
 

Dual Enrollment  

 February 8, 2010 

2:00 – 3:30 pm 

 SS 102    

Attending:   Robin Johnson, Roslyn Grant, Sheryl Agresti, Gerri Romero, Sherry Fletcher,  

  Meggin Rosario, Ronnie Malave, Jim Wallen 

 

ITEM 1: Dual Enrollment representatives from each campus 

 

Discussion: The College-wide Dual Enrollment cluster representatives from all four campuses 

and other committee members were introduced.  Robin Johnson introduced Sheryl 

Agresti from the office of Recruitment and Dual Enrollment, who will be 

assisting with the Dual Enrollment projects.  The Dual Enrollment cluster reps 

introduced themselves and explained their role.  A guest at the meeting was Jim 

Wallen from IT. 

 

Data source: None 

Action: None 

 

ITEM 2:   College-Wide Information/Advising Session 

 

Discussion: Robin said that a recommendation was made at the Interinstitutional Articulation 

Agreement meeting (IAA) to require that the Informational/Advising sessions be 

mandatory for all Dual Enrollment candidates in the future.  Ronnie described the 

orientation process at the Palm Beach Gardens campus.  There was discussion 

regarding the variations on this process at the individual campuses, and it was 

agreed there must be uniformity to eliminate confusion and to provide a comfort 

level for students when they attend their own campus.  Students can attend the 

orientation at the campus most convenient to them, as the information they will 

receive will be uniform district-wide.  Another benefit of this would be that any 

Dual Enrollment rep from any campus could ‘jump in’ and do another’s 

orientation session. This way, orientation sessions would not have to be cancelled 

or rescheduled. 

   

There was discussion regarding the suggestion of a 5-question survey and 

attendance ticket as proof of having attended an orientation session.  It was agreed 

that some proof of attendance will be necessary.  This will show serious interest 

and commitment in the program as well as ensure that an informed decision will 

be made, knowing that the student now has full disclosure and full understanding 

of the commitment to the Dual Enrollment program.  Some of the areas that will 



be highlighted are receiving college credit for the courses and the penalty for a 

withdrawal after the specified date. 

 

Data Source: www.palmbeachstate.edu/Documents/Academic_Services/20092010Agreement.pdf 

 

Action: Recommend mandatory attendance at an information/advising session  

 

ITEM 3: Dual Enrollment Power Point Presentation 

 

Discussion: Our goal is to make the Dual Enrollment PowerPoint presentation uniform.  As it  

  presently stands, each campus has their own. 

 

Date Source: None 

 

Action: Robin, Sheryl and Roslyn will receive 10 PowerPoint slides from each advisor 

and will then review and make suggestions for one inclusive Palm Beach State 

dual enrollment information/advising PowerPoint presentation. These are due 

3/1/10.  

 

ITEM 4: Dual Enrollment Registration and Tracking process 

 

Discussion: Develop an on-line registration system for students to sign up for the sessions.  

Jim explained that in order for the proper personnel to be able to track the 

enrollees in their orientation, the student first needs to have a Palm Beach State 

College application on file.  The student then would receive their Palm Beach 

State email account. The result would be that the Dual Enrollment representative, 

Robin, and the student would all receive confirmation of those registering for an 

orientation. 

 

Data source: None 

Action: The project may include Jim Wallen, IT and other related college personnel.  

Targeted date is the fall 2010 session. 

 

ITEM 5: Dual Enrollment Brochure/Flyer update 

  

Discussion: The Flyer and Dual Enrollment brochure was discussed. This will be done 

through the School District. 

 Flyer: Order 500 flyers, 2-sided with English on one side and Spanish on the 

other.   

 Brochure:  Order 2200 with current website, new Palm Beach State College name 

and website email address. 

Home Affidavit Forms – Send them to Beth Gillespie, the dual enrollment 

coordinator at the School District. 

 

Data source: http://www.palmbeachschools.org/gillespieb@palmbeach.k12.fl.us 

Action: Distribute brochures to the Palm Beach State campuses when we receive them. 
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