
MINUTES 

Palm Beach State College 

REGISTRAR’S CLUSTER MEETING 

February 23, 2011 

ETA 101 

2 – 4:30 PM 

Attendance: 
 
Edward Mueller                   Roz McFarlane McCalla   Paula Souza 
Ronnie Malave   Irene Johnson           Gerri Romero 
 
ITEM 1.   Transient Application and Form Processing – Ed Mueller 

a. Prospect 

b. Application 

c. Transient Form – re-admit        

 

Discussion:    a. Prospect – Put as much information as you have on the form of the prospect.                       

                           The address is an important part of the prospect information. 

 

b. Application – When the application is before the transient form, people are              

not following up on the residency.  They should be checking for holds when 

putting an application on.  Everyone who has an application should be getting a 

Conditions of Admission, including dual enrollment students. 

               

           c. Transient Form – readmit – When the student is a re-admit, the electronic             

                           FACTS form is the application.  In the future, the transient form will generate  

automatically, just like the application. 
 

ITEM 2.    AF Residency Hold and Application Processing – Ed Mueller      

               

Discussion:   We are finding that the AF residency hold is not being taken off; or, in some 

cases, the hold is being taken off and the residency is not being completed.  DMV 

should be checked. 
 

ITEM 3.    Student Record Merge Issues – Roz McFarlane McCalla    

 

Discussion:    All personal information needs to match on both records before submitting 

request to merge 

 

ITEM 4.     New Application Roll-out – Ed Mueller   

 

Discussion:   The new application roll out is set for April 1. We will keep the noncredit              
                         application.  Immigration status is not required; the new application will override it. 

 

Action:           The staff is being prepared and trained by going online and working a few 

applications. 
                           

ITEM 5.      Application Process – Roz McFarlane McCalla 

    

Discussion:   Covered in Item 2.   

 



ITEM 6.     Assisting Students from Other Campuses – Roz McFarlane McCalla 

 

Discussion:   When a student’s application is processed on the Lake Worth campus, but when 

the student is campus-shopping, it seems he/she is sent to the District Registrar for 

assistance with any concern that arises. These concerns should be handled on the 

campus level.    

 

Action:          When a student is being referred to Ed Mueller, notes should be put into the 

comments section on PantherNet as to the nature of the concern.  

               

ITEM 7.     Code W8C – Roz McFarlane McCalla     

 

Discussion:   Using the correct codes for high school transcripts was discussed.  

 

ITEM 8.    SID Merge – Roz McFarlane McCalla  

 

Discussion:   Covered in Item 3. 

 

   ITEM 9.   Degree Audit Story Board – Gerri Romero      

 

Discussion:  Gerri Romero brought in the draft of the Degree Audit Story Board she has created. 

                      Ed felt the worksheet was very good. 

 

Action:         The Registrar’s felt a good name for the story board would be How to Access and  

                      Understand Your Degree Audit.  Gerri will email Ed the final copy.      

  

ITEM 10.   Roundtable 

 

Gerri Romero –   Belle Glade has a new Associate Dean: Dr. Sheri Goldstein. 

 

Ronnie Malave – Ronnie offered assistance to the Processing Center.  His staff will scan grade 

sheets that need to be indexed.   

             

Irene Johnson -   Irene expects to have a new Records specialist on board on March 16. She also 

has two new Admissions advisors, whose duties will include assisting students 

with completing web applications, clarifying the steps for enrollment, and 

advising students with their career paths.                         

      

Ed Mueller -    Ed recently spent two days port testing at the Consortium regarding BEO 

classes, application updates and a cleanup of the degree audit. 

 

   Graduation is coming up in May, and we expect to have 94 BAS students 

 graduating. The BAS graduates will wear green robes; the color of their 

tassels is currently under consideration.  We will continue the current agenda 

of two ceremonies, Certificate and Degree. 

  

 

 

Submitted by: 

Carol Boehlert, Scribe 

 


