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Palm Beach State College 

STUDENT SERVICES 

Career Cluster 

1/23/12 

1:30 pm Coordinators  3:30 MIS 

Lake Worth 

 

Coordinator Meeting 

 

 

ITEM 1: Unpaid Internships - update 

Discussion Since we have not heard from Denise Wallace, we have to presume no news is good 

news.  The group decided that, regardless, we should make an effort to ensure 

employers who list unpaid internships are truly providing a learning experience for our 

students (not simply seeking free labor) and are at least aware of FLSA.  We 

acknowledged that if the College had a formal internship program (where students get 

academic credit for participation) available to all students rather than select AS 

programs, this would be less of an issue because of the compensation (credit) they 

would be receiving even if the internship was unpaid. 
 

Data Source: None 
 

Action: The following e-mail message will be sent to ANY employer who posts an unpaid 

internship: 

 
   Good Day, 
 

Thank you for thinking of our students for your internship opportunity.  We require all 
employers who post an internship to respond to the following questions before the opportunity 
can be approved in our database.  This extra step is an effort to ensure listings in the Career 
Center’s database comply with employment law and ethical practice related to college student 
recruitment.  We appreciate your willingness to provide this learning opportunity for our 
students, as your internship is not only an extension of the academic classroom, but the 
opportunity to put “theory to practice!” 
 

1. What are the skills gained and/or learning objectives of the internship? 

2. What is the duration of the internship (how long will it last)? 

3. Who will supervise the intern?  Does that individual(s) have expertise in the 

area of the internship? 

4. How will the student receive feedback on their performance? 

5.  
If the internship is unpaid, and is with a for-profit entity, please review the Fair Labor 
Standards Act (FLSA Fact Sheet provided by the U.S. Department of Labor): 

http://www.dol.gov/whd/regs/compliance/whdfs71.htm 
6. Does your internship meet all six criteria of the FLSA?  

https://www.myinterfase.com/palmbeachstate/resources/resource_view.aspx?token=ZmVd1SVSI3pNJszj47VUww%3d%3d
http://www.dol.gov/whd/regs/compliance/whdfs71.htm
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Please contact the Career Center most convenient to you if you have any questions 
about the above or would like to change the classification of your listing to either “volunteer” 
or “paid position” in the database.  If your question is regarding the FLSA, please consult 
with an employment law attorney.  If we do not hear back from you in five business days, we 
will delete the listing, as our assumption is that you decided not to list the position. 
 
Thank you again for thinking of our students at Palm Beach State College. 
 
Courtney Trzcinski, Career Center Coordinator, Boca Raton (561) 862-4325 
Gail Tomei, Career Center Coordinator, Lake Worth (561) 868-3066 
Tracy Joinson, Career Center Coordinator, Palm Beach Gardens (561) 207-5350 

 

 As stated above, if we do not hear back from the employer within five days of sending 

the e-mail, the listing will be deleted.  All Cluster “job approvers” will be provided the 

message and Cluster members will be informed of the procedure. 

 

ITEM 2: Career Centers Facebook page 

 

Discussion: In our effort to reach students in a format they like, the shell of a Facebook page has 

been created for the Cluster.  The content should vary as far as:  video, photo, article, 

job listing “teaser”, cartoon, question, pictorial, etc.  Obviously, everything should be 

related to career topics. 

  

 

Data Source: none 

 

Action: Irene Garcia will manage the page, and Cluster members will provide her with content 

on the same rotating schedule we share for student resume database submissions.  On 

the Cluster member’s “Facebook day,” s/he is responsible for providing Irene with at 

least one content item for the page for that day.  Cluster members should feel free to 

provide her with content even if it is not their assigned day.  Tracy will work with 

PBG student assistant to create a video that we will use to launch the page, “When you 

were little, what did you want to be when you grew up?”  It will be a “man on the 

street” format with students.  

 

ITEM 3: Career Assessments 

 

Discussion: We have been looking into adding a career assessment to the Career Centers offerings.  

Gail drafted a list of currently available assessments, and Henry is working on 

contacting several schools nationally to find out what they are using and feedback.  

Once he has narrowed the list, he will assign them to Cluster members to test/evaluate.  

This should be done before Development Day.  LW campus is ordering Strong 

Interest Inventory and will test on a trial basis. 

 

Data Source:  none 

 

Action: Henry will continue to work with Gail on the project and let identified Cluster 

members know when the evaluating needs to being (with a deadline given).  Gail will 

share results of Strong testing when ready. 
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ITEM 4: Candid Career videos license 

 

Discussion: Several people in the Cluster previewed this product and liked (the basic package).  A 

concern was raised recently that some of the clients on their client list may not actually 

be clients.   Henry is contacting some of the schools we suspect may not be clients.   

 

Data Source:  http://www.candidcareer.com/ 

 

Action: Henry will report findings to the coordinators.  We will make a decision about the 

product after we receive update from Henry. 

 

ITEM 5: Spring Cluster events 

 

Discussion: BR:  2/15, Start Your Own Business I; 3/20, Start Your Own Business II; 4/19, Social 

Media Do’s & Don’ts (lunch & learn); 4/5, Explore Careers (Math Awareness Week 

lunch & learn); 4/11, Ethics in the Workplace (Financial Aid Awareness Week) 

 

 LW:  3/20, How to Make Job Fairs & Networking Work for You (lunch & learn); 

3/27, Job Fair 

 

 PBG:  3/14, Great Paying Careers Helping Others; 3/26 Careers in Education  

 

Data Source:  none 

 

Action: none 

 

ITEM 6: Student Activities Service Fee Proposal 

 

Discussion: The Cluster must have our proposal to Mareta by 2/12 if we plan to ask for District SA 

funding again for College-wide career events.  Tracy sent an e-mail to coordinators 

and Gwen Royal on 1/23 with a list of information/items needed from each campus to 

account for funds received FY 2011-12 and details about funding request for 2012-13.  

We will be asking for a similar amount to what we have requested in the past.  Palm 

Beach Gardens is hoping to do a Professional Development Luncheon in spring 2013 

since it was such a successful event at the BR campus but is no longer being held 

there. 

 

Data Source:  none 

 

Action: Coordinators and Gwen Royal will have requested information to Tracy by 2/2/12. 

  

 

MIS Meeting 

 

 

ITEM 1: Career Server update 

 

Discussion: The career server was recently retired.  All of our content is now on a shared server.  

Anything not on the server has been created as a PDF and saved in CSO as a linked 

document. 

http://www.candidcareer.com/


4 

 

 

Data Source:  none 

 

Action: none 

 

ITEM 2: CSO Student Facelift 

 

Discussion: CSO announced a “facelift” (updated look) to the student main page.  Jim spoke with 

a representative about the problem with wrapping.  They stated the problem will cease 

when it is out of test mode.  We have requested they schedule a launch of the update to 

our site.  

 

Data Source:  none 

 

Action:  Jim will inform coordinators of the date of the launch once it is scheduled. 

 

ITEM 3: Other matters 

 

Discussion: Jim reported he has a meeting with the FYE manager on 1/24 to discuss that 

department’s webpage. 

 

Jim also reported Ingenuix will be replaced by a new content manager in 

approximately six months.  He is unsure if IT will be able to copy over pages or if 

pages will have to be recreated.  If pages have to be recreated, he will be extremely 

busy because of all the pages he now manages in Student Services. 

 

Data Source:  none 

 

Action:  Jim will keep coordinators updated about new content manager as he learns more. 

 

 

 

Attendance:  

Tracy Joinson, Courtney Trzcinski, Gail Tomei  

 

 

Scribe:  Tracy Joinson 

 


