: In an effort to consolidate and streamline the training process of coaches to be 

advisors, Susan provided information on training dates that will be available to 

the staff. Because the level of competency differs in each individual, Susan set up 

two different dates for training this summer and one in the fall semester after 

school has started. This also will provide a “once voice” contact for our advisors. 

Data Source: None  

Action: Summer training dates are scheduled for July 23 and 27. Each Coach/advisor  

  should be in attendance if training areas apply to them.  

ITEM 6 AD Report 

Discussion: The AD provided information on the following topics below which supply 

updates and process for the areas that are indicated: 

 June Workshop: Tuesday June 28 in NS 129, 10:00 am-noon: The first of a 

series of workshops on leadership and the player/coach relationship will be held 

on the indicated dates. Each head coach is required to attend these events. 

 Athletes receiving Bright Futures: Information provided by the AD placed an 

emphasis that monies will not be dispensed from Bright Futures until the student 

has completed the FAFSA correctly. It is the responsibility of the coach to 

empower the athlete to get this completed. 

  Housing Update: The cleaning and repair process for townhome units is   

  currently taking place. All athletes who have financial obligations for excessive  

  damage have been billed and will need to take care of those obligations for  

  registration purposes. 

 RA Update: AD has been receiving job descriptions from other colleges and will 

make a recommendation to the VP sometime in July. Coaches are to think of good 

candidates for these positions. It was also explained by the AD that criminal 

background checks will be done on all candidates; and, since this is a pilot 

project, those checks need to come back clean for consideration. 

  Air Card Update: AD will be asking for quote and purchase in July to begin  

  sometime in August. 

  Date for All Athletic Team Meeting: August 22 or 23. 
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  Housing Meetings: Will be held with each individual team the week of August 

25. 

  Eligibility Workshop: Indian River August 10.  

Data Source: None 

Action: None 

Item 4  Athletic Specialist Report (Jennifer Hudson) - Budget 

Discussion: Information on the budget was disseminated, and each sport program was 

provided with what they would be getting for the coming fiscal year. The AD and 

Athletic Specialist have met to come up with a fair and just way of distributing 

the monies to each sport in relationship to monies spent per athlete. Budgets will 

be loaded in mid July. 

Data Source: None 

Action: None 

ITEM 5 Athletic Checklist 

Discussion: A hard-copy checklist was distributed which indicated current LOI athletes and 

what they did and did not have submitted. It was pointed out to be diligent; each 

coach needs to stay in close contact with his/her athletes to ensure this paper 

process was followed through correctly. 

Data Source: Hard copy handout of Athletic Checklist 

Action: None  

ITEM 6 SLC Math Tutoring 

Discussion: Discussion focused on a meeting that the AD and Athletic Specialist had with the 

Student Learning Center staff in the hopes of creating a pilot program in tutoring 

for remedial math student athletes. In the hopes of improving the foundation base, 

a program will be developed to assist those athletes who have remedial issues in 

math. A pilot group with recommendations from the coaches will be tutored in the 

fall semester. 

Data Source: None 

Action: Tutoring group sessions will be held each Friday during the fall term from 9am 

until noon. To assist in potential class management issues, the coaches will rotate 

and sit in on tutoring sessions for the first month 
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ITEM 7 Team Travel and Coaches’ Travel 

Discussion: Staff was reminded about the fall team schedule and getting information in to 

make sure meal checks/vehicles and such accommodations were arranged well in 

advance. The Athletic Specialist pointed out that, to ensure the process functions 

efficiently, coaches are to remain diligent on requests and any changes that occur. 

Data Source: None 

Action: None  

Item 5  Transportation Report (Chambers) 

Discussion: Discussion focused on the new motor coach which will be a 56-passenger and 

will be used for the longer trips by both athletes and student clubs on campus. The 

49 -passenger and 32-passenger will be used for the shorter trips, particularly the 

southern conference trips. Coaches were advised to get their team travel requests 

in early, as the requests are now on the webpage. Technically, it is a first-come 

first- serve basis, although there is the understanding that athletics will receive 

priority status. 

Data Source: None  

Action: None 

 

 

Adjournment: Meeting adjourned at 4pm 


