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Palm Beach State College 

 

Minutes 
STUDENT SERVICES DEANS COUNCIL 

May 6, 2010 

1:30 p.m. 

VPSS Office, Lake Worth 

 

 

ITEM 1. Review of Pending Items for SSDC 

 

Discussion: Dr. Anderson reviewed the list, and items were added and deleted appropriately.  

Three were deleted, and it was agreed Mareta Iosia-Sizemore, Student Life 

Manager, should be invited to discuss student activities issues/policies at some 

later date.  Financial Aid appeals were also added to the list. 

 

Data Source: List of pending agenda items  

 

Action: SSDC will continue to discuss topics of value to the Deans and VPSS. 

 

ITEM 2. Student Activities 

 Requests for campus full-time positions 

 Funding clubs college-wide 

 

Discussion: Dr. Anderson reminded the Deans of the process for funding positions from 

Student Activities monies.  Currently, the campus full-time positions are divided 

equitably among the four campuses, except an error has been made in the salary 

of one person in Belle Glade.  The error will be corrected July 1, 2010 for the next 

academic year.  Dr. Anderson also reviewed the request for one campus club to 

receive college-wide funding, which has been denied by the student committee.   

 

Data Source: Student Activities Fee funding process 

 

Action:   None 

 

ITEM 3. Test Assistant Upgrade requests 

 

Discussion: Dr. Anderson noted two of the four campuses had sent a request for testing 

support personnel grades to be reviewed.  She signed and forwarded.  If upgrades 

are approved, they will apply to all campuses, not just the two requesting the 

upgrades. 
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Data Source: None 

 

Action: None 

 

 

ITEM 4.  All Student Email Protocol 

 

Discussion: Discussion of when an email should be sent by the VPSS (if applicable to all 

students college-wide) and when it should be sent by the Deans.  Also, there was 

a discussion of student burnout regarding receiving numerous emails. 

 

Data source: None  

 

Action: Please give Dr. Anderson a chance to send all-student emails so duplicate students 

are eliminated when the student attends more than one campus.  Any effort to 

combine information into one email would be appreciated by students.  Dr. 

Anderson also noted the student newsletter responsibility will be moved from the 

College Registrar to the Student Life Manager when she has graphic capability 

and support. 

 

ITEM 5. Final Items for Student Handbook (academic integrity, intellectual property, 

false statements, dress code, other) 

 

Discussion: A brief review was done of changes in the 2010-2011 Student Handbook.  The 

term “integrity” will remain, as it was the recommendation of the academic area.  

A broad intellectual property statement will be included that parallels the 

collective bargaining agreement and will satisfy the SACS requirement.  The 

previously suggested “falsification” statement will be included.  Changes are 

being made to directory pages to make them consistent and will only list 

administrators and/or managers.  A reminder was made that the Handbook will be 

in pdf format on the web.  A meeting is scheduled to compare the Handbook and 

College Catalog, so there may be further changes for consistency.  Dr. Anderson 

will attempt to send a Handbook draft to the Deans before the May 18 meeting to 

compare to the College Catalog. 

 

Data source: None 

 

Action: None 

 

ITEM 6. Summer Meetings 

 

Discussion: Dr. Anderson asked if the deans would like to meet in June, July and August.  It 

was agreed the August meeting should be cancelled, but we will meet in June and 

July if vacations allow. 

 

Data Source: None 
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Action: Dr. Anderson will cancel the August, 2010 SSDC meeting. 

 

ITEM 7. Other (cluster role draft) 

 

Discussion: Dr. Anderson shared a draft of cluster liaison and chair roles to clarify questions 

when a cluster has both a dean liaison and cluster chair.  This draft will also be 

shared with cluster chairs at the summer meeting.  All suggestions are welcome. 

 

Data Source: Draft of cluster chair and liaison roles 

 

Action: Send any further suggestions to Dr. Anderson. 

 

ITEM 8. Financial Aid 

 

Discussion: Appreciation was expressed for campuses assisting each other when personnel 

vacancies occur.  It would be helpful if the VPSS was aware of these situations so 

she can update the President and other Vice Presidents.  A general discussion of 

high turnover in financial aid included organizational structure possibilities. 

 

Data Source: None  

 

Action: Training is planned, as well as monitoring of financial aid processes. 

 

ITEM 9. Other 

 

1)  Dr. Anderson suggested it would be helpful if recommendations for staff, title changes 

and other significant Student Services issues were discussed in SSDC so we could all 

support if there is consensus.   

 

Present:  Penny McIsaac, Scott Maclachlan, Barry Moore, Nicole Banks, Patti Anderson 

 

Cc:  ELC, Dr. Gallon 

 

 

 

 

 

 


