
 

1 

 

 
 
 

Dual Enrollment Coordinators Meeting  
IT 208 

May 3, 2011 
11:00 a.m. to 12:30 p.m.  

 

Attendees:  
 
Robin Johnson, Ed. Mueller, Paula Souza, Karen Burrell, Ronnie Malave, Irene Johnson,  Gerri 
Romero, Roslyn Grant, Joylyn Lue-Cole, and Christie Ragsdale, representative - School District 

Absent:  Sherry Fletcher and Christina Valdes 

          
ITEM 1:  Introductions    
 
Discussion:   

 
The meeting commenced at approximately 11:20 a.m. with introduction of committee members 
outlining their roles, campus, and their association with the Dual Enrollment program.  Special 
welcome was extended to two (2) new employees, Karen Burrell, Admissions Advisor, Lake 
Worth Campus, and Joylyn Lue-Cole, Administrative Assistant II, assisting with special projects 
(part-time) and a member of the DE staff.  Robin informed the meeting that this would be 
Roslyn’s last meeting, as Joylyn would now be taking over that role.   
 
Action:   N/A 
 
ITEM 2:    Review and Approval minutes   
 
Discussion:  N/A 
 
Action:     The minutes from January 18, 2011 were read and approved 
 
ITEM 3:   Advising/Information Sessions: 

 
Discussion: 

Effective spring 2012, all new students must enroll in Information/Advising sessions prior to 
registration.  The College will begin requiring the mandatory Advising/Information sessions for 
all new DE students participating in the program. Current DE students would be exempt. A 
proposal was suggested that each campus schedule a minimum of three sessions per 
semester.  If followed, there would be approximately 12 to 18 sessions per term. 

 Demonstration/Directions:    

Jim Wallen gave demonstration and directions on what the registration form would entail for the 
Information/Advising sessions.  Items to be considered are as follows: 
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 Panther Web 

 Intranet 

 Event schedule 

 Each campus 

Note: Room(s) should be reserved prior to scheduling the session. Once students register, an 
email confirmation would be sent.  

Students would have to register for an Information/Advising session using the online access. 
Scanned E copies will be sent to DE coordinators to follow up. 

Jim offered to set up navigation bar with instruction on how to apply for Information /Advising 
sessions. 

A question was raise referencing the absence of the creator of the registration session and 
another staff person editing the information on the system. 

Jim advised that he would do an adjustment so that will not be a problem. 

 Project Dates 
 
November 2011 

 
Action: 
 
ITEM 4:   New DE holds for Information/Advising Sessions  - Ed Mueller 
 
Discussion: 

In Ed Mueller’s presentation (which was done with a hand out),  he indicated that he would 
create new DE holds for new DE (DI) students who do not attend the mandatory 
Information/Advising sessions. No residency requirement would be required. All students must 
have an email address and log on to Panther Web to receive confirmation that application has 
been received.   A pin number would be given to student.  Everyone should be on same page 
with procedures.  After submission of application, student should print a copy of confirmation for 
recordkeeping. Students would not have to wait for counselors to confirm classes. The minimum 
of 12 hours and a maximum number of students that would be accepted for early admission 
stands at 18 hours. 

Suggestion – the students be given a hard copy of confirmation to prove that they did attend the 
DE Information/Advising sessions. 

Christie inquired whether or not the Information/Advising sessions could eventually be put on 
line. 

Robin responded that a suggestion was made some time ago and was in the future planning 
stages. 

Project date:   -    Spring 2012 

Action: 
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ITEM 5:     Overview of Summer Requirements 
 

Discussion: 

Overall, all four (4) campuses reported that everything went smoothly, with registration 
completed by noon.  Approximately seven (7) students college wide did not have all information 
required for summer registration and were sent back to the schools to get the information. 

Christie suggested that A-14 and A-21 for the public schools were the only screens needed. 

Action: 
 
ITEM 6:  Other: 

November 22, 201- spring registration for Dual Enrollment students 

Changes in the FY 2011-12 Interinstitutional Articulation Agreement (IAA) are as follows: 

Effective fall 2011  

 The grade point average (GPA) for seniors was increased from 2.50 GPA/HPA to enroll 

in Strategies for College Success course (SLS 1501) 

 TABE passing test scores must be submitted prior to enrolling in a PSAV program 

Effective spring 2012:  

 All dual enrolled students must have “college ready” scores in English, math and reading 

to participate in the Dual Enrollment program.  Testing must be completed prior to 

enrollment. 

Christie reported that the IAA agreement was currently in the Legal Department at the school.             

This was presently being reviewed with the Board members to add their signatures to the 
document.  As soon as this is signed, letters would be prepared and sent to the schools to 
advise of these changes.  All student ambassadors and DE staff would be asked to deliver 
these letters and transcripts to the schools. 

SLS 1501 Strategies for Success (SLC) courses  will no longer be offered at the high schools as 
a totally DE class. 

Robin asked that the book voucher should eliminate Palm Beach State as a signature required. 

Adjournment 

This was taken at 1:15 p.m. 

Submitted by 

Joylyn Lue-Cole 

 
 


